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KE HOACH
niii OuCng crln bQ, vi6n chric ciia Trudng D4i hqc M6 - Dia chf,t ndm 2020

ThUc hiqn k€ hopch n6m 2020. Nhd trucrng g*i"d6n c6c don vi trong tructng k6 hoqch

ddo tpo, b6i dudng c6n bQ, vi6n chuc nam 2020 cu the nhu sau:

I. MVC OICU, vnu cAu

1. Nang cao to}rn dien ch6t lugng, hiQu qufi ho4t dQng b6i ducrng c6n b6, vi$n chuc'

nguoi lao dQng cfra Trudng Dai hqc M6 - Dia chat di ue s6 luqng, dam bao ti6u chuan. ch6t

lugng, d6p ung y6u cau, nhiem vu c6ng viec dugc giao theo dring quy dinh ctraLudt gi6o dp

pai fiq, ,*u Odi, bo sung co hiEu luc vdro ngay 0 11712019 va DiAu le trucrng Dai hgc' l,
2. Bitodam ndng cao n6ng lqc, k! ndng thqc hiQn chuyen m6n, nghiQp uu gan voi vi

viqc ldm; y thuc tr6ch nhiQm, d4o duc nghe nghiQp; gin diro tao, bo.i dudng v6i nhu cAu

quy ho4ch sri dqng ldu ddi'

3. Ket hqp ph6t huy vai tro, tr6ch nhiqm cua Nhd trudng, cua tung dcrn vi vir c6 nhan

trong cong t6c ddro tao. UOi auOng c6n b0'

II. NQI DUNG BOI UtIoNc

t. nii dwAng'theo cdc chwong trinh Oii etuang crto BQ Gido d,'tc vd Ddo tgo

ThUc hiQn b6i du6ng c6n bQ, vi€n chuc theo c6c chuong trinh b6i dudng do B0 Gi6o

dqc vd Ddo t?o 16 chuc b-ao gom: eoi duong trinh d0 ly luSn chinh tri cao c6p; boi ducrng

,.:, L r

Klen rnuc quoc pnong - an ninh; UOi Ouong chuy6n mon nghiQp vr,r vd b6i duong kh6c theo k6

hoach cira B0 Gi6o duc vd ddo tPo.

2. nil auAng do Nhd trudng pnfi nqp v6i ctic iton v! tO chrt'c

CQNG HOA XA HQI CHU NGHIA VIPT NAM

Edc lffP- Tu do - Hanh Phtic
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Thoi gian dir

kitin td chuc

Quy I/20201\

,- , ' L'Lop Trung cap Chinh

tri
150

C6c chn b0, vi6n.chuc dugc quY

hopch c6p ny cdc cAP. quY hoach

tu Pho bo m6n tro lOn hoflc dang

trong cap uy, dang giit chuc v1t

ldnh dpo cdP bQ mdn vdr tucrng

ducrng tro len chua co bang truhg

c6p Lli lu4n chinh tri



C6n bd ldnh dao, qu6n lY chua co

chirng chi
Quy II/2020

2

Lcrp b6i du6ng c6n b0

qudn ly khoa, phong, bQ

m6n c|c trudng dai

hgc, cao ding.
50

3

Lop b6i ducrng lSnh

dpo, qu6n ly cdP vq vh

tuong ducrng

l5
Ban Gi6m hiQu, QuY hoPch Ban

Gi6m hiqu
Quy III/2020

4
Lop b6i dudng ti€ng

anh cho giAng vi€n
50 Gi6ng viOn trong Trucrng

Trong ndm

hgc

5

Lcrp Ky ndng tham

muu, lflp kC ho4ch cho

nhdn vi6n hdnh chinh

50 Nhdn vi€n hdnh chinh
Trong ndm

hoc

6

Lcrp bdi dudng v0 k!
, .a

ndng giao tiep hanh

chinh, l4p vd qudn li
h6 s0 cho nhdn vi6n

hdnh chinh

30 Nhan viOn hhnh chinh
Trong ndm

hoc

q

1

Lop ky ndng so4n th6o

vdn bAn, vi6t b6o c6o,

tin hgc v6n phong cho

nhdn vien

30 NhAn vien hanh chinh

itlf,
Trong ndm

hoc

3. C6c l6p b6i dudng, dho t4o ngin hgn do cdc dcrn vi ngoiri trudng td chric gf n vcri

y6u cAu cfra vi tri viQc lirm vq nhu ciu diro t4oo n6i duOng cfra tlon vi'

III. KINH PHi

- Kinh phi do BQ Gi6o dpc vd Ddo t4o c6p'

- Kinh phi NhA trucrng.

- Kinh phi ttt ttic.

rv.ro cHuc rHttc HIEN
-. .,.

l. Phdng T6 chr?c - C6n bQ

- Ld d6u1r6i tri6n khai, thr,rc hiQn theo ke hoach dd dA ra'

- - 
'Flucrng ddn c5c don vi rrong viqc ldm thu tuc dang ky tham gia cdc khoa dao tqo- bdi

dudng.

- Chn ffi ho{c phdi hqp vdi c6c dcrn vi t6 chuc c6c hopt dQng theo K6 hoqch.

- Chi tri t6ng k6t hopt dqng dho tqo. boi dudng c0a Truong ndm 2020, b6o c6o Hiqu

rrucrng vd d€ *uAt .a. biQn ph6p. giAi phap nfing cao chAt lucrng cong t6c ddo t4o' boi dudng'



2. Phdng KG ho4ch Tiri chinh

- g6 tri vd dAm b6o kinh phi cho c6c hopt dqng diro t*o, b6i du6ng theo K6 ho.ch'

- c6 tr6ch nhiqm tham d!nh, ph6i hqp trinh HiQu truong ho[c Pho HiQu trucrng phu

tr6ch dg to6n kinh phi cho c6c hopt dong ddro tao, uoi duong cu th6 phu hqp vcri quy dlnh

cua ph6p lu4t.

3. Cdc dcrn vi thuQc Trudng

- c6c don vi qu6n triQt rQng r6i K€ hoach diro tao' b6i dudng ndm 2020 cua Truong

d6n todn th6 vi€n chuc cira dcrn vi.

- Khuytin khich vi€n chfc thuQc don vi tich cqc tham gia c6c khoa diro t?o, b6i dudng'

dic biet ld tim ki6m vh tham gia cdc chuong trinh hqc b6ng tai nudc ngodi'

- eu6n triet vi6n chric ch6p hdnh nghi6m tirc c6c quy dlnh cira Trucrng'

- Tri6n khai c6c noi dung K6 hopch ddo tao, UOi AuOng, theo d6i ti6n d0 vd k6t qua cga

ho4t dQng ddro tao, bOi duOng tpi don vi'

4. Chc c6n bd viOn chric cria Trudng'

- Citcc6n b6, vi€n chuc cua Trudng co tr6ch nhiQm tich cqc tU ddo tao' boi duong vd

tham gia ddro tao, bOi duOng, hqc t6p ndng cao trinh d0 chuy6n tgn' nghiep vu do Trudng'

B0 Gi6o dpc vd Ddo tpo vh c6c don vi ngodi trucrng t6 chuc'

- Circc6 nh6n tham gta cacchucrng trinh dho tao, boi dudng co tr6ch nhiQm ch6p hdnh

nghi6m tric chuong trinh ddo tpo. Sau khi k6t th6c c6c khoa ddo tao, boi dudng, phAi b6o c6o

k6t qu6 vd giri keir cac vdn bbng, chung c,hi (bon photo dd dt'tqc chimg tfut'c) v€ Phong To

cf,uc - Can Uo de tOng hqp, theo d6i vd quan ly theo quy dinh}

Noi nhQn:
- C6c don vi trong Trudng;
- Luu: HCTH, TCCB 106y. ,
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