BO GIAO DUC VA BAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC MO - PIA CHAT Poc lap — Tw do — Hanh phiic
sé: 1%5/TB-MPC -t "Hé Néi, ngay 05 thang 4 ném 2019
THONG BAO
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Ve viéc phan cong cong tac trong Ban Giam hiéu

Can ctr Quyét dinh s 70/2014/QP-TTg ngay 10/12/2014 ctia Thu tuéng
Chinh pht v& viéc ban hanh Piéu 18 trudng dai hoc;

Can ct Théng tu lién tich sé 07/2009/TTLT-BGDDT-BNV ngay
4 5/4/2009 ctia Bd Gido duc va Pio tao va Bo Noi vu hudng dan thuc hién quyén
tu cht, tu chiu trach nhiém vé thuc hién nhiém vu, t& chtrc bo may, bién ché dbi
vai don vi su nghiép cong lap gido duc va dao tao;

Can ctr Quyét dinh s6 5608/QD-BDDT ngay 27/12/2018 ctia Bo truéng B
Gio duc va Pao tao vé viéc bd nhiém Hiéu truéng truong Pai hoc Mo - Dia chat
nhiém ky 2018 - 2023;

Can ct Quyét dinh s6 269/QD-MBC ngay 28/3/2019 ciia Hidu trudng
Truong DPai hoc Mé - Dia chét vé viéc ban hanh Quy ché T4 chirc va Hoat dong
cua Truong Dai hoc M¢ - Dia chét;

" Cin ct tinh hinh thuc t& ciia Trudng Dai hoc M6 - Dia chét;

Dé thuan loi trong céng tac chi dao cic hoat dong ctia Trudong, Ban Giam
hiéu da hop va thong nhét phan cong cong tic cac thanh vién trong Ban Giam hiéu
ké tir ngay 05 thang 4 nam 2019. Phong Hanh chinh - Téng hop thira 1énh Hiéu
trudng thong bao phan cong cong tac cua cac thanh vién trong Ban Giam hiéu nhu
sau:

1. Hiéu truwéng GS.TS Tran Thanh Hai

e Chi dao, didu hanh, quan Iy va chiu trach nhiém chung toan b céc hoat déng
cua Nha truong theo quy dinh, chu tai khoan va truc tiép phu trach cdc mang
cong tac sau: cong tac quy hoach phat trién Nha truong; cong tac t chuc can
bo; cong tac tai chinh; dam bao va phat trién co s¢ vét chat; cong tac khoa
hoc - cong nghé; cong tac hop tac dbi ngoai; cac hoat déng dich vu.

e Phu trach cdc don vi: Hoi déng Khoa hoc va Pao tao; cac Hoi dong cb van va
tu van; Phong Té chiic - Can bd; Phong Co so vat chat; Phong Ké hoach Tai
chinh; Phong Khoa hoc - Cong nghé; Phong Hop tac qudc té; Phong Xuat ban;
Trung tdm Phéan tich, Thi nghiém Coéng nghé cao; Trung tdm dich vy; Ban
Quan ly cac Du 4n; Céng ty CODECO va c4c Trung tim nghién clru.
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Ky toan bd cac loai béing t6t nghiép, chimg chi do Truong Pai hoc Mo - Dia
chét cép.

T

Trong trudng hop can thiét Hiéu trudng truc tiép chi dao cic cong viée da
phan c6ng cho cac Phé Hiéu trudng phu trach ddng thoi thong béo cho Phé
Hiéu trudng phu trach biét dé thuc hién.

2. Cac Pho Hiéu truéng

Giup Hiéu trudng phu trach cac mang cong tac theo phan cong va ky céc

vin bang, chimg chi khi c6 sy uy quyén ctia Hiéu trudng.
2.1. Pho Hiéu trwéng GS. TS Bui Xuan Nam

Phu trach cic mang cong tac: cong téc dao tao dai hoc (gdm ca cao dang, lién
thong) va sau dai hoc, dao tao boi dudng ngin han; hoat dong lién két dao tao
trong nudc va qudc té; céng tac dam bao chat lugng gido duc; cong tac quan
hé cong chiing va truyén théng, tu van tuyén sinh; hé théng théng tin va cong
thong tin dién tir cia Trudng; cac cong viée khac do Hi€u trudong phan cong.

Phu trach cac don vi: Phong BPao tao Pai hoc; Phong Pao tao Sau dai hoc;
Phong Pam bao chét lugng gido duc; Phong Quan hé Cong ching va Doanh
nghiép; Van phong Chuong trinh tién tién; Trung tdm Thoéng tin - Thu vién;
Khoa Khoa hoc co ban; Khoa Cong nghé Thong tin; Khoa Co - Dién; Khoa
Md; Khoa Xay dung; Tning tam Ngoai ngft - Tin hoc; D& 4n Ngoai ngir 2020.

2.2. Phé Hiéu trwéng PGS. TS Triéu Hung Truwong

Phu trach cdc mang cong tac: cong tdc noi chinh, cong tac chinh tri va bao
vé chinh tri ndi bd; cong tac van thé, cong tac cuu gido chirc, cong téc sinh
vién va cuu sinh vién; cong tac cai cach hanh chinh; céng tac thanh tra,
phap ché; cong tac thi dua; cong tic y té; cong tdc qudc phong - an ninh;
cong tac an toan, phong chay chita chdy, phong chéng thién tai va bao vé
mdi truomg; phong chdng té nan xa hoi; cong tac doan thé; quan hé doanh
nghiép; cac cong viéc khac do Hiéu truéng phan cong.

Phu trach cac don vi: Phong Hanh chinh - Téng hop; Phong Cong tac Chinh
tri - Sinh vién; Van phong Pang - Poan thé; Vin phong dai dién; Tram Y té;
Ban Chi huy quén su; Khoa Dau khi; Khoa Ly luén chinh trji; Khoa Kinh té
va QTKD; Khoa Khoa hoc va K§ thuat Dia chét; Khoa Moi truong; Khoa Tréc
dia - Ban db va Quan Iy dét dai; Khoa Gido duc Qubc phong.

3. Viée iy quyén va thay thé diéu hanh tam thoi

Khi Hiéu truéng di cong tac, Pho Hiéu trudng duoc Gy quyén s& diéu hanh
cong viéc cua Nha truong.
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e Khi Pho Hiéu trudng di cong tac nudce ngoai hodc & cac khu vuc trong nudce
ma khong c6 thong tin lién lac tir 01 ngdy tré 1én, cong viée cua Pho6 Hiéu
truéng d6do Phé Hidu truong khac giai quyét.

Hiéu trudng dé nghi cac don vi lam viéc, xin y kién chi dao ctia cac Ph6 Hiéu
trudng phu trach theo cac mang cong tic duge phan cong.

Tran trong thong bdo téi cac don vi trong Trudong biét dé giai quyét cong
viéc./.

Noi nhdn:

- BGH (dé chi dao);

- Céc don vi trong Truong (dé thyc hién);
- HUMG eOFFICE;

- Luu: HCTHo.

TS Bui Trwong Son
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