BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC MO - PIA CHAT Poc lap- Tw do - Hanh phuc

sé: bl /xH-MBC Ha Néi, ngay 0 thang 4 2 nam 2021

KE HOACH
PAO TAO, BOI DUONG CAN BQ, VIEN CHUC
VA NGUOI LAO PONG GIAI POAN 2021 — 2025

Can cz‘? Quyét dinh s6 163/0P-TTg ngay 25/01/2016 ciia Thii twéng Chinh phu
Phé duyét Dé dn dao tao, boi dudng, cong chirc, vién chikc giai doan 2016 - 2025;

‘ Cén cit Nghi dinh 101/2017/NP-CP ngay 01/9/2017 cua Chinh phi vé dao tao,
béi dwdng cdn bg, cong chire, vién chic,

Cén cir Nghi dinh 89/2021/NP-CP ngay 18/10/2021 cua Chinh phil vé sira doi,
b6 sung mét s6 diéu ciia Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 cia Chinh phi
vé dao tao, béi dwdng cdan b, cong chirc, vién chirc;

Can et Chi thi s6 28/CT-TTG ngay 18/9/2018 ciia Thii twéng Chinh phii vé ddy
manh béi dudng trucc khi bé nhiém chirc vu lanh dao, quan ly doéi véi cdn bo, cong
chike, vién chirc,

Cain cir Quyét dinh s6 731/QD-BGDDT ngay 19/02/2020 cva Bg Gido duc va Dao
tao vé viéc ban hanh Ké hoach dao tao, boi dwdng coéng chitc, vién chitc giai doan 2021
-2025;

Can cw Céng van s6 5674/BGDPT-TCCB ngay 30/12/2020 cua Bé Gido duc va
Dao tao vé viéc hudng dan thue hién cong tdc dao tao, boi dwdng ndm 2021,

Can cir Nghi quyet $6 148-NO/PU ngay 29/4/2021 ciia Dang 1y Truong Dai hoc
M6 - Dia chét vé viéc ban hanh Nghi quyét cong tdc thang 5 nam 2021;

Cin cir Nghi quyét s6 45/NQ-HPT ngay 08/9/2021 ciia Hi dong trudng Trieong
Dai hoc Mo - Dia chat vé viéc ban hanh Chién lwoc phat trién T ruwong Pai hoc Mo -
Dia chdt giai doan 2021 - 2030 va tam nhin dén nim 2045,

Pé phuc vu cho chién luoc phat trién cia Nha truong, Nha truong gii dén cac
don vi trong truong ké hoach dao tao, bdi dudng can bd, vién chirc giai doan 2021 -
2025, cu thé nhu sau:

I. POI TUQNG AP DUNG

Can bd, vién chirc va nguoi lao dong thude Truong Pai hoc M6 - Dia chét.

IL. YEU CAU

1. Dao tao, boi dudng phal cin ot vao tiéu chuan ngach vién chuc tiéu chudn chirc
danh nghé nghiép, tiéu chuén chirc vu lanh dao, quan ly theo yéu ciu clia v1 tri viéc lam,
gan voi cong tac quy hoach, sir dung, quan ly vién chirc, phu hop véi nhu cau xay dung,
phat trién nhan luc cua don vi.

2. Pam bao nang cao nang luc, k¥ nang thuc thi cong viéc, hoat dong nghé nghiép
duoc giao, y thuc trach nhiém, dao duc nghé nghiép.



3. Tang cuong trach nhiém cua nguodi dung dau don vi quan ly, str dung vién chirc
va nguoi lao dong, dam bao chét lugng, hiéu qua cong tac dao tao, boi dudng.

4. Pé cao tinh than hoc va tu hoc, ting cudng nhan thire, trach nhiém hoc tép subt
doi, khong ngirng ning cao nang luc thuc thi hoat dong nghé nghiép cua doi ngfi vién
chirc va nguoi lao dong.

5. Viéc dao tao, bdi dudng vién chirc va nguoi lao dong phai thuc hién dung theo
quy dinh cia phéap luat, dam bao chét lugng, cong khai, minh bach, hi€u qua.

IIl. MUC TIEU

1. Trang bi kién thirc, k§ ning, phuong phap thuc thi nhiém vu trong hoat dong
nghe nghiép cda vién chirc, xay dung doi ngii vién chirc chuyén nghiép, c6 du pham
chét, trinh d9, nang cao ning lyuc, chét lugng vién chirc va ngudi lao dong.

2. Nang cao toan dién chét lugng, hiéu qua hoat dong bdi dudng can b, vién chuc,
ngudi lao dong ctia Truong Pai hoc M6 - Dia chét du vé s luong, dam bao tiéu chuén,
chét luong, dap ung yéu cau, nhiém vu cong viéc dugc giao theo dung quy dinh cua
Luét gidao duc Pai hoc sua dbi, bd sung co6 hidu luc vao ngay 01/7/2019, Nghi dinh
101/2017/ND-CP ngay 01/09/2017 ciia Chinh phii vé dao tao, bdi dudng can bd, cong
chtrc, vién chirc va cac vin ban phép luét c6 lién quan.

3. Pao tao ngudn nhan luc tai chd dé phat trién céc nganh dao tao mai cho phu
hop v6i bdi canh va xu thé xa hoi trong giai doan t6i; gin dao tao, bdi dudng véi nhu
cdu, quy hoach str dung lau dai, thuc ddy mo cac nganh dao tao mai theo Nghi quyét s6
45/NQ-HDPT ngay 08/9/2021 vé viée phe duyét Chién lugc phat trién Truong Dai hoc
Mo - Dia chét giai doan 2021 - 2030, tAm nhin dén nim 2045.

4. Bao dam nang cao nang luc, k¥ nang thuc hién chuyén mdn, nghiép vu gin
véi vi tri viéc 1am, y thitc trach nhiém, dao dirc nghé nghlep Boi dudng theo chuén chirc
danh nghé nghiép va bdi dudng ning luc trudce khi bd nhiém bao dam dén nam 2025,
100% vién chirc dugc bdi dudng theo tiéu chuén chic danh nghe nghiép va bdi dudng
nang luc, ky ndng quan ly trude khi bd nhiém; Hang nam, it nhét 85% vién chirc duge
boi duong vé dao dirc nghé nghiép va cap nhét nang cao kién thirc, k¥ ning hoat dong
nghé nghiép chuyén nganh.

5. Két hop phat huy vai trd, trach nhiém ctia Nha truong, cua timg don vi va ca
nhén trong cong tac dao tao, bdi dudng can b, vién chic va ngudi lao dong.

IV. NOI DUNG BOI DUONG

1. Vé Bdi dudng

a) Bdi dudng ly luan chinh tri

- Bdi dudng trinh do ly luan chinh tri ddi v&i can bo, vién chitc dap tng tiéu
chun chtrc vu 1anh dao, quan ly, tiéu chuén ngach vién chtc, tiéu chudn chirc danh nghé
nghiép vién churc.

- Bdi dudng theo cac ndi dung lién quan dén céc van kién, nghi quyét, duong 16i
ctia Dang, cdp nhét nang cao trinh do ly luén chinh tri theo quy dinh.

b) Bdi dudng kién thirc quan ly nha nudce

- Bdi dudng theo tiéu chuén ngach vién chirc (chuyen vién, chuyén vién chinh,
giang vién hang I, Hang II, hang III), bdi dudng theo tiéu chudn chirc danh nghé nghiép



vién chirc chuyén nganh khéc.
- Cép nhat kién thire, k§ niang chuyén nganh hang nim, bdi dudng kién thirc bd
trg theo ti€éu chuan chirc danh nghé nghiép vién chirc.

- Bbi dudng dao duac cong vu, dao duc nghé nghiép, boi dudng vé trinh do, kién
thuc, k¥ nang theo vi tri vi€c lam.

- Bdi dudng theo tiéu chuan chirc vu lanh dao, quéan Iy,

¢) Bdi dudng kién thirc qudc phong va an ninh dap tng tiéu chuén chirc vu lanh
dao, quan ly, cac chuong trinh quy dinh cho cén b, vién chuec.

d) Cap nhat va nang cao kién thirc, nang luc hoi nhap quéc té.

d) Boi dudng nang cao trinh d6 ngoai ngit, chuyén nganh va kién thirc vé co sé
dle liéu dién tr, chinh phu dién ti, an toan, bao mét, an ninh thong tin trén moi trudng
S
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2. Vé dao tao

- Pao tao phu hop voi yéu clu cta vi tri viéc 1am va phit hgp véi chién luge phat
trién nganh dao tao, phat trién ngudn nhan luc ctia don vi, Nha truong.

- Do tao ngudn nhan luc cho cac nganh, chuyén nganh da c6 ké hoach trién khai
m¢ nganh va xdy dung chuong trinh dao tao theo Quyét dinh sé 257/QD-MDC ngay
12/4/2021 cta Hiéu truéng Truong Pai hoc Mo - Dia chat va Nghi quyét s6 45/NQ-
HDT ngay 08/9/2021 ctia Hoi dong truong Truong Dai hoc M6 - Dia chét.

- Uu tién dao tao nguén nhan lyuc trinh do sau dai hoc phuc vu cho cong tac giang
day céc nganh, chuyén nganh c6 quy mé dao tao 16n cua Nha trudong; Uu tién cir can b,
vién chire di hoc tip, nghién ctru thém céac nganh/linh vueec méi tai cac td chirc, don vi
gip nhiéu khé khian trong cong tac tuyén sinh.

- Khuyén khich vién chirc chi dong hoc tap dé c6 k§ nang nghé nghiép, trinh do
dap ung yéu cau xay dung ngudn nhan luc chét luong cao va hoi nhap qudc té ciia don
vi, Nha truong.

V. NHIEM VU VA GIAI PHAP

1. Nang cao nhén thirc vé vai tré, nhiém vu ciia hoat dong dao tao, bdi dudng

- Tiép tuc tang cudng, phd bién, quén triét chu truong, dudng 16i ctia Dang, chinh
sach phap luat ciia Nha nudce vé cong tac dao tao, bdi dudng vién chirc, ning cao nhan
thirc vé trach nhiém ctia ngudi ding dau don vi quan ly va sir dung vién chie, ddm bao
chét luong, hi¢u qua dao tao, boi dudng.

- Quan triét nhan thic va trach nhiém cta Trudng cac don vi dbi vai hoat dong
dao tao, bdi dudng; nang cao nhan thirc cia vién chirc vé trach nhiém tu hoc va hoc tap
sudt doi.

- Phd bién, quén triét ké hoach dao tao, bdi dudng cua Truong giai doan 2021 -
2025 dén toan thé can b, vién chirc va ngudi lao dong cua Nha truong dé nang cao tinh
chu dong trong thuc hién cong tac dao tao, boi dudng.

- Quan triét va hoc tap tu tudéng Hd Chi Minh: “hoc dé lam viéc”, “lam viéc gi
thi hoc dé 1am viée dy cho t6t”.

2. Hinh thire dao tao, boi dudong



- Do tao, bdi dudng theo tiéu chuan chirc danh nghé nghiép vién chire; dao tao,
bdi dudng theo tiéu chudn chirc vy, chirc danh lanh dao, quan ly; dao tao, bdi dudng
theo yéu cau vi tri viéc lam; dao tao, bdi dudng bd sung, cap nhat kién thuc, k¥ ndng
phuc vu hoat dong nghé nghiép.

- Trién khai cong tac dao tao, boi dudng gin véi cac hoat dong hop tac quéc té,
khoa hoc cdng nghé ctia Nha truong; bao dam quy trinh: quy hoach - dao tao, boi dudng
- str dung céan b0, vién chirc.

VI. KINH PHI

- Kinh phi do B9 Giao duc va Pao tao cip (néu co).

- Kinh phi Nha truong.

- Kinh phi tu tuc.

- Ngudn kinh phi hgp phéc khac (néu c6).

VIL. TO CHUC THU'C HIEN

1. Phong To chirc - Can bd

- Chiju trach nhiém td chirc trién khai, huéng dan, theo doi, kiém tra, d6n dbc cac
ca nhan, to chtrc trong Nha truong thuc hién c6 hiéu qua Ké hoach nay.

- Huéng dan cic c nhan, don vi trong viéc lam thu tuc dang ky tham gia cac
khoa dao tao, bdi dudng.

- Cha tri hoac phéi hop voi cac don vi t6 churc cac hoat dong theo K& hoach nay.

- Chu tri tong két hoat dong dao tao, bdi dudng ctia Truong giai doan 2021 -
2025, bao cao Hiéu truéng va dé xuit cc bién phép, giai phap ning cao chit lugng
cong tac dao tao, bdi dudng.

2. Phong Ké hoach Tai chinh

- Bé tri va dam bao kinh phi cho céc hoat déng dao tao, bdi dudng theo Ké hoach
nay.

- C6 trach nhiém thdm dinh, phbi hop trinh Hiéu truéng hodc Pho Hiéu truong
phu trach du todn kinh phi cho céc hoat dong dao tao, boi dudng cho cac don vi phu
hop véi quy dinh cua phép luét.

3. Cac don vi thugc Truwong

- Céc don vi quan triét, trién khai noi dung K& hoach nay dén toan thé can bo,
vién chtrc va nguoi lao dong cia don vi.

- Khuyén khich cén bo, vién chirc va ngudi lao dong tich cuc tham gia cac khoa
d4o tao, bdi dudng, dac biét 1a tim kiém va tham gia cdc chwong trinh hoc béng tai
nudc ngoai.

- Theo dbi tién do va két qua clia hoat dong dao tao, bdi dudng cua can b, vién
churc va nguoi lao dong tai don vi.

4. Cac can bg, vién chirc va nguwoi lao dong ctia Nha truwong



- Tang cudng chi dong tu dio tao, bdi dudng va tham gia dao tao, bdi dudng,
hoc tip ning cao trinh d§ chuyén mon, nghiép vu do Nha truong, Bo Gido duc va Pao
tao va cac don vi ngoai truong tb chuc.

- Cén b9, vién chirc va ngudi lao dong tham gia cac chuong trinh dao tao, bdi
dudng c6 trach nhiém chép hanh nghiém téc thuc hién day du cac quy dinh trong qua
trinh dao tao, bdi dudng. Sau khi két thuc cac khoa dao tao, bdi dudng, phai bao cao
két qua va giri kém céc van bang, ching chi (ban photo da duoc chitng thirc) vé& Phong

T chitc - Cén bd dé tdng hop, theo ddi va quéan ly theo quy dinh.

Tran tr(_)ng.//p,,/

Noi nhan:
- Nhu kinh gtri;
- Luu: HCTH, TCCBog).
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51A0 DUC VA DAO TAO
PAI HOC MO - PIA CHAT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap- Tw do - Hanh phuc

DANH MUC CAC NHIEM VU

THU'C HIEN KE HOACH PAO TAO, BOI DUONG CAN BQ, VIEN CHU'C VA NGUOI LAO PONG GIAI POAN 2021 - 2025
(Ban hanh kém theo K& hoach s6 £ ¢ { /KH-MPC ngay 40 thang 4« nam 2021 ciia Hi¢u truéng Truong Pai hoc M6 - Dia chét)

" p Cac hoat dong, san
TT N¢i dung dao tao, boi dudng Don vi chi tri Don vi phoi hop ’ hi S Thoi gian
pham

I | Ning cao nhan thirc vé vai tré, nhiém vu ciia hoat dong dao tao, bdi dudng va trach nhiém cia cac don vi thude Truwong
Nang cao trach nhiém clia ngudi ding dau cac
don vi trong viéc thuc hién cong tac dao tao, boi Céac don vi tron Cac van ban, hoi .

|| o RS VIEE IS LD Song e a0 Phong TCCB v irons 2053, 191 | Hing nim
dudng ddi ngii can bg, vién chuc va nguoi lao truong nghi, hoi thao
dong
Nang cao trach nhi€m cia ban than can bo, vién
chirc va nguoi lao ddong trong viéc thuc hién Cac don vi tron Cac van ban, hoi .

2 X g~ . . X g~ ' o L 5 Phong TCCB A Hang nim
quyén, nghia vu dao tao, bdi dudng, hoc tap va truong nghi, hoi thao
tu hoc, thuc hién hoc tép subt doi

11 | Quan ly chit lwong dao tao, bdi dudong
Tiép tuc thuc hién viéc danh gia chét lugng boi ) . Bao cdo két qué danh

~ ‘ o B e e e o en : Cac don vi trong X : s

1 | dudng, dao tao can bg, vién chuc va nguai lao Phong TCCB Y gia chat lugng dao Héng nam
dong £ tao, boi dudng
Kiém tra viéc thuc hién cong tac dao tao, boi : i Bién ban kiém tra, ;

g |5 B Vo RIe TN, SUNg ; Phong TCCB e Hiing fifm
dudng (néu can) truong, Ban thanh két luan ki€m tra




tra nhan dan
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Cac nhiém vu dao tao, béi dudng thuwong xuyén danh cho can bg, vién chirc va nguoi lao dong

I11.1

Pao tao, bdi dudng trong nuwéc

Boi dudng kién thirc quéc phong va an ninh

Céc co quan Nha

Van ban cir can bo,

1 : : : Phong TCCB | vién chtrc di dio t Hing n3
thudc d6i tuong 2, 3, 4 nuge c6 tham quyén - viene :,rc 1~ SO Ang Rt
boi dudng
Boi dudng can bd lanh dao cip vu va tuon Céc co quan Nha 5 .
g |°% SHNE ' s B SHCEUGRERI Phong TCCB | Céc I6p bdi duong | Hing nim
duong nudc co tham quyén
Boi dudng can b6 lanh dao cap phong va tu Cac don vi t ‘ ;
3 | Dot CUTng can bo fankh Gao cap paong VA ONE | ppang TCCB ac COmVITIONE | C4c 16p bdi dudng | Hing nam
duong truong
Boi dudng nang cao ning luc dbi voi can b, Céc don vi trong
4 | vién chirc quy hoach cac chirc danh lanh dao cip Phong TCCB trudng Cac 16p bdi dudng | Hing nam
phong va tuong duong
Boi dudn h chuyén vién, chuyén vién| Don vi do tao, boi ; \
g |0 CRURE BGEL BIDRD Vith, GO Mk ¥ TR, B Phong TCCB | Céc 16p bdi duong | Hing nim
chinh dudng
Bdi dudng theo chirc danh nghé nghiép vién , ,
. o X ., A . Céc don vi trong T TR . 3
6 | chuc chuyén nganh: Giang vién Hang I, Hang I, Phong TCCB . Céc 16p boi dudng Héng ndm
. . A : ’ truong
Hang III, vién chirc chuyén nganh khac
Boi dudng theo yéu cau cia vi tri viéc lam
huyé on, nghié¢ hi¢ huyé )
e e e e Ccdomvitong | (o
7 | nganh, nghi€p vu chuyén moén dung chung, chirc Phong TCCB e Céac 16p boi dudng | Hang nam
danh nghé nghiép chuyén nganh, chirc danh -
nghé nghiép chuyén mén dung chung)
di dud re co : 2 Céc don vi t : .
g, |BOL duong dao dife oonp Wi« g Qe MEhS | o eep acCOMVITONE | C4c 16p bdi dudng |  Hang nam

nghiép, bdi dudng vé trinh do, kién thire, k§ nang

truong




theo vi tri viéc lam

Phong TCCB, Ban

Céc don vi trong

9 | Bdi dudng nang cao trinh do tiéng Anh Pé 4n Ngoai ngir o Céc 16p bdi dudng Hing nim
Qubc gia 5
Boi dudng nham nang cao nhan thirc va ban linh | Van phong Pang — Cie don Vi tro Cac 16p hoc tap
5 n . .
10 | chinh tri cho d¢i ngli can b9, vién churc va nguoi Doan the, Phong trub’n‘ E Nghi Quyét, Chuyén Hang ndm
lao dong TCCB s dé
Tép huan chuyén mén, nghiép vu chuyén mén, _
ap Auan c‘ uyén mo,n ng 1cp‘ vu uye:n mor‘l. ‘ S — ' N ‘ o
11 | chuyén nganh do cac don vi trong va ngoai Phong TCCB R Céc khoa tap huan Héng ndm
truong td chirc &
12 Df‘m tao ca(? CéTlf ly llAlérl chinh tri hé hoan chinh, C’éc c,o qlian Nha‘: Phong TCCB Van bér} cu can bd Héng ¥
tap trung va khong tap trung nuodc c6 tham quyén di hoc
x Céc co Nha Vin ban cir cén b ,
13 | PBao tao Trung cap ly luédn chinh tri o q‘fan i Phong TCCB an n CRLELOY Hang nam
nudce ¢d tham quyén di hoc
Pao tao sau dai hoc ddi véi cac nganh, chuyén
anh ¢6 s6 luong tuyén sinh 16n, cac nganh, .
ng nA S | g Y o , © . ‘g i . Céc don vitrong | Van ban cir can bd 5 .
14 | chuyén nganh méi du kién md trong thoi gian Phong TCCB, truon di hoe Hang ndm
. R —_— B 1n0o
té1 phu hop véi chién luge phat trién khoa, bd &
mon, Nha truong
C}I can‘bc_), \~/1en chuc (1"1‘hc_).c t'c_}p, nghle.n clru th'ekm ‘ Céc don vi trong | Vin ban ci can bd . ]
15 | cac nganh/linh vuc méi tai cac don vi gap nhiéu Phong TCCB, . : Hang nam
& 1.5 A . g truong di hoc
kho khan trong cong tac tuyen sinh.
I11.2| Pao tao, bdi dudng & nwée ngoai
51 dudne. t4p huin nos 4p kinh | Phong TCCB, Céc to .
BOI, duting, tp uinl agin bas, ho(i tep kl.rjh ? - e .c Cac don vitrong | Cac khoa tp huan, % 5
1 | nghiém, nang cao ning luc chuyén mén, nghiép | chirc, ca nhan dai tho Hang ndm

vu theo cédc chuong trinh hoc bong ctia nudc

kinh phi

truong

bdi dudng




ngoai va phia moi dai tho

Pao tao sau dai hoc theo cac chuong trinh hoc
boOng ctiia nudc ngoai hodc ngén sach Nha nudec.

Céc co quan Nha
nudc c6 tham quyén

Phong TCCB,
Céc don vi trong
trudng

Vién ban cir can by
di hoc

Hang ndm






