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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

Ha Néi, ngay 30 thang € nam 2011

KE HOACH THI TUYEN VIEN CHUC NAM 2011

- Ciin cu chi tidu bién ché Bd Giao duc va Dao tao giao cho Truong nam 2011 va
Quyét dinh cua Hiéu trudng s6 81/QD-MBC ngay 25/01/2011 vé Quy hoach can bg, vién
chuc cho cac don vi trong Truong dén nam 2015,

- Can cir vao khéi luong cong viéc thuc 1€ va nhu cAu phu hop véi tinh hinh méi cua
cac don vi, theo két qua duyét chi tiéu tuyén dung cua Ho ddng TCCB Truomg ngay
17/6/2011; Nha truong thong bao ndi dung K& hoach thi tuyén vién chuc nhu sau
I. NHUNG VAN PE CHUNG
1. Chi tiéu va nguyén tic tuyén dung

- Téng s6 chi tiéu: duoc duyét: &?,—trong do:

+ Can bd giang day: 5}',
+ Can bd huéng dan TN/TH: 08;
+ Can bo hanh chinh van phong: 22,

-S4 luong chi tidu cha cac don vi (co bang chi 14t kém theo) duoc Hai ddng Té chirc
Can bd Trudng duyét.

- Tiéu chufn tuyén dung dua theo quy dinh cua Nha nudc, cua Truong Dai hoc Mo-
Dia chat va yéu cau riéng cla cac don vi da duoc nha truong thong qua

- Can clr xét tuyén Theo két qua thi va nhing yéu ciu khac cua Nha nuéc vé pham
chét ca nhan nguoi lao dong,

2. Nganh tuyén dung

a) D& lam can bo giang day, can bd huong dn thi nghiém: Bao gém cac nganh va linh
vuc: Toan, Ly, Co 1y thuyét, Hinh hoa - VE ky thuat, Anh vin, Cong nghé thong tin, Ky thuat
Mo, K§ thudt Xdy dung céng trinh, Co - Dien, Dia chét, Tric dia, Dau khi, Kinh té quan tn
kinh doanh, Méi truong.

b) D& lam can bd hanh chinh van phong: Bao gdm cac nganh Luat, Hanh chinh Quoc
gia, Thong tin - Thu vién, Cong nghé thong tin, Quan ly giao duc, Van thu luu trir. Ngoai ngir
tiéng Trung, Tai chinh ké toan, Y hoc, Ky thudt M. Dia chét, Co dién, Trac dia, Dau khi.
Kinh (¢ quan tri kinh doanh, Xdy dung, Kién truc, Co khi
3. Déi nwong, tiéu chuin tham gia dw tuyén

_ La cong dan nuéc CHXHCN Viét Nam. ¢o trinh d6 phi hop voi yéu cau cong tac

Riéng d6i vai can bd giang day phai 6t nghidp dai hoc hé chinh quy loar kha tro lén (ké ca



- C6 phim cht dao dirc 10, ly lich rd rang, €0 du sire khoe
- C6 trinh do tiéng Anh B (d6i vén can bo giang day), trinh d& A (do1 vor can bd
huéng din thi nghiém, thuc hanh, phuc vu dao tao, hanh chinh van phong)
- - Déi voi can bd giang day Ngoal nglt thi phai ¢o trinh d6 B vé mot ngoal ngu khac
ngoar ngoai ngilr da 1ot nghiép
- C6 trinh d6 tin hoc B tro 1én dé1 voi can bo giang day. trinh do A un hoc van phong
try 1én db1 voi can bo khac
Ngoai cac chi tiéu trén ddy, ngud tuyén dung vao Truong phai dam bao cac tiéu
chuin khac cta Truong nhu phu luc 1.
4. Ho so duw tuyén:(xem phu luc 2).
5. Thoi gian, dia diém nop hé so
- Thot han ndp hd so tir 01/7/2011 = 07/8/2011 tar phong T chuc Can bo truong Da
hoc Mo-Dia chit , Dong Ngac-Tur Liém-Ha Noi (khéng tra lai ho so)
- Chi nhén hd so c6 du cac loai gidly to hop 1€, khdng nhan qua trung gian
- L& phi hd so va 1é phi thi theo quy dinh cua Truong
6. Néi dung va hinh thicc thi
Nguoi du thi phat thi 4 mdn theo quy dinh chung, bao gom
_ Mén thi Viét Nhimng hiéu biét chung vé quan diém duong 161, chinh sach cua Dang
va Nha nuoc vé giao duc va dao tao, tiéu chuén nghiép vu, cac van ban phap ludt co lién quan
dén vién chuc.
- Mén thi Van dap chuyén mon: Tidu chudn, chuc trach, trinh d6 nghiép vu ngach vién
chuc s& dam nhiém.
- Mon thi Ngoai ngit: Theo trinh do quy dinh cho timg dbi tuong.
- Mén thi Tin hoc: Theo trinh dd quy dinh cho timg d61 tuong
No6i dung chi tiét do Ho1 dong th tuyén vién chic Trudong quy dinh cu thé trén co sO
quy dinh ctia Chinh phil‘(vé tidu chuén cac ngach vién chuc.
7. Ké hoach thai gian
~Tir 19/5/2011 + 30/6/2011:
+ Cac don vi dang kv chi tiéu tuvén dung,
+ Duyét chi tiéu tuyén dung cho cac don vi,
+ Lap ké hoach thi tuyén,
+Thong bao tuyén dung trén thong tin dai ching;
+ Bao cao Bd Gido duc va Dao tao vé cdng tac tuyén dung nam 2011
-Tir 01/7/2011 + 07/8/2011:
+ Nhan ho so,
+ Thanh 1ap Ho1 déng tuyén dung, T4 thu ky ctia Hoi dong
- Tir 08/8 + 10/8/2011° Tham dinh ho so.
- 11/8/2011 Céac don vi nhdn ho so sau khi da thim dinh ¢ phong Té chirc Can bd dé



- Tir 12/8 = 16/8/2011: Cac don vi tién hanh so tuyén (cac don vi gui truoc lich so
tuyén cho Trudng dé theo ddi va kidm tra khi cAn thié)(Qui trinh so tuyén theo phu luc 2)

- 17/8/2011° Cac don vi ndp danh sach két qua so tuyén can bo va cac van ban quy
" dinh vé so tuyén cho T8 thu ky (phong 10 chire Can bo)

-Tir 18/8 +21/8/2011:

Hop thi sinh, cong bd danh sach thi sinh, gioi thidu ndi dung, chuong trinh on tap cho
ngudi du tuyén.

_Tir 22/8 + 04/9/2011: Thi sinh on tap.

-Tir 06/9 = 09/9/2011:

Khai mac ky thi, cong bd QD t6 chuc ky thi, QD Ban coi thi, tuyén bo khai
mac ky thi. Phé bién ké hoach ky thi, quy ché thi, ndi quy thi. Hop Ban cot thi; T4 chuc thy,
lich thi nhw sau:

+Sang 06/9/2011: Thi mén Ngoai ngit;

+Chidu 06/9/2011: Thi mén Viét;

+Sang 07/9/2011: Thi mon Tin hoe;

+Sang 08/8 + 09/9/2010: Th mon Van dap (chuyén mdn).

“Tir 12/9 + 25/9/2011° Téng hop diém, phic khao, thong bao, bao cao két qua thi
tuyén lén B Giao duc va Pao tao, ra Quyét dinh cong nhén két qua thi tuyén
[1. TO CHUC THYC HIEN

D& Jam tét dot thi tuyén vién chirc nam 2011, Nha truong phan cbng trach nhiém cho
cac don vi nhu sau:
1. Phong Té chire Cdn by

- Trén co s& Nghi dinh 116/2003/ND-CP cia Chinh phu, Thong tu sb 74/2005/TT-
BNV, Thong tu sb 10 cua Bo Noi vu v& vidc huéng dan thuc hign mot s6 dieu ciia ND
116/2003/ND-CP, ND 117/2003/NB-CP va chi dao cua Bo Gido duc va Dao tao, y kién chi
dao cua Dang uy, Ban Giam hiéu dé lap danh sach Hoi dong, cac Ban, Tidu ban cua Ho1 ddng
thi tuyén, trinh Hiéu truéng phé duyét.

- Thong bao trén phuong tién thong tin dai chung vé ké hoach thi tuyén

- Chuén bi ndi dung, tai liéu n tap cho thi sinh

- Nhén, phén loai va kidm tra hé so, 1ap danh sach thi sinh tham gia thi tuyén chung va
cho tumg Tiéu ban.

- Lap ké hoach, chuén bi cac didu kién cAn thidt cho viée 6n thi va 16 chuc thi
2. Hpi déng thi tupén va cdc Ban, Tiéu ban thugc Hoi dong

- T4 chuc ky thi nghiém tuc theo dung quy dinh ctia Nha nuoc

- Téng hop két qua thi, 1ap bao cao trinh Ban Giam hiéu duyét truoc khi g Bo Giao



- Can clr vao ké hoach chi tiéu tuyén dung da duoc Nha truong phé duyét va s6 luong

thi sinh dang ky du tuyén (do phong Té chirc Can bd gin ton) tién hanh phan loai, so tuyen va
bao co voi Hoi dong thi.

' - Tha truéng cac don vi ¢6 trach nhiém phdi hop vé1 Phong T4 chuc Can bd trong viéc

thdm dinh hd so, tién hanh so tuyén, lap danh sach thi sinh cua don vi va cur can bd tham gia

cac Tidu ban lién quan dung voi quy dinh chung.

Noi nhﬁnw}d“"/ HIEU TRUONG
- B6 GD&DT (dé bao cao),

- Cac dom vi (dé thuc hién);

- Luru TCCB, HCTH

PGS.TS. Tran Dinh Kién



PHU LUC 1
MOQT SO QUY PINH VE TIEU CHUAN CUA TRUONG DAI HQC MO-DIA CHAT
TRONG CONG TAC TUYEN DUNG

1. S& chi ©iéu Jao dong tuyén dung dua trén co s¢ bién ché can bd, cong chirc hang
nam cua Truong duoc B Gido duc va Dao tao phe duyét va Quy hoach can bd cdng chuc cua
Truong.

2. Quy trinh tuyén dung theo dung Nghi dinh sd 116/2003-ND-CP ngay 10/10/2003
cua Thi tuéng Chinh phu, ND s& 121/2006/ND-CP ngay 23/10/2006 sira doi, bd sung mot sb
diéu coa Nghi dinh 116, Thong tu s& 10/2004/TT-BNV ngay 19/02/2004 cia B6 Nor vu
hudng dan thuc hién ND s sb 116/2003/ND-CP cua Chinh phu, Quyét dinh s 10/2006/QD-
BNV ngay 05/10/2006 cua B No1 vu v& viéc ban hanh quy ché td chuc thi tuyén, nang ngach
d4i voi CBCC va QD sb 12/2006/QD-BNV ngay 05/10/2006 ciia B Noi vu vé Noi quy ky thi
tuyén doi véi can bd cong chuc.

3 Can bd tuyén dung vao truong phai dam bao cac tiéu chuin ngach cong chirc can
tuyén dung theo quy dinh ciia Nha nudc. Ngoai ra, Truong quy dinh thém mot s6 tiéu chuan
sau day:

a) Ngoai hinh cn déi, khdng co khuyét tat

b) Can bd giang day phai t6t nghiép dai hoc hé chinh quy dat loai kha tro 1én: can bd
giang day va can bd hudng dan thi nghiém phai c¢o chimg chi Phuong phap giang day da hoc
va Phuong phap luan nghién ciru khoa hoc (can bd mdi tot nghiép chua co chung chi nay cho
phép ndp chém nhét t6i da 6 thang k& tir ngay co Quyét dinh thu nhin; Nha truong tao didu
kién thoi gian cho can b6 di hoc dé hoan thanh chuong trinh cép chimg chi, ca nhan pha
tac kinh phi).

¢) Can b Hanh chinh van phong: Néu khong tot nghiép Hoc vién Hanh chinh quéc
gia va N6i vu thi phai c6 mot trong cac chimg chi- Van thu luu trit, hanh chinh van phong
(véi khéi phuc vu van phong); quan ly hanh chinh Nha nu¢c (dé1 vor chuyén vién). Néu can
bd moi tot nghiép chua ¢6 cac chung chi nay thi thol han ndp va nhimg quy dinh khac giéng
nhu khoi can bd giang day

d) Tudi doi:

* Cén b6 giang day va can bd huéng dan thi nghiém:

 Trinh 6 tt nghiép dai hoc' khdng qua 30 tud;
- Trinh d6 tbt nghiép Thac s§: khdng qua 35 tudi;
- Trinh d t&t nghidp Tién s§ khong qua 40 wdi,
- Trinh dé GS, PGS: Khéng qua 50 tudi.

* Can bo hanh chinh: khong qua 30 toi

d) Chd & va phuong tién di lai do ca nhan tr lo.

e) M6t s6 don vi ¢6 yéu cAu riéng Nha truong s& xem xét va quyét dinh



PHU LUC 2
MOT SO BUGC CAN LUU Y KHI TIEN HANH TUYEN DUNG
VIEN CHUC NAM 2011

Buéc 1. Piang ky nhu cAu tuyén dung tir cac don vi

- Pang ky chi tiéu tuyen dung va cic yéu cAu riéng cua cic don vi duoc tong hop va
wrinh Hoi ddng Té chirc Can bd duyét (can cu chi tidu theo Quy hoach dén 2015, khoi luong
thuc t& dam nhiém, c6 xem xet toi nhimg phat sinh mos déi vai cac nganh mot thanh 1ap hoac
s& thanh lap).

- Xay dyng va thong bao Ké hoach tuyén dung: Bdo cao Bo bang van ban (theo chi
tidu Bo da duyét nam 2011: 960); Nha truong thong bao vé tuyén dung trén phuong 1én
thong tin dai ching va thong bao rong rai trong toan Truong tir 29/06/2011.

Buéc 2. Nhin va xir ly hd so (tir01/7/2011 dén 07/8/2011)

- Theo quy dinh cua Chinh phu, nguoi du tuyén ndp hd so trong thol han it nhat 15
ngay sau khi thong bao.

- Hd so phéi nop tai phong T4 chirc Can bd. Chi nhdn hé so co du gidy to hop 1& va do
chinh ngudi xin du tuyén nop. H& so phai duoc danh s6 va ghi vao s6 theo ddn, ¢6 chit ky cua
ngudi ndp. Nhing gidy to duoc phép nop cham (cac chung chi, vv.. ) theo quy dinh, phai co
cam doan thot han ndp.

- Nguoi xin du tuyén duoc lién hé, tiép xtic voi don vi quan ly chuyén mon truc uép
4% tim hidu cong viéc, tranh thu su giup d& cua don vi v& chuyén mén ciing nhu nhing van dé
lién quan khac nhung phai tudn thu quy dinh chung vé viéc ra vao co quan.

Ho so duw tuyén gom:

1) Pon xin du tuyén c6 cam doan phuc vu lau dan trong truong, san sang nhan cong
tac theo su phén cong cua t0 chuc.

2) Gidy khai sinh (Ban sao cong chung).

3) So yéu ly hch co xac nhin cua chinh quyén dia phuong hoac co quan cua Bb, Me
dang cdng tac.

4) Van bang tot nghiép, chung chi (Ngoa: ngt, tin hoc, phuong phap giang day da
hoc va phuong phap ludn nghién cuu khoa hoc, ching chi hanh chinh van phong, ...), bang
didm hoc tap (néu ban sao pha ¢6 cong chimg).

5) Gidy chung nhén c6 du sirc khoée cong tac do co quany té quan, huyén cap (khong
qua 6 thang ké tlr ngay cép dén khi nop).

6) Hai anh ¢& 4x6, 2 phong bi c6 dan tem ghi rd dia chi lién hé, dién thoal

7) Cac gy to khac, chimg nhan uu tén (néu co)

Cac gidy to trén duoc dung trong phong bi ¢ 180x270mm.
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Bugc 3. Cong tac so tuyén tai cic domn vi tuyén dung (12 + 16/8/2011)
1) Sau khi xir 1y, hd so duoc chuyén vé cée don vi. Thu truong céc dom vi phan cong
' ngudn gitp do chuyén mon doi véi ngutn du tuyén

2) Tién hanh so tuyén theo quy dinh nhu sau:

- Lap lich so tuyén cua don vi gin Té thu ky ( tai phong Té chirce Can bo) dé Ho
ddng theo d3i va kiém tra khi can

- Lap Tiéu ban so tuyén cap Bo mon (do Bd mén w thanh lap) bao gom 151 thiéu 3
thanh vién trd 1én trong dé co da dién lanh dao BS mon, can bd co kinh nghiém va uy tin vé
chuyén mon.

- Tidu ban 5o tuyén kidm tra kién thirc vé chuyén mon thdng qua cac hinh thic cho
thuyét trinh, giang thu, lam thu v& chuyén mon va tién hanh phong van (sb 1An kiém tra co the
nhiéu hay it tuy theo timg don v1). Tiéu ban so tuyén danh gia bang phiéu nhan xét va cho
didm cia timg thanh vién kém theo bién ban két qua so tuyén.

+ Néu s6 hd so du tuyén 1on hon s chi tiéu duoc tuyén thi két qua so tuyén duoc danh
«& theo thur tur wu tién két qua chuyén mon tir cao xuong thap

¢) Béo cao két qua so tuyén giri vé To thu ky ctia Hon déng (phong T chuc Can bd)
gdm: danh gia cua Tidu ban; bai giang (thot luong 15 tié1); bai huong dan thi nghiém (3 bai)
cha nguoi du tuyén (c6 x4c nhin cla ngudi huéng dan).

Buéc 4. Thi tuyén

- S6 luong cac mon thi: 4 mon: Viét, Ngoai ngir, Tin hoc va Van dap.

- Thoi gian thi du kién vao cac ngay tir 06/ = 09/9/2011.
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