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PHU LYC CHAT LUQNG DICH VU

(Kem theo hop ddng s6: 55 /HD-MDC ngay 31 thang 07 nam 2020)

A/ GHI TIET CONG CU DUNG CUY, HOA CHAT

Stt Tén dung cu/ hba chat/ may méc Xuat X
1 Choi quét san VN
| & Cay day kho, wét Thai lan
3 Cay gat kinh, tay gat kinh Thai lan
4 X6, lan dwng héa chat Viét Nam
5 : Khan lau cac loai- , Viét Nam
6 ~Miéng co rira, Bong lau kinh Viét nam
7 Héa chat lam sach da nang Viét Nam
8 Hoa chat lau kinh Viét Nam
9 Chét tay vét ) Viét Nam
10 Chdi quét san cac loai Viét Nam
11 Hoa chat lau san ~_Viét Nam
12 Hoéa chéat lam sach toilet "Viét Nam
13 Long n&do khir mui toilet Vigt Nam
14 | Tui dwng rac Viét Nam

P s S

B/ NOI DUNG CONG VIEC PHAI THY'C HIEN

i AT R

1. Thoi gian lam vige:

P

SR e g
L0 o

Ngay lam viéc: Tw thir 2 - thir 7 hang tuan.

Gid lam viéc: T 06h00 — 21h00

Ca hanh chinh: Sang tlr 7h00 @én 11h00, chidu ttr 13h00 dén 17h00
Ca sang: tir 6h00 dén 10h00,
Ca téi: Tir 17h00 dén 21h00

il

Pwoc nghf cac ngdy chi nhat, 18 tét theo quy dinh cla nha nwoc

RESEE

2. 86 nhan vién thwc hién:

iR SRS

h o 86 lwong nhan vién: 23 ngwoi (Chét theo dung so lueng nguoi
: theo dung hgp dong).
] 0 Thei gian lam viéc clia moi nhan vién sé duoc sdp xép phu hop

vGi vi tri 1am viéc va yéu cau cong viéc.
Thigc hién vé sinh 1am sach tai: Lo | gdm nha C-12 tAng, KTX D1, D2 va KTX

nwéc ngoai:
| Hin | Han | Han
| ~n a . n A A g g th%n - 2
| Néi dung cong vigc theo yeu cau ngd | tudn | o Yéu cau
| v

. Khu nha C-12 tang:

1, Phong lam viéc 04, phong E!gp BGH, phong ho
Thuén Thanh, phong hop Phd Yén va bd phén
mét ctra phong HCTH

- Lau san, ban ghé, tudrng phong lam viéc Ban Giam X

Pam bao lubn sa¢




R AT i

el e

hiéu waTE A h l - "

_Hat bui phong lam vié

< Ban Giam higu c6 trai tham X THam bao luon sacl
sé

_Lau san, ban ghé, twdng cla phong hop BGH, X
phong hop Thuéan Thanh va phong hop Phd Yén
(Lam sach dinh ky ho#c theo yéu cau)

- Phong hop duo
x&p ghé ngay ngdl
dang chd

- Phéng rem duvo
giat dinh  ky(
thang/1 1an)

- Ban ghé khong bt
ban, ghé dém duwo
hat bui dinh kY.

- N&n san khong ¢

rac
- Ht byi, 1am sach bd phan mot ctra phong HCTH X Pam bao ludn sac
theo dinh ky - : sé

_ Nhat rac trong bon cay, twGi cay trong bd phan % Luén sach s& va d
mot cira phong HCTH do am

Lesees e N I E

Quét toan b6 dién tich sén ngay 2 14n va trigc nhat

rac ndi

+ Lan 1: Trwéc 6h45 Pam bao ludn sac
+ LAn 2: 12h30 - 13h i sé

_Trye nhat rac ndi trong khudn vién sén treong

_Nhit rac trong bon cay, twoi cay...

.. Ludn sach sé va ¢
d6 am
3. Khu vyc sanh ting 1 nha c-12 tang

Ill pam bao lubn sa¢
X 8, kip thoi ding n
quy dinh

Quét, lau toan bd dién tich sanh tAng 1 nha C-12

thng 02 18n/ngay bing hoa chét chuyén dung theo

dung ti 1¢. pam bao luon sa
+LAn 1: Trwee 07h sé

_Khoi thong céng ranh, thu gorm, van chuy
thai v& noi quy dinh

+ LAn 2: 12h30 - 13h00

- Tay trang cac vét keo cao su bam két Pam bao ludn sa

o

se

X

tr&n nén san

X |Khéng d& ma
nhén chang bam

X | Dam bao ludn sa
sé

X pam bao ludn sa
sé

_ Quét mang nhén trAn, twdng.

_Lam sach céc vach tuong: Ch viét, vét keo dan
gidy théng bao. . (néu co)
- Thu gom vé@n chuyén réc t

sach céc thung dwng rac

hai v& noi quy dinh, lam



i
J

4. Khu vie cau thang bd, hanh Ié’ng nha C-12 ting

- Quét, lau toan bo dién tich cau thang b8, hanh
lang céc tAng nha C-12 tAng 02 lAn/ngay bang hba
chét chuyén dung theo dung ty &

+ L&n 1: Trwée 07h

+ Lan 2: 12h30 - 13h00

Pam bao lubn sac
sé

- Quét mang nhén

Khong d& man
nhén chang bam

- Lau hé théng d&n chiéu sang, dén béo vé

Pam bao luén sach

- Lau cac bién b&o, bién hwéng dan, hdp the,
Bang cong tac dén..

Dam bao lubn sac
sé

- Téy trang cac vét keo cao su bam két trén béac
cau thang

Pém béo luén sac
58

- Lau tay vin cAu thang bé va khung hoa sét (néu co)

- Thu gom, v&n chuy&n rac thai v& noi quy dinh

Kip thoi va ding nc
quy dinh

5. Khu vwe cdu thang may

- Lau cAu thang (phfa bén trong va phia bén ngoai)

Dam bao lubn sac
sé

- Hat bui san bubng thang, lau san b&ng héa chét
chuyén dung theo ding ty &

Pam bado ludn sac
sé

- Lau céc vach trong budng thang

Bam bao luén sac
sé

- Lau bang didu khién trong budng thang 2

Dam bao luén sac
sé

- Lau bang diéu khién ngoai c4c ting

Bam bao luén sac
sé

- Thu gom, vén chuyén réc thai v& noi quy dinh

Kip th&i va ding ne

quy dinh

6. Khu vire nha vé sinh céac ting

- Déi nwéc céac bdn tidu nam, tidu n va cac bdn cad
Yéu cdu 2 gio phai déi nwére 1 13n

Pam bao luén sac
sé, khéng cé mui

- Danh san nha vé sinh, ¢o bdn tiéy nam, bén tiéy

ni va bon cau bang hoa chét theo ding ty 1é 02
lan/ngay

+ Budi sang: Tl 8h0O - 8h45
+ Budi chiéu: Tr 13h30-14h15

Pam bdo ludn sac
s€, khdng co6 mui

- Lau chui 1am sach trén, twong

Bam bao Iluén sac
sé

- Quét mang nhén trén tran, twong

Dam bdo ludn sac
sé

- Lau hé théng civa ra vao , civa 8, ca kinh

Pam bao ludn sac

sé
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- Thay ti nilon chtra rac 01 IAn/ngay (vao cudi budi
chiéu)

Pam bao luén sach
sé

- Thu gom, v&n chuyén rac thai vé noi quy dinh, Co
thling, sot chira rac trong nha vé sinh

Kip thoi va dlng no'
quy dinh

- Noi treo gidy vé sinh

| Gidy vé& sinh pha

lubn dwoc dat day
da (Giay do bér
Trwdng cung cép)

7. Néc toa nha, cac ting c¢6 ban céng ngoﬁéi‘, mai nha xe

Sl Sy

ol Ty

G

-.-“ﬁ.._m.'-;dm‘;‘_ﬁu: =

- Nhé cd, cay dai, khoi théng miéng 6ng thoat nuoc,
ranh thoat nuwoc

Pam bao kip thd
lubn sach s& Vi

7 32 : 2 ; X s 1 & ,
_Thu gom van chuyén rac thai vé& noi quy dinh I:ggng bj téc, & don
- Quét sach la khd
8. Khu vwe hanh lang cac tng
- Quét, lau toan bd dién tich hanh lang cac tang 02 bam b&o lubn sact
|An/ngay bang hoéa chat chuyén dung theo dung ti le. sé
+ LAan 1: Trwée 07h30
+ Lan 2: 12h30 - 13h00
- Lau chui lam sach tran, twong Pam bdo lubn sacl
Sé
- Quét mang nhén trén tran, twong Pam bao ludn sacl
sé
- Lau hé théng cira ra vao, cira s, clra kinh Pam béo ludn sacl
' sé
- Lau hé thng dén chiéu sang, dén bao yé Pam bdo ludn sacl
sé
- I:au cac blérﬂ béo, bién hwéng dén, hop thu, Dam bdo luén sac
béng cbng tac den... sé
- Thu gom, vAn chuyén rac thai v& noi : i
g yen rac thai ve noi quy dinh X Kip thei va ding nc
quy dinh

Il. Ky tic xa D1, D2, ky tic xa nwéc ngoai va phong hop Séng Céng

1. Khu viee ngoai canh, san KTX D1, D2 va KTX nwée ngoai

- Quét toan bé dién tich mat san KTX D1.2 v2
nwéc ngoai ngay 02 14n i A

+Lan 1: Trwéc 06h45

thai vé noi quy dinh, tsi cay & KTX nwéc ngoai.

Pam béo lué
+ L4&n 2: 12h00 - 12h30 , = ba(;léuon -
- Tree nhét rac ndi san KTX
- Téy vét keo cao su bam két trén sa :
san 3 3
, thu gom rac X Bam bdo ludn sac

sé

2, Khu viee cdu thang bs, ci
- 4 tNang b6, cau thang ma , hanh
nwoe ngoai, nha vé sinh khu lam viéc c%a nha E')‘;n
» L

g bd céc tAng KTX D1, D2 va KT)
KTX nwéc ngoai

- Ngay lau toan bo dién tich cay th .

1 ang bd, hanh
lang cac t‘éng nha KTX D1, D2 va KTX nuée ngac?éi
02 lan/ngay béng héa chat chuyén dung theo dling

X

Bam bao ludn sac




ty 1&:
+Lan 1: Trwée 07h
+ Lan 2: 12h30 - 13h00

- Quét mang nhén hanh lang, lau béng den, quat

Pam bao lubén sacl
sé

- Lau cla kinh (ctra di, cla s8, khung gd)

Pam bao ludn sacl
sé :

- Lau hé théng dén chiéu séng, dén bao vé

Pam bao ludn sac
sé

- Lau cac bién bao, bién huéng dan, hﬁp thw, bang
cong tac dén

Pam bao ludn sac
sé

- TAy cac vét keo cao su bam két trén bac cau thang

Pam bao lubn sac
sé

- Lau tay vin cAu thang b va khung hoa clra( néu cq

Ppam béo lubn sac
se

- V& sinh 6 ci¥a thoang gi6 khu vigc cau thang

Pam béo lubén sac
sé

- Lau ctra thang méy (phia bén trong va phia bén
ngoai) '

Pam bao lubn sac
sé

- Hut bui san budng thang, lau san béng hda chat
chuyén dung theo dlng ty &

Pam bao ludn sacl!
sé

- Lau c&c véch trong budng thang

Pam béo ludn sac
Sé

- Lau bang digu khién ngoai cac tang

Pam bao lubn sac
sé

- Quét toan bd hanh lang, cau thang bd, cau thang
may nha D1, D2, KTX nwoe ngoai, thu gom réac
thai, khoi théng cbng rénh, van chuyén rac thai vé
nei quy dinh

Bam bao ludn sac
sé, kip th¢i va dar
noi quy dinh

- Lam sach nha vé sinh lam viéc nha D2, KTX

nwéc ngoai, Thu gom, van chuyén rac thai v& noi
quy dinh

Dam bdo ludn sac
sé, kip thoi va dur
noi quy dinh

3. N6c tda nha, cac ting c6 ban céng ngoai

- Nhé ¢d, cay dai, khoi théng miéng céng thoat

nu’o'c ranh thoat nwéc, thu gom, van chuyén rac
vé noi quy dinh

Pam bao kip th
ludn sach sé
khéng bi tac r don

4. Khu vipe nha khach ting 7

- Quét mang nhén tran, twong
- Lau san, ban ghé, giwong ti cac phong
- Danh san, co bon cau béing héa chét chuyén dung

Thwc hién khi «
yéu ciu

5. Phéng hop Séng Cdéng

- Lau san, ban ghé, twong (Lam sach dlnh ky hodc
theo yéu cau)

- Phong hop du
xép ghé ngay ng;
dung chd




- Phéng rém duwe
giat dinh  ky(
thang/1&n).

- Ban ghé khodng bt
bln, ghé dém duwo
hat byi dinh ky.

- N&n san khéng ¢
rac

Thic hién vé sinh lam sach tai: Lén gém nha
ngoai canh khu A

A, B, D, E, F, hoi trwdng 300 va

r H&n | Han | Han Yéu cau
N&i dung céng viéc theo yéu cau ey | b | A
g
‘1. Khu Giang Bwéng (phong hoc, hdi treong, phong hop...)
- Quét toan bo dién tich san phong hoc ngay 2 Ian
va thu gom rac tai cac I&p hoc, thu nhat rac nol, |. % Pam bao ludn st
quét chd ban vao nhiing gio tréng, thdi gian nghi P
gitra cac tiét ‘ |
- Lam sach tdng thé khu vire phong nwéc cla X Pam bao lubn s:
gio vién sé
- Lau buc gidng, ghé cla gido vién X Pam bado luén s:
| . s€
- Kiém tra, k& lai ban ghé ngay ngan sau m&i budi h¢ X Pam bao lubn s:
. sé
- Quét mang nhén trong I&p hoc, lau béng dén, quat X | Dam bao lubn s:
sé
, 3 - - 3 3 ~ K r
béLnam sach cac vach twdng: chib viét, keo dan, v X | DPam bdo luén s:
sé
- L3 » - s » z >
am sach hé théng civa: clra ra vao, clra s& X Dam béo luén s:
sé
- Lau ban ghé cta sinh vié e b
‘ ghe cua sinh vién X Bam bao ludn s:
; sé
- X : .
hu vere trong dai duvoc don dep theo dinh ky X Dam bdo Iudn s
sé
- M& va déng cira cac phong hoc theo lich h ¥ 3 2 .
Nha tréng ST g ® 2L OHe ding ¢
- 2 : ding quy dinh
- FoI treong 300 va phong hop T Liém (Lam sach
dinh ky hogic theo y&u ciu) o - Phong hop dt
xép ghé ngay n
dlng chd
X - Phéng rém du
gidt dinh  ky(
thang/lan).
- Ban ghé khéng
bén, ghé dém dt
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hut bui dinh ky.
- Nén san khoéng
rac.
2. Khu vire ngoai canh, vwedn hoa, sdn vwedn khu giang dwong
- Quét toan b dién tich san ngay 2 1an
+ Lan 1: Trwéc 6h45 ' ” X ] 4 -
+ L&n 2: 12h30 - 13h , P E)éam bdo luén s:
- Trye nhét rac ndi trong khudn vién san trwong i
5 on cay, twoi cay... Luézn sach sé va
- Nhat rac trong bon cay, twéi cay X & B
i thé 4 5 : Pam bao luén s:
- Khoi théng c¢dng rénh, Thu gom, van chuyén rac am- luér
thai vé& noi quy dinh, quét va thu gom rac cac khu | 88, kip thoi ding
vire khuat nhw dau hdi cac tda nha, hanh lang phia | X quy dinh
sau cac tda nha, rénh thodt nw&c phia sau cac toa
nha _ s
- Lam sach 2 canh ga canh ga phia ngoai cng X Dam bao ludn s:
trwdrng . sé
3. H8 théng sanh, ciu thang b6, hanh lang, 16i di chung khu
giang dwéng.
- Quéét, lau toan b dién tich sanh tang 1,hanh lang )
ginlgr]c; Tgay bang héa chéat chuyén dung theo Dam bao ludn <
+ L&n 1: Trwée 07h X 55
+ L&n 2: 12h30 - 13h00
- Quétmang nhén trin twong, den, 1am sach trén E X
‘ : Kh6ng dé mang n|

chéng bam
X | Bam bao lusn sacl|

X [Pam bao luén s;
sé

Dam bao |ugn s
sé

Kip thei va ding
quy dinh

- Lau hé théng dén chidy sang, dén bao va .-
- Lau cac bién bao, bidn hwéng dén, hap thw,
 Béng cong tic gen. ..

4. Khu vyge thy gom rac

- Tt ca rac thaj
Nha trwong

Rac dé dung v
trong nha chia |
khéng d& tran lan
Bam bao kip thei
ludn sach sa

l a i
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lﬁén sach sé
5. Khu vwe nha vé sinh : sl -
> S —————— Pam bao ludn s
- Doi nwdc cac bdn tiéu nam, tiéu N va céc bdn cal s R T
Yéu cu 2 gi& phai déi nwére 1 1an ‘
- Panh san nha vé sinh, co k:én tiéu nam, 'bénn ti2éu T s
O uaChmnests i fia chilies gir b 16:0 X s8, khéng c6 mui
lan/ngay :
+ Budi sang: Tir 8h00 - 8h45
+ Budi chidu: Tiv 13h30 - 14h15 ; _
- Thay tti nilon chira rac 01 lan/ngay (vao cubi buc’)i X Egm bado lubn s
) Kip th&i va ding
4 én rac thai vé noi quy dinh X ip theri va
- Thu gom, vén chuyen rac thai v quy a5 it
- Co thung, sot chwa rac trong nha vé sinh X Dam bao sach s&
6. Noc toa nha, cac ting c6 ban céng ngoai
- Nhé ¢, cay dai X ~|Pam bdo kip f
. : ludn sach sé
ﬁ_——-—'___"‘_——w...,_,_\,
- Kho'i théng miéng dng thoat nwoce, ranh thoat nwé Bam  bao kip
X sach sé va khéng
tac, v dong
- Thu gom van chuyén rac thai va noj quydinh | X Kip thoi va dang
L quy dinh

hanh lang

J

7. Céng téc theo déi va quan Iy tai san, trang thiét bj trong ph

ong hec, nha vé s

- Theo dbi tinh trang clia béng viét, may chiéu,
bang chiéu, hé théng am thanh, ban ghé giso vin,

quat, bong den trong phong hoc, khu hanh lang,
céu thang :

Ban ghé phai n
ngan, quat, béng
phai & trang thai
khi hét budi hoc

- Khéng &€ sinh vién t chic #n uén trong phong | X tranh lang phi

hoc, khéng dé sinh vién ty y di chuyén ban ghé va
Cac trang thiét bj trong Phdng hoc ra khdi phong
hoc

- Theo dbi céc thiét b tfrong nha vé sinh nhy: Béng
den, day dan cép nwéc, chau, van VOi, ctra, nén,
trén nha vé sinh

Khi phat hién thié
X héng phadi béo

Dich Vu 88 sia ¢
Kip theyi

Thire hién vé sinh lam sach tai: Khu B

Ni dung cong vige theo yéu ciy ngé ng
Yy | n | ng

Ha

Lam sach nha G, Khu KTX (D3, D4) va ngoai canh khu B Tryw

chat

ong Dai hoc M6 - Bi—a“

1. Khu vire ngoai canh, san vedn kha giang dwong,

KTX

o

- Quét toan bo dign tich san ngay 2 1an va trwe X

l | Bam bao luén sg
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nhat

rac ndi : :
+ Lan 1: Trwée 6h30
+ L&n 2: 12h - 12h30

- Tre nhat rac ndi trong khuan vién san treong,
sén nha D3, D4 khu KTX :

- Lam sach céc bac tam cép cla cac day nha

Dam bao lubn s:

. & 88

- Nhit rac trong bdn cay, twéi cay. .. X Ludn sach s& va
. dd am

- Khoi théng cbng ranh, thu gom, van chuyén rac| X Pam bdo ludn sz
thai vé& noi quy dinh i sé
- Kho' thong cbng ranh, Thu gom, van chuyén rac Dam bao ludn s:
thai vé noi quy dinh, quét va thu gom rac cac khu sé, kip th&i dung |
vire khuat nhw dau hoi cac toa nha, hanh lang phia | X quy dinh

sau cac toa nha, rénh thoat nwéc phia sau cac toa
nha,

2. H théng sanh, hanh lang, 1i di chung khu gia

ng dwong

- Lau toan b dién tich sanh, hanh lang, 16i di
chung ngay 2 Ian va trwc nhat rac ndi

+ Lan 1; Trwée 6h30

X Dam bdo lubn s:

+ Lan 2: 12h00 - 12h30 sé .

- Nhét rac trong bon céy, twéi cay... X Luén sach sé va
do &m

- Lam sach clra kinh bé&n ngoai bang tin , X Dam bao luén s:
sé

- Khoi théng céng ranh, thu gom, van chuyén rac % Kip th&i dting noi «

thai vé noi quy dinh, Iam sach thiing dyng rac dinh

3. Khu virc phong 1am viéc

- Lau toan bg dién tich sanh, hanh lang khu lam

viéc clia can b, gido vién 02 lan/ngay " Dam bao Iudn sa

+Lan 1: Trwdc 6h45 58

+LA&n 2: 12h30 - 13h

- Quét mang nhén tran, twong. X Khéng dé mang nt
chang bam

- Lam sach céc véach twdng: Chir viét, vét keo dan X Dam bao luén s

gidy théng béo...(néu cb) 56

- Thu gom vén chuyén rac thai v& noi quy dinh X Pam bao luén s
sé

4. Khu viee phong hoc

- Quét, lau toan bo dién t

ich san phong hoc ngay 02 1An

+ Lan 1: Trwéc 06h30 X

+Lan 2: 11h30 - 12h30. Nt tdng thé rac ndi va

quét chd ban

Dam bao ludn s
sé




- Thudng xuyén theo dai cac phong hoc, thu nhat

rac nbi vao gi¢» tréng : : , : _

- Quét mang nhén, lau quat va béng den X | Pam bao ludn
sé

- Lau -hé théng dén chiéu sang, dén bao vé ban dém X | Bam bao ludn sa

- Lau céc bién bao, bién huéng dén, hop thu, x | Pém bio lusn

Bang cong tdc den... : : | | se 7

- Tay trang céc vét keo cao su bam két trén bac X | Dam béo luén

cdu thang . s8

- Lau chi lam sach ban ghé, bac giang trong phong| X Bam bdo Iudn

hoc : : sé

- Thu gom, van chuyén rac thai v& noi quy dinh X Kip thoi va dang

' quy @inh

5. Khu vire KTX nha D3,D4, san trwére, sén sau, ngoai canh, ciu thang b6, ciu tt
may, khu vye nha G.

- Lau cau thang bé, cau thang may (phia bén trong | X Dam bdo Iuén
va phia bén ngoai) nha D3, D4 sé
- HUt byi san budng thang, lau san béng hoa chéat X Bam bao luén -
chuyén dung theo dting ty lé sé
- Lau sénh tdng 1 nha D3 X Dam bao Iudn
: sé
- Lau béng diéu khién bén trong,bén ngoai budng X Pam bao luén
thang may : sé :
- Lau cta kinh khu Iam viéc nha D3 Al X Dam bao luén
sé
- Lam sach khu vire nha G, nhé ¢o, cay dai X Pam bdo luén
sé
6. Khu virc nha vé sinh
- D8i nude cac bdn tidu nam, tidu ntk va cac bon caL " Bam bdo ludn s
Yéu cau tir 1- 2 gi& phai doi nwée 1 IAn s¢€, khéng c6 mui
- Déanh san nha v¢ sinh, co bdn tidu nam, bdn tidy ni
va bon ciu bang héa chét theo dling ty I8 02 IAn/ng3 ¥ Pam bao ludn s
+ Budi sang: Tir 8h00 - 8h45 sé, khéng c6 mui
+ Budi chiéu: Tir 13h30 - 14h15
- Lau chui Iam sach tran, twong, quét mang nhén tra x | Pam bédo lusn s
trén, twéng sé
t Lau hé théng civa ra vao, cira sé X Dam bdo luén s
sé
- Thay Ui nilon chtra réc 01 lan/ngay (vao cudi budi X Dém bédo Iudn s
chiéu) sé
- Thu gom, v&n chuyén réc thai va noi quy dinh, co | X Kip thoi va dting
thiing rac, sot rac trong nha vé sinh quy dinh

7. Noc téa nha, cac ting c6 ban céng ngoai
- Lam sach, nhd o3, cét cay dai, I kn khu vecban| | X |. |Pam  bao kip




'| cong

sach sé& va khéng
tac, v dong nwoce.

khoi théng miéng 6ng thoat nwée, ranh thoat nwéc.

Pam bao kip th

X sach s& va khéng
tic, & dong nwoc.
8. Khu vy thu gom réac % il |
- T4t ca rac thai dwoc thu gon vé noi quy dinhclia | X :Qac dehédtirll% avgr
: Y rong n
il khong dé tran lan
- Lam sach céc'thﬁng chlra rac D%m bao kiP thoi
' B ludn sach sé
- Thu gom céc thiét bi lam sach sau khi hoan thién | X Cét gitv ding noi
cong viéc dinh
- Kiém tra lai toan bd vi trf lam sach X Pam bao kip thoi

ludn sach sé

9. Cong tac theo do6i va quan ly tai san, frang thiét bj trong phong hoc, nha vé si

hanh lang

- Theo déi tinh trang cda bang viét, may chiéu,
béng chiéu, hg théng &m thanh, ban ghé giao
vién,quat, béng dén trong phong hoc, khu hanh
lang, ciu thang

- Khéng dé sinh vién t& chirc &n uéng trong phong
hoc, khong & sinh vién ty y di chuyén ban ghé va
céc trang thiét bj trong phong hoc ra khéi phong
hoc '

Ban ghé phai n
ngan, quat, béng
phai & trang thai
khi hét budi hoc
tranh lang phi

- Theo d&i gac thiét bj trong nha vé sinh nhw: Béng
den, day dan cap nudc, chau, van voi, cira, nén,
trdn nha vé sinh

Khi phat hién thi
héng phai bao
Dich Vy dé sira ¢
kip thevi




