BO GIAO DUC VA DAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HOC MO - PIA CHAT Poc lap - Ty do - Hanh phic

135 /Qb-MbC Ha Néi, ngay O3thdng 3 nim 2020

T QUYET PINH
Veé viéc ban hanh Quy che quan Iy viin bing giao duc dai hoc, chirng chi ciia hé
thong gido duc quoc din va ciia Truwong Pai hoc M6 - Pia chit

HIEU TRUONG TRUONG PAI HQC MO - PIA CHAT

Cin ctr Luét Gido duc sb 43/2019/QH14 ngay 14 thang 6 niam 2019;

Cén cir Luit Gido duc dai hoc ngay 18 thang 6 nam 2012; Luét sira d6i, bd sung
mot sb diéu cua Luat Gido duc dai hoc sd 34/2018/QH14 ngay 19 thang 11 nam 2018;

Cin ctr Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 ndm 2019 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s diéu cta Luat stra d6i, bd sung mot sb
diéu ctia Lugt Gido duc dai hoc;

Cén ctr Thong tu lién tich s 07/2009/TTLT-BGD DT BNV ngay 15/4/2009 cua e
Bo Gido duc va Pao tao va Bo Noi vu vé& hudng dan thue hién quyén tu chi, ty chiu / o n *
trach nhiém vé& thyc hién nhiém vy, td chirc bd may, bién ché ddi véi don vi su nghi¢p/ fe el
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cong lap gido duc va dao tao; \s| T i
Can ctt Thong tu lién tich s§ 17/2016/TTLT-BGDDT-BTTT ngay 21/6/2016 cia \, | MOEN
%’N

B6 Gido duc va B Thong tin va Truyén théng vé Quy dinh t chirc thi va cép chimg Aoy
chi img dung cong nghé thong tin;
Cin ctt Thong tu s6 21/2019/TT-BGDDT ngay 29 thang 11 ndm 2019 cua Bo
trudng Bo Gido dyuc va Dao tao vé Ban hanh Quy ché quan ly‘bz‘?mg t6t nghiép trung hoc
co s&, bang tdt nghiép trung hoc phd thong, bang tbt nghiép cao déng su pham, vin bing
gido duc dai hoc va ching chi ctia hé thdng gido duc qudc dén;
Can ctr Théng tu s6 27/2019/TT-BGDDT ngay 30 thang 12 ndm 2019 cta Bo
trudng B Gido duc va Pao tao vé Quy dinh nodi dung chinh ghi trén vin bang va phu
luc vin béng gido duc dai hoc;
Cén ctr Quyét dinh s6 269/QD-MBC ngay 28/3/2019 ciia Hidu truéng Truong Dai
hoc M6 - Dia chét ban hanh Quy ché td chirc va hoat dong ctia Truong Pai hoc M6 -
Dia chit;
Xét dé nghi cia Trudng phong Dam bao chét lugng gido duc, Trudng phong Pao
tao Dai-hoc, Truong phong Pao tao Sau dai hoc, Gidm dbc Trung tAm Ngoai ngft - Tin
. e

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quéan ly vin bgng gido duc
~ dai hoc, chitng chi ctia hé thdng gido duc quéc dan va cua Trudng Pai hoc M6 - Dia
chét.



Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Phong Pam béao chét lugng gido duc, Phong Pao tao Pai hoc, Phong Pao
tao Sau dai hoc, Trung tdm Ngoai ngit - Tin hoc va Trudng cac don vi, ¢4 nhan c6 lién
quan, sinh vién, hoc vién cao hoc va nghién cttu sinh chiu trach nhiém thi hanh Quyét

Noi nhdn:

- BGH (dé theo dbi, chi dao);

- C4c don vi lién quan (dé thuc hién);
- Luu HCTH, BBCL (.

HIEU TRUONG
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QUY CHE
Quy ché quan ly Van bang gido duc dai hoc, chirng chi cia hé thong giao duc

qudc din va cua Truﬁng Pai hoc M6 - Pia chat
(Ban hanh kém theo Quyét dinh sé 133/0D-MDC ngay 03 tha[lg 3 nam 2020
cua Hiéu truong Truong Dai hoc Mo - Dia chat)

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va d6i twong 4p dung

1. Vin ban nay quy dinh vé cdng tc quan ly van bang giéo duc trinh do dai hoc, thac
si, tién si va chtng chi cta hé thong gido duc qudc din va cta Trudng Pai hoc M6 - Pia
chat (sau day goi tat 13 van bang, chimg chi), gdm: ndi dung, ngdn ngit ghi trén vin bang,
chtng chi, phu luc van bang; in phoi va quan 1y van bang, chimg chi; cap phat, chinh sira,
thu hoi, hity bo van bang, ching chi; cip ban sao van bang, ching chi tir s6 gdc

2. Van ban nay ap dung dbi véi cac don vi, ca nhan thudc Truong Pai hoc Mo - Dia
chat va cac t6 chuc, ca nhan c6 lién quan dugce Hiéu trudng giao nhiém vu in phoi vin bang,
chtng chi; quan 1y in, c4p phat va sir dung van bang, ching chi.

Piéu 2. Nguyén tic quan 1y, cap phat vin bang, chirng chi

1. Vin bang, chtng chi ctia Truong Pai hoc M6 - Pia chat dugc quan 1y thdng nhat
theo Quy ché nay.

2. Ban chinh vin bang, chig chi dugc cip mot 1an. Trudng hop vin bang, chimg chi
da cp cho nguoi hoc nhung phét hién bi in sai (hodc viét sai) do 16i cua don vi cdp van
bang, ching chi thi Trudng co trach nhiém cap lai cho nguoi hoc.

3. Nghiém c4m moi hanh vi gian lan trong cip phat va str dung vian bang, ching chi.

4. Bao dam cong khai, minh bach trong quan 1y, cap phat vin bang, ching chi.

Pi¢u 3. Vin bing, chirng chi ciia hé thong gido duc qudc din

1. Vin bang cta Truong Dai hoc M6 - Pia chét bao gom:

a) Bang t6t nghiép dai hoc (Bing ctr nhan, k§ su);

b) Bang Thac si;

c) Bang Tién si;

2. Chung chi ctia Truong Pai hoc M6 - Dia chit bao gém:

a) Chung chi Gido duc Quéc phong - An ninh;

b) Chung chi Ngoai ngit (Tiéng Anh);

c) Ching chi Tin hoc;

d) Cac loai chung chi khac...

Diéu 4. Trach nhiém ciia cac don vi chire niing trong viéc quan Iy viin bang,
chirng chi ciia hé thong gido duc quéc din

Truong Pai hoc M6 - Pia chét tu chui va chiu trach nhiém trong vi¢c in phoi, quan
ly, cap phat van bang, ching chi theo quy dinh ctia B truéng Bé Gido duc va Dao tao.

1. Phong Pam bao chét luong gido duc



a) La dau mdi quan 1y, in va cp phat phoi cac loai vin bang, ching chi theo phan
cong cua Hiéu trudng; md sb theo ddi viée cAp phat phéi vin bang, ching chi cho cac don
vi chiric nang.

b) Chiju trach nhiém truéc Hiéu trudng va phap ludt vé viée thiét ké, in phéi, quan Iy
phoi. Tham muu gitp Ban Giam hiéu ban hanh cc vin ban quan 1y viéc cip phat phoi van
bang, chimg chi. Thuc hién ché d6 bao cao thong ké dinh ky.

2. Phong Pao tao Pai hoc, Phong Pao tao Sau dai hoc, Trung tim Ngoai nglr - Tin
hoc

a) La don vi truc tiép in ndi dung va cap phat bang tt nghiép, bang diém tStnghiép,
giéy chirng nhan tdt nghi€p tam thoi, cac loai chirng chi ciia nha truong; chiu trach nhiém
vé tinh chinh x4c vé cac théng tin trong hd so, trong s6 gdc cap vin bang, ching chi;

b) Quan Iy thong tin vin bang, chtng chi, dua cong khai trén mang; chtng nhan va
xac nhan thong tin van bang, ching chi.

¢) Cung cap cac thong tin du kién ghi trén van bang, chimg chi cho ngudi hoc dé
ngudi hoc kiém tra tinh chinh x4c cia cac thong tin trude khi ghi trén vin bang, ching chi;
yéu cau ngudi hoc Ky Xac nhan vé viéc di kiém tra thdng tin; cung cip céc can ct (Gidy khai
sinh, CMND, CCCD, quyét dinh thay ddi ho tich...) trong truong hop yéu cau chinh sira
théng tin;

d) Kiém tra, di chiéu va ghi chinh xéc, day du cc thong tin ghi trén vin bang, ching
chi. Cac thong tin lién quan dén khai sinh ctia ngudi hoc ghi trén van bang, ching chi phai
cin cr vao gidy khai sinh hop 18 va hd so tring tuyén ctia ngudi hoc.

Pi¢u 5. Quyén va nghia vu ciia ngudi dwoe cap vin bang, ching chi

1. Ngudi duge cap van bang, chimg chi ¢ cac quyén sau day:

a) Yéu cau don vi chirc ning cap vin bang, ching chi cdp dung thoi han quy dinh;
ghi chinh xac, ddy du cac thong tin trén vin bang, ching chi; cap lai vin bang, ching chi
hodc chinh stra ndi dung ghi trén van bang, ching chi theo quy dinh tai Quy ché nay;

b) Yéu cau don vi chirc ning cip ban sao vin bang, chimg chi tir s gdc khi c6 nhu

2. Ngudi dugc cap van bang, chimg chi cé cac nghia vy sau day:

a) Cung cp chinh x4c, ddy du cac thong tin can thiét & don vi chirc ning cip vin
bang, ching chi ghi ndi dung trén vin bang, ching chi;

b) Kiém tra tinh chinh xac cac thong tin ghi trén vin bang, ching chi trudc khi ky
nhan van bﬁng, chung chi;

) Phai c6 gidy ty quyén theo quy dinh cua phap luat khi khong truc tiép dén nhan
vin bang, ching chi;

d) Giir gin, bao quan vin bang, ching chi; khong dugc tdy x6a, stra chita cac ndi
dung trén vin bang, chimg chi; khong dugc cho ngudi khac sir dung vin bang,
chung chi;

e) St dung quyét dinh chinh stra vin bang, ching chi kém theo vin bang, ching chi
sau khi duoc chinh stra van béng, chung chi;



f)

9)

Trinh bo cho don vi chitc ning cip van bang, ching chi va co quan cdng an noi
gan nhit khi bi mat vin bang, chimg chi;

Nop lai van béng, chtrng chi cho don vi chirc ndang thu hoi van bﬁng, chtrng chi
trong thoi han 30 ngay, ké tir ngay nhan duoc quyét dinh thu hoi vin bang, ching
chi. Trudong hop vin bang, ching chi bi mat, phai cam két bang vin ban vé viéc
bi mit vin bang, chimg chi va chiu trach nhiém trudc phap luat vé nodi dung cam
ket.

Piéu 6. Trach nhi¢m ciia Hi¢u trwéng Truwong Pai hoc Mé - Pia chat

a)

b)

c)
d)

e)
f)

9)

h)

Ban hanh quy ché bao quan, luu gitt, sir dung, cap phat vin bang, ching chi. Quy
ché phai quy dinh rd trach nhiém cua tirng don vi, c& nhan va ché tai xu ly khi dé
xay ra vi pham;

T6 chire in, cap vin bang, chiing chi dung tham quyén va ding thoi han theo quy
dinh;

Thu hoi, hiy bo van bang, chtng chi theo quy dinh tai Diéu 25 caa Quy ché nay;
CAp ban sao0 vin bang, chimg chi tir so gdc theo quy dinh tai chwong IV cia Quy
ché nay

Cép phu lyc van béng kém theo van béng gido duc dai hoc;

Xac minh tinh xac thuc ciia vin bang, chimg chi khi ¢6 yéu cau cua co quan, to
chtrc, ca nhan;

Chinh stra n6i dung van bé“mg, chtirng chi theo quy dinh tai biéu 21, 22, 23 va
Diéu 24 cta quy ché niy; cap lai van bang, ching chi theo quy dinh tai Diéu 18
ctia Quy ché nay;

Chiu trach nhiém c4 nhan trudc co quan quan 1y cip trén va trude phap luat vé
viéc quan 1y va cap phat van bang, ching chi.

Diéu 7. Viéc cap van bang, chirng chi khi lién ket dao tao véi co sé nwdc ngoai
Khi lién két dao tao v&i co s¢ gido duc nudce ngoai co6 trach nhiém thuc hién cac quy

dinh tai Quy ché nay néu cip hoidc dé nghi don vi chirc ning cip vin bang, chimg chi thudc

hé thdng gido duc qubc dan ciia Viét Nam quy dinh tai khoan 1 Diéu 1 quy ché nay.

Pi¢u 8. Noi dung ghi trén vin bing, chirng chi va phu luc vin bang
Noi dung chinh ghi trén van br:ing giao duc dai hoc va phu luc van béng giado duc dai

hoc thuc hién theo quy dinh cia Bo trudng Bo Gido duc va Pao tao.

1. Noi dung chung cta cac vin bang:
a) Tiéu dé:

b)

d)
e)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Tén vin bang theo ting trinh d6 dao tao (bang ctr nhan, bang thac si, bang tién si,
vin bang trinh do twong duong)
Nganh dao tao
Tén co so gido duc dai hoc cip vian bang: Truong Pai hoc M6 - Pia chit
Ho, chit dém, tén ctia ngudi duge cip vin bang.
Ngay thang nim sinh ctia ngudi dugc cp vin bang, chimg chi.



g) Hang t6t nghiép (néu cd)
h) Dia danh, ngay thang nim cip vin bang (tinh, thanh phd truc thudc trung wong
noi Truong dat tru s¢ chinh)
i) Chtrc danh, chit ky, ho, chir dém, tén cta ngudi cé tham quyén cap vin bang va
dong dau theo quy dinh.
j) S& hiéu, sé vao s6 gbc cap van bang.
2. Noi dung chinh ghi trén phu luc vin bang
a) Thong tin vé nguoi dugc cép van béng: ho, chitr dém, tén, ngay thang namsinh;
b) Théng tin vé vin bang: tén Trudng, chuyén nganh, ngay nhép hoc, ngdn ngir dao
tao, thoi gian dao tao, trinh d¢ dao tao theo Khung trinh do quéc gia Viét Nam,
hinh thirc dao tao.
c¢) Thong tin vé ndi dung, két qua hoc tap (néu c6): tén hoc phan, sb tin chi timg hoc
phan, diém hoc phan, tong sd tin chi tich liy, diém trung binh, tén va két qua do
an, luan van, lun an, diém xép hang tot nghiép (néu co).
Piéu 9. Ngon ngir ghi trong viin bang, chirng chi
Ngon ngir ghi trong vin bang, ching chi 1a tiéng Viét. Poi véi cac van bang, ching
chi ¢ ghi thém tiéng nudc ngoai, thi tiéng nudc ngoai phai duge ghi chinh xac va phu hop
v6i noi dung tiéng Viét va kich ¢& chit nude ngoai khong 16n hon kich ¢ chir tiéng Viét.

Chuong 11
IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG,
CHUNG CHI CUA HE THONG GIAO DUC QUOC DAN

Pi¢u 10. In phéi vin bang, chirng chi

1. Truong Pai hoc Mo - Dia chét ty cha in phoi van béng tién si, thac si, dai hoc va
ching chi ngoai ngi, ching chi tin hoc, chiu trach nhiém quan 1y phéi van bang, ching chi
theo quy dinh hién hanh ctua B¢ truong Bo Gido duc va Pao tao va cac quy dinh ctia phap
luat.

2. Can ctr quy dinh tai Diéu 8 cua Quy ché nay, Phong Pam béo chit lwong gi4o duc

¢6 nhiém vu:

a) Thiét ké mau phoi van bang, chimg chi, trinh Hiéu trudng phé duyét;

b) Gui mau phdi van bang dén B6 Gi4o duc va Dao tao, Cong an Thanh phd Ha Noi
dé bao céo;

) Sau thoi gian it nhat 30 ngay lam viéc ké tir khi guri béo céo, Hiéu truéng cong
bd cong khai mau vin bang trén trang thong tin dién tir hodc céng thong tin dién
tr cua truong.

d) Chiju trach nhiém t6 chtrc dat in phdi vin bang, ching chi diing mau, chinh xac
vé ndi dung, dam bao chét lugng, an toan, bao mat;

e) Dbit in tem chong gia va dan tem chdng gia 1én phéi van bang, ching chi;

f) Quan Iy phdi vin bang, chimg chi theo quy dinh tai Diéu 11.

Piéu 11. Quén 1y phdi viin bang, chirng chi



1. Viéc quan 1y, st dung phéi vin bang, chimg chi phai dam béao chit chg, cip phat
dung ddi trong, khong dé xay ra nham 14n, thit thoat.

a) Héng nam, Phong Pao tao Pai hoc, Phong Dao tao Sau Dai hoc va Trung tam

Ngoai ngit - Tin hoc giri dé xuat s6 luong du kién phoi vin bang, ching chi vé
Phong Dam bao chét luong gido duc.

b) Cin ctr vao sb luong dé xuét ciia cac don vi, Phong Pam bao chat luong giéo duc
lam to trinh Ban giam hiéu, Phong Ké hoach Tai chinh phé duyét ké hoach, sb
lwong in phdi vin bang, chimg chi.

c) Phong Pam bao chit luong gido duc trién khai cac cong tac in phdi vin bang,
chtng chi theo mau da duoc phé duyét, bao quan va bao mat day du.

d) Ngay sau khi c6 quyét dinh xét cong nhan tot nghiép hoidc két qua thi ngoai ngi,
tin hoc; Phong DPao tao Pai hoc, Phong Pao tao Sau dai hoc hodc Trung tadm
Ngoai ngit - Tin hoc giri dé nghi cp phoi dé in bang hoic ching chi kém theo hod
so (bao gdm: quyét dinh cong nhan tot nghiép, danh sach nghién ciru sinh, hoc
vién cao hoc, sinh vién duoc cip bang hodc danh sach sinh vién thi dat ngoai ngi,
tin hoc) t6i Phong Pam bao chat luong gi4o duc. Trén co so ho so do don vi quan
Iy giri, trong thoi han 01 ngay, Phong Pam bao chat lugng gido duc cip phoi
bang, ching chi;

e) Phong Pam béao chit lugng gido duc ban giao phoi vin bang, chimg chi cho don
vi quan ly dao tao (viéc giao nhan phoi phai c6 bién ban ban giao, c6 chir ky cua
cac bén giao nhan xac nhan s6 luong phoi vin bang, chimg chi dugc ban giao).

2. Phoi vin bang, ching chi phai c6 sb hiéu dé quan 1y. SO hiéu ghi trén phoi vin
bing, chting chi duogc 1ap lién tuc theo thu tu s6 tu nhién tir nho dén 1én tir khi thue hién
viéc in phoi van bang, ching chi; dam bao phan biét duoc sb hiéu cua timg loai vin bang,
chtng chi va xac dinh dugc noi in phdi vin bang, ching chi. Mdi s6 hiéu chi duoc ghi duy
nhit trén mot phodi vin bang, chimg chi.

3. Bdi v6i phoi vin bang, ching chi bi hu hong, viét sai, chit lvong khong bao dam,
chua sir dung do thay d6i mau phoi thi Hiéu trudng xem xét va 1ap bién ban huy bo ghi rd
s6 lwong, s6 hiéu, Iy do huy bo, tinh trang phoi vin bang, chimg chi trudc khi bi hity bo va
cach thirc hay bo. Bién ban hity bo phai duoc luu trit vao hd so dé theo ddi, quan ly.

Quy dinh nay ciing 4p dung dbi véi van bang, chimg chi bi viét sai da duoc ngudi co
thAm quyén cap vin bang, ching chi ky, déng dau

Phong DPao tao Dai hoc, Phong Pao tao Sau dai hoc, Trung tdm Ngoai ngir - Tin hoc
ban giao van bang, ching chi da in cho Phong Hanh chinh Tong hop dé Phong Hanh chinh
- Tong hop kiém tra, dbi chiéu thong tin trong Quyét dinh va Danh sach sinh vién, hoc vién
cao hoc va nghién ciru sinh dugc cong nhan t6t nghiép. Trong trudng hop thong tin trong
vin bang, chimg chi duoc in ding véi théng tin trong Quyét dinh va Danh sach sinh vién,
hoc vién cao hoc va nghién ciru sinh duoc cong nhan t6t nghiép, Phong Hanh chinh - Tong
hop trinh Hiéu trudng ky, dong du; Trong truong hop thong tin trong vin bang, chimg chi
dugc in khong ding véi thong tin trong Quyét dinh va Danh sach sinh vién, hoc vién cao
hoc va nghién ctru sinh dugc cdng nhan tét nghiép, Phong Hanh chinh - Tong hop tra lai ho
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s0, van bang, chirng chi dugc in khong ding cho don vi in bang, don vi c6 trach nhi¢m giai

trinh (bang Phiéu trinh giai quyét cong viéc) véi Hiéu trudng va lam thi tuc xin cip phoi

theo quy trinh ban dau.

4. Trudng hop phéi vin bang, chimg chi, tem chdng gia bi mat, don vi quan 1y phdi
vin bang, ching chi ¢6 trach nhiém lap bién ban va théng béo ngay véi co quan cdng an noi
gan nhit, bao cao v6i Hiéu truong va bao cao Bo Gido duc va Pao tao.

Piéu 12. Trach nhiém ciia cac don vi thudc Truong Pai hoc Mé - Pia chit trong

viéc in va quan Iy phéi viin bing, ching chi ciia h¢ thong gido duc quoc dan
1. Phong Pao tao Pai hoc

a)

b)

c)
d)

e)

f)

Chuén bj day du cac thong tin lién quan dén vin bang va cac hoat dong quan 1y
dao tao trinh d6 dai hoc;

Nhan s6 lugng phoi theo quyét dinh cong nhan tt nghiép, quyét dinh cap chimng
chi;

Thuc hién viéc in van br:ing, chirng chi.

Dbi véi phdi van bang, ching chi bi hu hong, viét sai, chat luvong khong bao dam,
chua st dung do thay ddi miu phoi, Phong Pao tao DPai hoc ¢6 trach nhiém bao
céo Hiéu trudng, Phong Pam bao chat lugng gido duc xir 1y va c¢6 bién ban hay
b6, ghi rd s6 lugng, sé hiéu va tinh trang phdi van bang, chimg chi trudc khi bi
hay bo. Bién ban hity bo va sé phoi bi huy bo phai duoc luu trit va 1ap hd so dé
theo doi, quan ly.

Lap hd so quan 1y thuc hién viéc cap phat, chinh sira, thu hoi vin bang, ching
chi cho ngudi hoc thude chirc ning cua Phong theo quyét dinh cua Hiéu trudng;
CAp ban sao tir s6 g van bang, ching chi cho ngudi hoc thude chitc niang cua
Phong.

2. Phong Dao tao Sau dai hoc

a)
b)

c)
d)

e)

f)

Chuén bj day du cac thong tin lién quan dén vin bang va hoat dong quan 1y dao
tao trinh do thac si, trinh do tién si;

Nhan phoi theo quyét dinh cong nhan tot nghiép;

Thuc hién viéc in van br:ing, chung chi.

Dbi véi phdi vin bang, ching chi bi hu hong, viét sai, cht luwong khong bao dam,
chua str dung do thay d6i miu phoi, Phong Pao tao Sau dai hoc c6 trach nhiém
béo cao Hiéu truong, Phong Pam bao chét lwong gido duc xir Iy va cé bién ban
hay bo, ghi rd s6 luong, s6 hiéu va tinh trang phdi vin bang, ching chi trudce khi
bi hity bo. Bién ban huy bo va sb phdi bi huy bo phai dugc luu trit va lap ho so
dé theo ddi, quan ly.

Lap hd so quan ly thuc hién viéc cép phat, chinh stra, thu hdi van bﬁng, chung
chi cho ngudi hoc thude chire nang cua Phong theo quyét dinh cta Hiéu trudng;
Cép ban sao tir 6 gbc vin bang, chimg chi cho nguoi hoc thude chire ning cia Phong.

3. Trung tam Ngoai ngir - Tin hoc

a)

Chuén bj day du cac thong tin lién quan dén ching chi va hoat dong cap chimg
chi cho thi sinh du diéu kién;



b)

c)
d)

e)

f)

Nhén phéi theo quyét dinh céng nhan két qua, cip chung chi;

Thuc hién viéc in chung chi.

Dbi v6i phoi chimg chi bi hu hong, viét sai, chat luong khong bao dam, chua st
dung do thay do6i mau phoi, Trung tdm c6 trach nhiém bdo cédo Hiu truong,
Phong Dam bao chit luong gido duc xt Iy va c6 bién ban huy bo, ghi rd s6 luong,
s6 hiéu va tinh trang phéi ching chi trude khi bi hity bé. Bién ban hay bo va sd
phéi bi hity bo phai dugc Iuu trit va lap ho so dé theo ddi, quan ly.

Lap ho so quan |y thuc hién viée cAp phét, chinh stra, thu hdi chirg chi cho nguoi
hoc thudc chirc nang ciia Trung tdm theo quyét dinh cua Hiéu trudng;

Cép ban sao tir s6 goc chimg chi cho ngudi hoc thude chire ning cua Trung tam.

4. Phong Hanh chinh - Tong hop

a)
b)

c)

d)

Nhén ban giao vin bang, ching chi da in tir cac don vi;

Kiém tra, di chiéu thong tin trong Quyét dinh va Danh sach sinh vién, hoc vién
cao hoc va nghién ctru sinh duoc cong nhan tét nghiép, duoc cip ching chi.
Trinh Hiéu trudng ky, dong dau 1én van bang ching chi trong truong hop théng
tin trong van bang, chung chi duoc in ding véi thong tin trong Quyét dinh va
Danh sach sinh vién, hoc vién cao hoc va nghién ctru sinh dugc cép.

Trong truong hop thong tin trong vin bang, ching chi dugc in khong dung véi
thong tin trong Quyét dinh va Danh sach sinh vién, hoc vién va nghién ctru sinh
duogc cng nhan tot nghiép, Phong Hanh chinh - Tong hop tra lai hd so, vin bang,
chtng chi dugc in khong dang cho don vi in bang, chimg chi.

5. Phong Pam bao chat luong gido duc

a)

b)

c)
d)

C6 trach nhiém phéi hop véi cac don vi chire nang thuc hién viéc in phdi van
bang, ching chi dé giao cho cac don vi khi ¢ nhu cau;

Quy dinh viéc lap s6 hiéu, cac ky hiéu nhan dang phoi van bﬁng, ching chi dé
phuc vu viéc bao mat;

Quan 1y phoi van bang, ching chi;

Theo dbi, ra soét viéc st dung phdi vin bang, ching chi cta cac don vi.

6. Trung tdm Thoéng tin - Thu vién
Cong khai cac thong tin lién quan dén van bang, ching chi theo quy dinh ciia Quy

ché nay 1én trang thong tin dién tir cia Truong;

7. Phong Ké hoach Tai chinh
Phéi hop véi cac don vi chire niang thuc hién kiém soat cac dinh mire, don gia. .. trong

chung chi.

viéc lap du tru, thanh toan cho cac hoat dong lién quan dén in phoi, in va cép phat van br;“mg,

8. Phong Co s& vat chat
Phéi hop véi cac don vi lién quan bd tri phong kho, phuong tién, thiét bi phuc vu cho

cong tac quan 1y vin bang, ching chi dam bao an toan tuyét dbi

9. Ban Thanh tra gido duc
Thuc hién viéc thanh tra hoat dong in, cAp phat van bang, chtng chi theo quy dinh.

Piéu 13. Quin ly viéc cip vin bing, chirng chi ciia hé thong gido duc qudc din
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1. Phong Pao tao Pai hoc, Phong Pao tao Sau dai hoc, Trung tdm Ngoai ngit - Tin
hoc 14p s6 gbc cap vin bang, chung chi theo mau quy dinh, trong d6 ghi ddy du cac théng
tin ctia nguoi duge cip van bang, chimg chi; s6 hiéu, s6 VAo s6 gdc cap van bang, ching chi.

2. S6 vao sb gbe cip vin bang, chimg chi duogc 14p lién tuc theo thir tir s6 tu nhién tir
nho dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét dugc sd
vao sd gdc cap cua timg loai vin bang, chimg chi va nim cp vin bang, chimg chi. Mdi sd
vao sb gbe cip vin bang, ching chi dugc ghi duy nhét trén mot van bang, ching chi.

3. Trudng hop van bang, chimg chi da duoc Hiéu trudng ky, dong du nhung bi mat
trude khi cAp cho ngudi duge cip vin bang, chimg chi, phai 1ap bién ban, théng bao ngay
v&i co quan cdng an dia phuong noi co quan hoac co sd giao duc dong tru sd chinh, bao céao
B0 Giao duc va DPao tao.

Piéu 14. Ché d9 bao c4o viéc in phoi, quan 1y phoi va quan ly vin bing, chirng chi

Trudc ngay 31 thang 12 hang nam, Nha trudng bao cio Bo Giao duc va Pao tao sd
luong phéi vin bang, chig chi d sir dung; sé luvong vin bang, chimg chi da cip trong nim.

Chuong 111
CAP PHAT, CAP LAIL CHINH SUA, THU HOIL, HUY BO VAN BANG,
CHUNG CHI CUA HE THONG GIAO DUC QUOC DAN

Piéu 15. Tham quyén cip vin bang, ching chi

Tham quyén cap vin bang duogc quy dinh nhu sau:

a) Vian bang gi4o duc dai hoc va sau dai hoc do Phong Dao tao Pai hoc va Phong Pao
tao Sau dai hoc t6 chirc cip phat cho ngudi hoc sau khi trinh Hiéu truéng Ky, duoc dong dau
theo quy dinh.

b) Chimg chi QDQP do Phong Pao tao Pai hoc 1ap s6 theo ddi cip phat cho nguoi
hoc sau khi Hiéu trudng hodc Pho hiéu trudng phu trach ky, duge dong dau theo quy dinh.

¢) Ching chi ngoai ngfr, tin hoc do Trung tim Ngoai ngit - Tin hoc lap sb theo ddi
cap phat cho ngudi hoc sau khi Hiéu trudng hodc Pho hiéu trudng phuy trach ky, dugc dong
dau theo quy dinh.

Piéu 16. Piéu ki¢n cap vin bing, ching chi

1. Van bé’mg cua Truong Pai hoc Mo - Dia chét duoc cép cho nguodi hoc sau khi tbt
nghiép cip hoc hoic sau khi hoan thanh chuong trinh dao tao, dat chuan dau ra cta trinh d6
dao tao theo quy dinh va hoan thanh nghia vy, trach nhi€ém ctia nguoi hoc.

2. Chimg chi ctia Trudng Pai hoc M6 - Dia chit duoc cip cho nguoi hoc dé xac nhan
két qua hoc tap sau khi duogc dao tao, boi dudng nang cao trinh d¢ hoc vén, nghé nghiép
hodc cap cho ngudi dy thi lay chimg chi theo quy dinh ctia Bo truong Bo Gido duc va Pao
tao.

Diéu 17. Thoi han cip vin bang, chirng chi

1. Ngudi c6 thim quyén quy dinh tai Diéu 15 ctia Quy ché nay c6 trach nhiém cép
van bang cho ngudi hoc trong thoi han sau:

a) 30 ngay ké tir ngay c6 quyét dinh cong nhan tot nghiép dai hoc;

b) 30 ngay ké tir ngay c6 quyét dinh cong nhan tét nghiép va cp bang thac si;



c) 30 ngay ké tir ngay c6 quyét dinh cong nhin hoc vi tién si va cip bang tién si.

2. Nguoi c6 thim quyén quy dinh tai Didu 15 ctua Quy ché nay cé trach nhiém cép
chtng chi cho ngudi hoc cham nhat 12 30 ngay ké tir ngay két thic khoa dao tao, bdi dudng
nang cao trinh d6 hoc van, nghé nghiép hoic du thi liy chimg chi.

3. Trong thoi gian chd cdp vin bang, ngudi hoc du diu kién cip bang tot nghiép
duoc Nha truong cip gidy chimg nhédn tot nghiép tam thoi.

Hiéu trudong quy dinh mau gidy chimg nhan tot nghiép tam thoi cho ngudi du didu
kién cip bang tot nghiép van bang gido duc dai hoc.

Diéu 18. Cép lai vin bing, chirng chi

1. Truong hop van bang, ching chi di cdp nhung phat hién bi viét sai do 16 ctia cac
don vi duoc giao nhiém vu thyc hién cap phét vin bang, chimg chi thi cac don vi chirc ning
quy dinh tai Diéu 15 ciia Quy ché nay c6 trach nhiém cép lai ban chinh vin bang, ching chi.

2. Hiéu trudng va Phé hiéu trudng phu trach quy dinh tai Diéu 15 ctia Quy ché nay
c¢6 tham quyén ky cap lai van bang, ching chi.

3. Thu tuc cap lai vin bang, ching chi nhu sau:

a) Nguoi ¢6 yéu cau cap lai van bang, chimg chi giri truc tiép hodc qua duong buu
dién cho cac phong chirc ning cap lai vin bang, chimg chi mot bo hd so gdm: don dé nghi
cap lai van bang, chimg chi; vin bang, chimg chi dé nghi cap lai; gidy to chimg minh don vi
chtic nang cap vin bang, ching chi viét sai vin bang, ching chi;

b) Trong thdi han 05 ngay lam viéc ké tir ngay nhan da hd so hop 1¢, don vi chic
ning cip lai vin bang, ching chi xem xét quyét dinh viéc cap lai vin bang, chimg chi; néu
khong cap lai thi phai tra 101 bang van ban va néu rd 1y do;

¢) Trudng hgp miu vin bang, chimg chi tai thoi diém cip vin bang, chimg chi da
thay d6i, don vi chtic nang cip vin bang, chimg chi sir dung mau vin bang, ching chi hién
hanh dé cdp cho ngudi dugc cap lai vin bang, ching chi.

Diéu 19. S6 gbc cap vin bang, chirng chi

1. S6 gbc cap vin bang, chimg chi 14 tai liéu cac phong chitc ning quy dinh tai Piéu
15 cia Quy ché nay 1ap ra khi thuc hién viéc cap ban chinh vin bang, chimg chi. S6 goc cap
vin bang, ching chi ghi diy du nhitng ndi dung tiéng Viét ctia ban chinh vin bang, chimg
chi ma phong chirc ning d6 da cip. Trudng hop vin bang, ching chi duoc chinh sira ndi
dung hoic dugc cap lai thi phai 1ap phu luc s6 gdc dé ghi cac nodi dung dugc chinh sira hodc
thay d6i cuia van bang, ching chi.

S6 gdc cap van bang, chimg chi phai dugc ghi chinh xac, danh sb trang, dong dau
giap lai, khong duoc tay x6a, ddm bao quan 1y chit ché va luu trit vinh vién.

Mau s6 gbc cdp van bang, ching chi duoc quy dinh tir Phu luc I dén Phu luc V kém
theo Quy ché nay.

Picu 20. Ky, déng dau vin bing, chirng chi

1. Nguoi ¢6 tham quyén cip vin bang, ching chi quy dinh tai Diéu 15 cta Quy ché
nay phai ky theo miu chit ky da dang ky v6i co quan c6 thim quyén va ghi ddy du ho tén,
chtrc danh trong vin bang, ching chi.



2. Trudng hop ngudi c6 tham quyén cip vin bang, ching chi chua duge co quan c6
thAm quyén bo nhiém, cong nhén thi cip phod dugc co quan c6 thim quyén quyét dinh giao
phu trach don vi c6 thim quyén cap van bang, ching chi 1a ngudi ky van bang, chimg chi.
Khi @6, cap phd ky thay ngudi ¢ thim quyén cap vin bang, ching chi; chirc vu ghi trén vin
bang, chimg chi 1a chire vu 1anh dao chinh thire trong don vi cip vin bang, chimg chi (phod
hiéu trudng). Ban sao quyét dinh giao phu trach co quan cia cip pho ky vin bang, ching
chi phai dugc luu trong hd so cap vin bang, chimg chi.

3. Viéc dong dau trén chit ky ctia ngudi c6 tham quyén cip van bang, chimg chi thuc
hién theo quy dinh vé cong tac van thu hién hanh.

Piéu 21. Tham quyén quyét dinh chinh sira ndi dung vin bang, chirng chi

Hiéu trudng c6 tham quyén quyét dinh chinh stra ndi dung vin bang, chimg chi

Piéu 22. Cac truwong hop chinh sira ndi dung viin bang, chirng chi

Nguoi dugc cap van bang, ching chi ¢6 quyén yéu cau chinh sira ndi dung ghi trén
van bang, ching chi trong cac trudng hop sau:

1. Puoc co quan c6 thim quyén quyét dinh thay d6i hodc cai chinh ho tich;

2. Puogc xac dinh lai dan tdc, xac dinh lai gidi tinh;

3. Pugc bd sung ho tich, diéu chinh ho tich;

4. Pugc dang ky khai sinh qua han, dang ky lai viéc sinh.

Piéu 23. Thi tuc chinh sira ndi dung viin bang, chirng chi

1. Hd so d& nghi chinh sira ndi dung vin bang, chtng chi:

a) Pon dé nghi chinh stra ndi dung vin bang, ching chi;

b) Vin bang, ching chi dé nghi chinh sira;

¢) Trich luc hodc quyét dinh thay doi hodc cai chinh ho tich, xac dinh lai dan toc, xac
dinh lai gi6i tinh d6i v&i truong hop chinh stra van bang, chimg chi do thay dbi hodc cai
chinh ho tich, xac dinh lai dan toc, xac dinh lai giditinh;

d) Gidy khai sinh d6i v6i truong hop chinh stra ndi dung vin bang, ching chi do bd
sung ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qué han;

d) Gidy chimg minh nhan dan hodc cian cude cong dan hoic ho chiéu hodc gidy to tly
than hop phap khac cé anh cua ngudi duoc cap van bang, chimg chi. Thong tin ghi trén cac
gidy to nay phai phii hop véi dé nghi chinh sira ndi dung vin bang, ching chi. Cac tai liéu
trong ho so dé nghi chinh stra ndi dung van béng, chirng chi quy dinh tai céac diémb, ¢, d, d
khoan nay 13 ban sao tir s6 gbc hodc ban sao dugc chimg thuc tir ban chinh.

2. Trudong hop tai liéu trong hd so dé nghi chinh stra ndi dung vin bang, chimg chi
quy dinh tai cac diém b, ¢, d, d khoan 1 Diéu nay la ban sao khong c¢6 chiing thuc thi nguoi
dé nghi chinh sira vin bang, chtng chi phai xuét trinh ban chinh dé nguoi tiép nhan hd so
ddi chiéu; nguoi tiép nhéan hd so phai ky x4c nhan, ghi rd ho tén vao ban sao va chiu trach
nhiém vé tinh chinh x4c cua ban sao so v&i ban chinh.

3. Trinh tu chinh sira ndi dung vin bang, chimg chi duoc quy dinh nhu sau:

a) Nguoi dé nghi chinh stra ndi dung vin bang, ching chi ndp truc tiép hodc giri qua
duong buu dién 01 (mét) bo hd so theo quy dinh tai khoan 1 Diéu ndy cho don vi chirc ning
phu trach chinh sira ndi dung van bang, chtng chi;
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b) Trong thoi han 05 ngay 1am viéce ké tir ngay nhan da hd so hop 18, don vi phu trach
ndi dung vin bang, chting chi xem xét quyét dinh viéc chinh sira; néu khong chinh stra thi
phai tra 16i bang van ban va néu 13 1y do;

¢) Viéc chinh stra ndi dung vin bang, chimg chi dwgc thuc hién biang quyét dinh chinh
sira; khong chinh stra truc tiép trong vin bang, chimg chi. Quyét dinh chinh sira phai duoc
lru trong hd so cap vin bang, ching chi.

d) Cin ctr quyét dinh chinh stra, don vi chitc ning c6 nhiém vu cap phat vin bang,
chung chi ghi day du théng tin vé van bang, ching chi, cac nodi dung duoc chinh sira ciia van
biang, chimg chi vao phu luc s6 gdc cip vin bang, ching chi (Phu luc V).

Piéu 24. Noi dung chinh ciia quyét dinh chinh sira va 4p dung viéc chinh sira ndi
dung viin bing, ching chi

1. Quyét dinh chinh sira van bang, chtng chi gdm céc nodi dung chinh sau:

a) Ho, chit dém, tén; ngay thang nam sinh cta ngudi ¢6 vin bang, ching chi (ghi theo
van bang, chimg chi di cip);

b) Tén, s6 hiéu, ngdy thang nim cip cua vin bang, ching chi;

) Noi dung chinh stra;

d) Ly do chinh stra;

d) Hiéu lyc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh stra ndi dung van bang, chimg chi duoc ap dung ddi vdi ca van bang,
chtng chi dugc cap trude ngay Quy ché nay c¢6 hiéu luc thi hanh.

Diéu 25. Thu hoi, hity bé viin bang, chirng chi

1. Van bang, ching chi bi thu hdi, hiiy bo trong cac trudng hop sau dy:

a) Co hanh vi gian lan trong tuyén sinh, hoc tap, thi cu, bao vé dd an, khoa lun tot
nghiép, luan van, luan 4n hodc gian l4n trong viéc 1am hd so dé duoc cip vin bang, chimg
chi;

b) Cap cho ngudi khong du diéu kién;

¢) Do ngudi khong c6 tham quyén cip;

d) Bi tdy x0a, sta chira;

d) Bé cho ngudi khac str dung;

e) Do 15i ctia nha trudong

2. Bon vi chirc ning c6 trach nhiém cp phat vin bang, ching chi quy dinh tai Diéu
15 ctia Quy ché nay cé trach nhiém thu hdi, hity bo vin bang, ching chi.

Truong hop co quan ¢ thAim quyén cip vin bing, chimg chi da sap nhép, chia, tach,
giai thé thi don vi c6 chire ning thu hdi, hiy bo vin bang, ching chi 1a co quan dang quan
Iy s6 gbc cap van bang, chimg chi.

B¢ truong B Gido duc va Bao tao quyét dinh viéc thu hoi, huy bd van béng, chung
chi hozc yéu cau Nha truong thu hoi, hity bo van bang, chimg chi trong cac trudng hop khac.

3. Hiéu trudng ra quyét dinh thu hoi, hiy bo vin bang, chimg chi. Noi dung ctia quyét
dinh néu r5 1y do thu héi, huy bo. Quyét dinh duoc ding tai trén cong thong tin dién tir cia
Truong Pai hoc Mo - Dia chét; dugc gtri dén nguoi bi thu hdi van bang, chimg chi, co quan
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kiém tra phat hién sai pham (néu c6), co quan ngudi bi thu hdi vin bang, chimg chi dang
cong tac (néu cd) va cac co quan, td chic c6 lién quan.

Diéu 26. Cong bd cong khai thong tin vé cAp viin bing, chirng chi trén céng thong
tin dién tr

1. Pon vi chirc niang dugc Hiéu trudng giao nhiém vy cap phat vin bang, chimg chi
xay dung hé théng co s& dit liéu quan 1y vin bang, chimg chi di cip cho ngudi hoc dé phuc
vu cho viéc cong khai thong tin vé cip vin bang, ching chi. Thong tin cong bd coéng khai
vé cép van béng, chtrng chi g6m cac ndi dung: tén van béng, ching chi; ho, chir dém, tén,
ngay thang nam sinh ctia ngudi duoc cp vin bang, chimg chi; s6 hiéu va s6 vao s6 goc cip
van bang, chtng chi; ngay thang nim cip vin bang, ching chi. Thdng tin cng b cong khai
vé cap van bang, ching chi phai dam bao chinh xac sd véi sd gbe cap van bang, ching chi,
phai duoc cip nhat va luu trir thuong xuyén trén cong thong tin dién tir ciia co quan di cip
vin bang, ching chi; bao dam dé quan 1y, truy cap, tim kiém va phai tuan thu cic quy dinh
ctia phap luat. Viéc cong khai thong tin vé cap vin bang, chimg chi khong ap dung d6i voi
mot sb truong hop khac theo quy dinh cia co quan ¢ tham quyén.

2. Viéc cong bd cong khai thong tin vé cap, chinh sira, thu hdi, huy bo van bang,
chtng chi trén cong thong tin dién tir dugc thuc hién ddi v6i ca van bang, chimg chi da dugc
cap trude ngay Quy ché nay c6 hiéu luc thi hanh.

Chuong IV
BAN SAO VAN BANG, CHUNG CHI CUA HE THONG GIAO DUC QUOC DAN
TU SO GOC

Piéu 27. Cap bin sao vin bang, chirng chi tir s6 goc

1. Cép ban sao van bang, chimg chi tir s6 gbc 1a viée don vi chirc ning dang quan 1y
s6 gdc cap van bang, ching chi cin ctr vao s6 gdc dé cp ban sao.

2. Truong hop mau ban sao vin bang, ching chi tai thoi diém cip ban sao da thay
d6i, don vi chirc ning dang quan 1y s6 gdc st dung mau ban sao van bang, ching chi hién
hanh dé cap cho ngudi hoc.

3. Cac ndi dung ghi trong ban sao vin bang, chimg chi tir s6 gdc phai chinh x4c so
v6i s6 gdc.

Piéu 28. Gia tri phap Iy ciia ban sao viin biang, chimg chi tir so goc

1. Ban sao vian bang, chimg chi tir s6 goc c6 gia tri sir dung thay cho ban chinh trong
cac giao dich, trir truong hop phap luat c6 quy dinh khac.

2. Trudng hop c6 cin cir vé viée ban sao gia mao, khong hop phap, co quan, td chirc
tiép nhan ban sao vin bang, chimg chi yéu cau ngudi c6 ban sao vin bang, ching chi xut
trinh ban chinh dé ddi chiéu hogc tién hanh xac minh.

Piéu 29. Tham quyén va trach nhiém cAp ban sao viin bang, chirng chi tir s6 goc

Pon vi chitc ning dang quan 1y s6 gdc cdp van bang, chimg chi ¢6 thim quyén va
trach nhiém cap ban sao vin bang, ching chi tir sé gbc. Viée cip ban sao vin biang, ching
chi tir s6 gbc duoc thuc hién ddng thoi véi viée cAp ban chinh hoidc sau thoi diém cdp ban
chinh.
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Piéu 30. Nguoi c6 quyén yéu ciu cip ban sao vin bing, chirng chi tir s6 goc

Nhitng ngudi sau day co quyén yéu cau cip ban sao vin bang, chimg chi tir s6 gc:

1. Ngudi duge cap ban chinh vian bing, ching chi.

2. Nguoi dai dién theo phap luat, nguoi dai dién theo Gy quyén cua ngudi duge cap
ban chinh vin bang, chimg chi.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thira ké khac cua nguoi dugc
cap ban chinh vin bang, chtng chi trong trudng hop ngudi d6 di chét.

Diéu 31. Thii tuc cip ban sao vin bing, chitng chi tir sé gbc

1. Hd so d& nghi cAp ban sao vin bang, ching chi tir s6 gbc gdm:

a) Don dé nghi cp ban sao van bang, chimg chi, trong d6 cung cip cac thong tin vé
van bang, ching chi da duoc cap;

b) Ban chinh hodc ban sao c6 chiing thuc gidy chirng minh nhan dan hodc cin cudc
cong dan hoic ho chiéu con gid tri sitr dung dé nguoi tiép nhan ho so kiém tra;

¢) Trudng hop ngudi yéu cau cip ban sao van bang, ching chi tir so gde 12 nguoi quy
dinh tai khoan 2, khoan 3 Diéu 30 ctia Quy ché nay thi phai xuat trinh gidy Gy quyén (d6i
v6i ngudi duge iy quyén) hodc gidy to ching minh quan hé véi ngudi duoc cip ban chinh
vin bang, ching chi;

d) Truong hop nguoi yéu cau cip ban sao vian bang, ching chi tir s6 gbc guri yéu cau
qua buu dién thi phai giri ban sao c6 ching thuc gidy to quy dinh tai diém a, b, ¢ khoan nay
kém theo 01 (mot) phong bi dan tem ghi r6 ho tén, dia chi nguoi nhan cho don vi chirc nang
cip ban sao vin bang, chimg chi tir s6 gdc.

2. Trinh tu cdp ban sao vin bang, chimg chi tir s6 gbe duoc quy dinh nhu sau:

a) Ngudi dé nghi cip ban sao vin bang, chimg chi ndp truc tiép hodc gui qua dudng
buu dién 01 (mot) bd ho so theo quy dinh tai khoan 1 Piéu nay cho don vi chtic ning cap
ban sao vin bang, ching chi tir sd gbc;

b) Ngay trong ngay tiép nhan yéu cau cip ban sao hoic trong ngay lam viéc tiép theo,
néu tiép nhan yéu cau sau 03 (ba) gio' chiéu, don vi chirc ning cap ban sao van bang chimg
chi tir s6 gdc phai cap ban sao cho nguoi c6 yéu cau. Trong trudong hop Yeu cu cip ban sao
tir 6 gbe duoc giri qua buu dién thi thoi han duge xac dinh tir thoi diém co quan tiép nhan
yéu cau cip ban sao nhan du ho so hop 1é theo dau buu dién dén;

¢) Béi véi truong hop cung mot lac yéu cau cip ban sao tir nhiéu s6 gde, yéu cau sb
luong nhiéu ban sao, ndi dung van bang, chig chi phirc tap kho kiém tra, ddi chiéu ma don
vi tiép nhan yéu cau cip ban sao khong thé dap g duoc thoi han quy dinh tai diém b khoan
nay thi thoi han cip ban sao duge kéo dai thém khong qua 02 (hai) ngay lam viéc hodc dai
hon theo thoa thuin bing vin ban véi ngudi yéu cau cip ban sao.

3. Pon vi chiic ning cap ban sao vian bang, ching chi cin cir s6 goc cap van bang,
chtng chi dé cap ban sao cho ngudi yéu cau; ndi dung ban sao phai ghi theo ding noi dung
da ghi trong so gbc. Trudong hop khdng con luu trir duoc s6 gde hodc trong sd gbe khong co
thong tin vé ndi dung yéu cu cap ban sao hoic khong cap ban sao cho ngudi yéu cau thi
don vi tiép nhan y&u cau cip ban sao ¢ trach nhiém tra 101 bang vin ban cho ngudi yéu cau
va néu rd 1y do theo thoi han quy dinh tai diém b khoan 2 Diéu nay.
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Piéu 32. S0 cap ban sao va quan ly viéc cAp ban sao vin bing, chirng chi tir s
gbc

1. S6 cap ban sao van bang, chimg chi tir s6 gdc 1a tai liéu do don vi chirc ning quy
dinh tai Diéu 29 cua Quy ché nay 1ap ra khi thyc hién viéc cép ban sao van béng, chirng chi
tir s6 gbe trong d6 ghi ddy dii nhitng ndi dung ciia ban sao ma co quan d6 da cap.

S6 cap ban sao vin bang, chimg chi tir s6 gdc phai duge ghi chép chinh xéac, danh sb
trang, dong dau giap lai, khdng dugc tay x6a, dam bao quéan ly chit ché va luu trir vinh vién.

2. Pon vi chiic nang quy dinh tai Didu 29 cua Quy ché nay mdi lan cap ban sao vin
bang, chtng chi tir s6 gdc déu phai ghi vao s6 cap ban sao vin bang, ching chi tir s6 gdc;
phai 1ap sé vao sb cip ban sao, dam bao mdi sd vao so cip ban sao dugc ghi duy nhét trén
mot ban sao van bang, ching chi cap cho nguoi hoc.

Sb vao sb cp ban sao vin bang, ching chi tir s6 gbe duoc 14p lién tuc theo thir tir s6
tu nhién tir nhé dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét
duoc s6 Vao sb cip ban sao cua timg loai van bang, chiing chi va ndm cip ban sao vin bang,
chung chi tir s6 gbc.

Chuong V
QUAN LY CAC LOAI CHUNG NHAN, CHUNG CHI PAO TAO CHUYEN MON
NGAN HAN CUA TRUONG

Piéu 33. Muc dich, pham vi

Nham théng nhat quan 1y cac loai ching nhén, chimg chi ddo tao ngin han chuyén
mon cua cic don vi thudc truong phat hanh, quan ly; sau day goi chung lachtirng nhan, chirng
chi nd1 bo.

Céc loai gidy chimg nhan, chig chi ndi bo bao gém: gidy ching nhén tét nghiép,
chirng nhan dat chuan dau ra ngoai ngtt, ching nhan hoan thanh khoéa hoc, cac loai chung
chi dao tao chuy@n mén ngin han do c4c don vi chitc ning, cac khoa va bdo mén chuyén mén
ctia nha trudng cap.

Diéu 34. Trach nhiém caa cac don vi thudc truong

Hiéu truong thong nhat quan 1y hé thdng céc loai ching nhan, ching chi do cac don
vi thudc trudng phat hanh va quy dinh trach nhiém cta cac don vi cu thé nhu sau:

1. Phong Pam bao chét luong gido duc

a) La don vi dau méi, tham muu tw van cho Nha truong cac hoat dong quan ly va cap
phat céc loai chung chi, chung nhéan ndi bo;

b) Tap hop cac miu ching nhan, chimg chi hodc cac mau phdi (néu co) tir cac don
vi phat hanh; thong nhat cic ndi dung ghi trén ching nhan, chimg chi noi bo, bam sét cac
quy dinh cua Nha nudc va Bo Gido duc va ddo tao, trinh Hiéu truéng phé duyét cac mau
phoi ching nhan, ching chi noi bo.

c) Hang nam théng ké s lugng, kiéu loai ching nhan, chtirng chi ndi bd ma cac don
vi da phat hanh, b4do cdo Ban giam hiéu.

2. Trach nhiém cua cac don vi thudc truong
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Trong pham vi chirc ning nhiém vu duoc giao cua don vi duoc cip phét chirng nhan,
chirng chi ndi bo ¢6 st dung con d4u cta nha truong, cé trach nhiém cu thé nhu sau:

a) Xay dung, trinh Ban giam hiéu qua dau mdi 1a Phong Dam bao chat luong gido
duc cac ké hoach lién quan dén viéc dao tao, cép phat ching nhan, chirg chi ndi bg;

b) Tuan tha cac quy dinh cta phéap ludt c6 lién quan dén hoat dong cip phat quan 1y
vén bang ching chi;

¢) M¢ s6 riéng (tham khao cac Phu luc IV va V) dé theo ddi viée cdp phat ting loai
chtng nhan, ching chi; chiu trach nhiém truéc Hiéu truéng va phap luat vé tinh hop phap,
chinh xac ctua hoat dong quan ly, cép phat chirng nhén, ching chi ndi bg;

d) Thyc hién ché d6 bao cdo théng ké dinh ky hang nim, giri bao cdo vé dau méi la
Phong Pam bao chét luong gido duc dé téng hop hodc thuc hién ché d6 béo céo dot xuat
theo yéu cau ctia Ban Giam hiéu hodc cép trén,

Chuong VI
KIEM TRA, THANH TRA, XU LY VI PHAM

Piéu 35. Kiém tra, thanh tra

1. Hiéu trudng va Ban thanh tra gido duc to chire kiém tra, thanh tra viéc quan Iy vin
bang, ching chi.

4. Céc don vi chtrc ning, t6 chirc, c& nhan chiu trach nhiém in phéi, quan ly, cap phat
hoic st dung vin bang, chimg chi c6 trach nhiém phdi hop, tao diéu kién thuén loi cho céng
tac kiém tra, thanh tra.

Piéu 36. Xir ly vi pham

Cac don vi chirc ning, t6 chirc, ca nhan ¢6 cac hanh vi vi pham quy dinh tai Quy ché
nay bi xu 1y theo quy dinh ctia phép luat./.
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Quyét dinh cong nhan t6t nghiép s6 .... ngdy .... thang .... nim

PHU LUC I

MAU SO GOC CAP BANG CU NHAN, KY SU

(Kém theo OP s6 133/0P-MPC ngay 03 thang 3 ndm 2020 ciia Hiéu trwcng Truong Pai hoc Mo - Pia chat)

TRUONG PAI HOC MO - PIA CHAT

SO GOC CAP BANG CU NHAN, KY SU
KOa O, oo
Hinh thlrc G0 ta0: ..o oot

S
TT

Ho va tén
ngudi hoc

Ngay
thdng nam
sinh

Noi
sinh

Gi6i
tinh

Dén
tdc

Quéc
tich

Nganh
dao tao

Nam tdt
nghiép

Xép loai tot
nghiép

So6 hiéu
van bang

S0 vao so goc
cap van bang

Nguoi nhan van
bang ky va ghi ro
ho tén

Ghi
chu

Ha Noi, ngay .....
HIEU TRUONG
(Ky, dong dau, ghi ro ho tén)

thang .... nam
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Quyét dinh cong nhan t6t nghiép, cip bang thac sisé .... ngdy .... thang .... nim

PHU LUC II

MAU SO GOC CAP BANG THAC SI

(Kém theo OP s6 133/0D-MPC ngay 03 thang 3 ndm 2020 ciia Hiéu trwcng Truong Pai hoc Mo - Pia chat)

TRUONG PAI HOC MO - PIA CHAT

SO GOC CAP BANG THAC Si
KO hOC: oo e
Hinh thirc a0 ta0: .. ...

> A, a: \ A 5 Ao NglIf)’i nhan
S5 |Hovaten| N9 | Noi | Gisi | Dan [Quéc|[Quyctdinh thanhi . | Tennganh | qcp.n | SOVAO | Lo o ky | Ghi
. thang . . n . |lap ho1 dong danh|, .~ °, | hodc chuyén | & sO goc PR .
TT [nguoihoc| . sinh tinh toc | tich A D baové| . van bang| z va ghird ho | chu
nam sinh gia ludn van nganh dao tao cap van tan
L3
Ha Noi, ngay ..... thang .... nam .............
HIEU TRUONG

(Ky, dong déu, ghi ré ho tén)

17



PHU LUC III
, MAU SO GOC CAP BANG TIEN Si ,
(Kem theo 0P so 133/0D-MPC ngay 03 thang 3 nam 2020 cua Hiéu truong Truong Dai hoc Mo - Dia chat)

TRUONG PAI HOC MO - PIA CHAT

SO GOC CAP BANG TIEN Si

Quyét dinh Z X S6 vao Nguoi
Hovaten) NGy | o | Gisi | Dan | Quéc |thanh lap hei | Ngay | . |on nganh JQuyet dinhiSO hiu| &% g | nhan van | o,
nguoi | thang . . . . A X .~ 7. | hoac chuyén | cap bang | van S |bang ky va .
- sinh [ tinh | toc | tich | dong danh | bao vé . X A~ N cap van S . cha
hoc nam ., nganh dao tao| tién si bang |, : ghi 16 ho
sinh gia luan an bang t8n

Ha Noi, ngay ..... thang ....nam .............
HIEU TRUONG
(Ky, dong dau, ghi 6 ho tén)
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PHU LUC IV

MAU SO GOC CAP CHUNG CHI CUA HE THONG GIAO DYC QUOC DAN ,
(Kem theo OP so 133/0D-MPC ngay 03 thang 3 nam 2020 cua Hiéu trucng Truong Dai hoc Mo - Pia chat)

TRUONG PAI HOC MO - PIA CHAT

‘ ~ SO GOC CAP CHUNG CHI .....uvveerirenrrenneennne. (*)
Chuong trinh dao tao, boi dudng (n€u co) & ......o.ooeveiiiiiiii, o
Thoi gian dao tao, boi dudng (n€u co): tir ngay ... thang ... nam ........ dén ngay ... thang ... ndm ..........
HO1 AONG thi/KIEM t1a (NEU CO): ..ttt ettt ettt ettt e et e et e ettt e et e et e e et e et e e et e et e et e e et e e e e eaeeenens
£ Hovatén | Ngaythang | Noi | Gioi |.. .. [Xéploai/Diém | S6hiéu [S6 vao s6 goc cap|Ngudi nhan ching chi|., . . .
50 TT ngudi hoc nam sinh sinh tinh Dan toc thi (néu co) chung chi chung chi ky va ghi r6 ho tén Ghi cht

Ghi cha: (*) Ghi tén ching chi.

Ha Noi, ngay

thang .... nam .............

TRUONG DPAI HQC MO - PIA CHAT
(Ky, dong dau, ghi ro ho tén)
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PHU LUC V

MAU PHU LUC SO GOC CAP VAN BANG, CHUNG CHI

(Kém theo OP s6 133/0P-MPC ngay 03 thang 3 ndm 2020 ciia Hiéu trwcng Truong Pai hoc Mo - Pia chat)

TRUONG PAI HOC MO - PIA CHAT

PHU LUC SO GOC CAP VAN BANG, CHUNG CHI

S
TT

Ho va tén
nguoi hoc

Ngay
thang
nam

SO hiéu van
bang da
dugc cap

S6 hiéu van
bang dugc cap
lai (néu co)

S0 vao s6 goc
cap van bang
moi (n€u co)

Noi dung duchchinh
stra/thay doi

Nguoi nhan vin bang, ching chi
moi hodc dugc chinh stra ndi dung
ky va ghi r0 ho tén

Ghi chu

Ha Noi, ngay ..... thang .... nam .............
HIEU TRUON G
(Ky, dong dau, ghi ro ho tén)
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