HUGNG DAN SU DUNG THU DPIEN TU HUMG

Budée 1: Dé dang nhap vao hop thu ciia Nha truong gd vao thanh Address cua trinh duyét internet dia
chi: mail.humg.edu.vn; http://mail.office365.com/ hoac http://outlook.com/humg.edu.vn hodc truy cap
vao 16i tit trén trang chu cia trudng http://humg.edu.vn bdm vao icon “Thw dién ti&” bén dudi anh 16n
ctia tin n6i bat gitra man hinh.

Bam vao day dé vao hé
thong e-mail humg

Giao dién cua office 365
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2. Nhap mat khau da duoc cung cap (luu y: tat bo g6 Tiéng Viét)
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3. Nhap password moi ¢ day
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3. Chon nut Update password and sign in dé
cap nhat mat khau méi va dang nhap
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Budc 2: GO tén s dung va mat khau Ten sir dung cua tai khoan cé the la ma sinh vién hodc ma 16p. Vi
du ma sinh vién 1621080009 thi tai khoan thu dién tir 1a 1621080008@student.humg.edu.vn . M4t khau
mac dinh dugc cung cép c6 dang Xxxxxx ( x: cO thé 1a ky tu in hoa, thuong va sé).

Old password: nhap mat khau cii _

New password: nhap mat khau méi (Luwu y: mét khiu phdi tiv 8 ky tw tré lén va c6 dii 3

thanh phan: ky tw hoa, ky tw thuwong va so)

Confirm new password: nhap lai mat khiu méi & trén.

Click Update password and sign in dé hoan tat viéc d6i mat khau va dang nhép lan dau.

u pdate password and sign in
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Hé¢ théng ghi lai thay d6i va thoat ra, sau d6 yéu cau dang nhép lai bang mat khau méi.
Moi thac mac xin lién hé SDT: 04.22199273 hodc e-mail: support@student.humg.edu.vn;
trungtamtttv@humg.edu.vn ; dacanhthu@humg.edu.vn; nguyenduyhieu@humg.edu.vn.

Nhirng tinh nang chinh khi sir dung h¢p thw dién tr HUMG

Office 365 Education la mét tap hop dich vu cho phép cong tac va chia sé tai liéu ¢ truong cua minh.
G6i nay duoc cung cAp mién phi cho sinh vién va giang vién. Office 365 Education bao gdbm nhitng
tinh nang sau:

Office Online: Giup tao, stra tai liéu vai Word, Excel, PowerPoint va OneNote qua trinh duyét.

Sway: Sinh vién c6 thé dung Sway dé tao cac bao céo, bai tap, du an, tai liéu nghién ctru va danh muc
du 4n day 16i cudn. Sway rat dé chia sé va trong bat mat trén moi man hinh.

Email va lich: C4c goi khéng co Office trén may tinh s€ dugc sir dung dich vu mail chuyén nghiép voi
50 Gb mailbox, kha ndng dinh kem t&i 150 Mb.

Hop online: Ban c6 thé thuc hién cac cudc hop 16p, hop phu huynh online véi chét luong am thanh,
video tét.

Skype for Business: Dung dé chat, goi thoai, goi video truc tuyén.

Luwu trir va chia sé file: Ban c6 1Tb dung luong luu trit trén OneDrive.

Lam viéc nhém: Lam viéc cung nhau véi tai li¢u, note, tdc vu hay hoi thoai voi SharePoint.

Tinh di dong: Pong bo mail, lich, contact. Truy cip cac Site SharePoint. Xem va sira tai liéu office
voi thit bi di dong hay trén trinh duyét. Stir dung OneNote, Lync, OWA hay tmg dung SharePoint trén
hau hét cac thiét bi.

Office 365 ProPlus: Cho phép sinh vién cai dat mién phi cac img dung Office diy du trén t6i da 5 PC
hodc Mac, ban sé& thay nut Cai dat Office trén trang chu Office 365 cia minh sau khi ddng nhép.
Exchange online: Dich vy mail, lich va contact mién phi.
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