BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC MO - DIA CHAT Poc lap- Tu do - Hanh phic
$6: A6 /KH-MBC Ha Noi, ngayl L thang ) nam 2016
KE HOACH

Boi dudng can bo, vién chire ciia Truong Pai hoe Mo - Dia chat nim 2016

Kinh gui: Cac don vi trong Truong

Thuce hién ké hoach ndm 2016. Nha truong gii dén cac don vi trong truomg ké hoach
dao tao. boi dudng can bo. vién chire nam 2016 cu thé nhu sau:

I. MUC PiCH, YEU CAU

I. Nang cao toan di¢n chat luong. hiéu qua hdat dong boi dudmng can bo, vién chue,
nguoi lao dong cua Truong Dai hoc Mo - Dia chat du vé sd luong. dam bao ticu chuan. chat
luong, dap ung yéu cau, nhiém vu cong viée duoc giao theo ding quy dinh.

2. Bao dam néang cao nang luc, k¥ nang thuc hién chuyén mon, nghiép vu gin vai vi tri
viée lam; ¥ thire trach nhiém, dao dirc nghé nghiép: gin dao tao. bdi dudng véi nhu cau va
quy hoach sur dung lau dai.

3. Két hop phat huy vai tro, trach nhiém cta Nha trudng, cua timg don vi va cé nhén
trong cong tac dao tao, boi dudng cdn bo.

II. NOI DUNG BOI DUONG

1. Boi dwdng theo cic chiwong trinh boi dwong ciia B¢ Gido duc va Pao tgo

Thue hién boi dudng can b, vién chuce theo cac chuong trinh boi dudng do Bd Gido
duc va Dao tao t6 chirc bao gdm: Boi dudng trinh do 1y luan chinh tri cao cap: boi dudng
kién thue qudc phong - an ninh; boi dudng chuyén mon nghiép vu va boi dudng khac theo ké
hoach cua Bo Giao duc va dao tao.

2. Boi duéng do Truong to chirc
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3. Cac 16p boi dudng, dao tao ngin han do cac don vi ngoai truong t6 chirc gan véi
yéu clu ciia vi tri viéc lam va nhu cau dao tao, boi dudong cia don vi.

I11. KINH PHI

- Kinh phi do B¢ Gido duc va Dao tao cép.

- Kinh phi Nha truong.

- Kinh phi tu tuc.

IV.TO CHUC THUC HIEN

1. Phong Tb chitc - Can b

- La dau mdi trién khai. thuc hién theo ké hoach da dé ra.

- Hudng dan cac don vi trong viée lam thu tuc dang ky tham gia cac khoa dao tao. boi
dudng.

_ Chu tri hodc phdi hop véi cac don vi t6 chirc cac hoat dong theo K¢é hoach.

=Gl tong két hoat dong dao tao, bdi dudng ctia Trudng nam 2016, béo cao Hicu

truong va dé xuét cac bién phap. giai phap nang cao chat luong cong tac dao tao, boi dudmng.

2. Phong Tai vu

- B& tri va dam bao kinh phi cho cac hoat dong dao tao, boi dudng theo K¢é hoach.

. Co trach nhiém tham dinh., phéi hop trinh Hiéu truong hodc Pho Hiéu trudng phu
trach du toan kinh phi cho céac hoat dong dao tao, boi dudng cu thé phu hop v6i quy dinh
cua phap luat.

3. Cac don vi thugc Truong

- Céc don vi quan triét rong rdi K& hoach dao tao, boi dudng nim 2016 cta Truong



dén toan thé vién chirc cia don vi.

- Khuyén khich vién chue thudc don vi tich cuc tham gia cac khoa dao tao, bdi dudng.
dic biét 1a tim kiém va tham gia cac chuong trinh hoc béng tal nudc ngoai.

- Quén triét vién chirc chép hanh nghiém tic cac quy dinh cia Trudomg.

- Trién khai cac ndi dung Ké hoach ddo tao. boi dudng. theo doi tién do va két qua cua
hoat dong dao tao, boi dudng tai don vi.

4. Céc can bo vién chirc cia Truong.

- Cac can bo, vién chtrc cua Truomg cé trach nhiém tich cuc tu dao tao, boi dudng va
tham gia dao tao, boi dudng. hoc tap ndng cao trinh do chuyén mon, nghiép vu do Truong.
Bo Gido duc va Dao tao va cac don vi ngoai truong to chirc.

- Céc cé nhan tham gia cac chuong trinh ddo tao, bdi dudng c6 trach nhiém chap hanh
nghiém tic chuong trinh dio tao. Sau khi két thic céc khoa dao tao, boi dudng, phai bdo cdo
két qua va giri kém cac van bang, ching chi (bdn photo da dwoc chimg thuc) vé Phong T
chirc - Can bo dé tdng hop. theo ddi va quan ly theo quy dinh

Noi nhin:
- Nhu kinh gti;
- Luu: HCTH, TCCB (gs).

PHO HIEU TRUGNG

PGSTS. Guin Chant, Hiti



