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BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG DAI HOC MO - DIA CHAT - Doc 1ap - Tw do - Hanh Phuc
. Sé6: 2070 /op-MBC | Ha Noi, ngay A8 thang M nam 2016
QUYET PINH

V/v ban hanh Quy trinh Kkhio thi két thic hoc phin d6i véi sinh vién dai hoc, cao ding
hé chinh quy, dao tao theo heé thong tin chi ciia Trwong Pai hoc Mo - Dia chat

HIEU TRUONG TRUONG PAI HQC MO - PIA CHAT

Cin cir Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 cta Thu tuéng Chinh phu
ban hanh Diéu 1& trudng dai hoc;

Can ci Thong tu lién tich s6 07/2009/TTLT- BGDDT BNV ngay 15/4/2009 cua Bo
Giao duc va Pao tao va Bo Noéi vu hudng dan thuc hién quyén tu chu, tu chiu trach nhiém vé
thuc hién nhiém vu td chirc bd may, bién ché ddi voi don vi su nghiép cong ldp gido duc va
dao tao;

Cian ctr Quyét dinh s6 43/2007/QD-BGDDT ngay 15/8/2007 ctia B§ Gido duc va Dao
tao ban hanh Quy ché dao tao dai hoc, cao ding hé chinh quy theo hé thong tin chi;

Cin ctr Thong tu s6 57/2012KTT BGDDT ngay 27/12/2012 cta Bo Gido duc va Dao
tao vé viéc stra doi, b6 sung mot so diéu cta Quy ché dao tao dai hoc va cao ding hé chinh
quy theo he thong tin chi;

Cin ¢ Quyét dinh s6°388/2013/QD-DTDH ngay 18/4/2013 ctia Higu truong Truong
Dai hoc M6 - Dia chat ban hanh Quy ché dao tao dai hoc, cao ding hé chinh quy theo hé thong
tin chi;

Can cu Quyét dinh s6 276/QD-MDBC ngay 12/3/2015 cta Hi¢u truéng Truong Pai hoc Mo
- Pia chat vé viéc stra d6i, bd sung mot sd diéu cua Quy ché dao tao dai hoc, cao ding hé chinh
quy theo he thong tin chi;

Xét dé nghi cia Trudng phong Khao thi va Bam bao chat luong gido duc,

QUYET PINH

Pieu 1. Ban hanh Quy trinh khéo thi két thic hoc phan d6i véi sinh vién dai hoc, cao
ding hé chinh quy, d40 tao theo hé thong tin chi ctia Trudong Pai hoc Mo - Dia chat

Piéu 2. Quyét dinh ndy c6 hidu luc ké tir ngay ky va thay thé cho Quyét dinh s6 457/QDb-
MDC ngay 21 thang 4 nam 2016.

Piéu 3. Cac 6ng (ba) Trudng phong Khao thi va BDam bao chat luong gido duc, Trudng
phong Pao tao Pai hoc, Trudng cac don vi lién quan, giang vién va sinh vién dai hoc, cao
déng hé chinh quy chiu trach nhiém thi hanh quyét dinh né.y/]/y

Noi nhan:

- Céc PHT (dé p/h chi dao);

- Nhu diéu 3 (dé thuc hién);

- Luu: HCTH, KT&DBCLGDvén),
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QUY TRINH KHAO THI KET THUC HQC PHAN
pPOI VOI SINH VIEN PAI HOC, CAO PANG HE CHINH QUY
(kém theo Quyét dinh s6 2070 /0D-MPC cua Hiéu truong Truong Dai hoc Mo - Dia chat, ngay 18/11/2016)

1. Pham vi va doi twgng ap dung

Quy trinh khao thi két thuc hoc ph::’in (sau day goi tat 1a Quy trinh khao thi) dugc ap dung cho sinh
vién dai hoc, cao ding hé chinh quy ctia Truong Dai hoc Mo - Dia chat.

Quy trinh nay quy dinh trach nhiém va quyén han, phan cong nhiém vu cac don vi va ca nhan
thuc hién cong tac khao thi theo quy dinh ctia B§ Gido duc va Dao tao.

2. Muc tiéu xy dung va thye hién quy trinh khao thi
Quy trinh khao thi 12 mdt trong nhitng co sO quan trong dé danh gid ngudi hoc, danh gia chét

lvong dao tao cia Nha trumg, |4 mdt trong nhirng co SO dé Nha truong lap ké hoach va trién khai cac
hoat dong dam bao va cai tién chat luong dao tao.

3. Noi dung

Quy trinh khao thi dugc md ta theo so d6 dudi day:

Noi dung cdng viée

Pon vi thue hién

¥ r—
Biéu mau lién quan

(Phu luc 1)

{ Ké hoach khao thi

l

Phong Khao thi
va Pam bao chat
lwong gido duc

Mau 01: K& hoach khao thi: lich
thi: ké hoach ndp dé thi; nhap céac
diém thanh phan b, c; coi thi; cham

Hinh thirc thi, dé thi, dap an

l

In sao, dong gbi va quan ly dé thi, dap an

l

Té chuc thi

(KT &DBCLGD). | thi; bdo diém; phiic khao.

Céac bd mon,

khoa, MAu 02: Mau dé thi, dap an.
P.KT&DPBCLGD.

PLKT‘ECD?CLGD’ Mau 03: Bién ban sao in dé thi.
cac bd mon.

P.KT&PBCLGD, | Mau 04: Danh sach phong thi.

cac bo modn, khoa.

MaAu 05: Bién ban giao-nhan dé thi.
Mau 06: Bién ban giao-nhan bai
thi.

Mau 07: Bién ban xir ly vi pham

l quy ché thi.
P.KT&PBCLGD, | Mau 08: Bién ban giao-nhdn bai
Cham thi, nhap diém vao hé thong P.DTPH, cac bd | thi/két qua thi.
mon, khoa. Mau 09: Bién ban ghi SBD-Phéch.
l Mau 10: Bién ban cham thi
MAu 11: Bang ghi diém thi.
T6 chire phuc khao o p—— Mau 12: Pon xin phic khao
cac bd mon, khoa. ' |
P.KT&DBCLGD, | Mau 13: Bién ban ban giao két qua

l

Quan ly két qua thi va bai thi

P. DTDH, cac
khoa.

thi.
MAu 14: Bién ban huy bai thi.
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3.1 Ké hoach khao thi
Trén co so lich giang day cua nam hoc, phong Khao thi va Bam bao chat luong gido duc lap ké
hoach khao thi:

- Dau nim hoc, phong KT&DBCLGD théng bio ti cc khoa, bg mon vé cac hoc phan khao thi
cua hoc ky.

- B6 mon chuan bi d& thi va dép an, giri v& phong KT&DBCLGD trude khi hoc phan ket thic 02
tudn. Khi Nha trudng di xay dung dugc ngan hang dé thi, bd méon ket hop voi phong KT&DBCLGD
chuin bi d@ thi ngiu nhién trudc khi hoc phén két thac 02 tuan.

- Lich thi duoc théng béo sau 02 tudn diu cua hoc ky chinh cho tt ca cac hoc phan cua hoc ky.

- Giang vién nhap diém thanh phan b, ¢, trong khoang 14 ngay, o6m 07 ngay trudc va 07 ngay sau
khi dot hoc két thic; in bang diém tir hé thdng, ky tén va gui veé phong Dao tao Pai hoc (ETDH).

3.2 Hinh thic thi, dé thi va dap an

Hinh thirc thi két thiic hoc phan do Trudng by mén quyét dinh va gui vé phong KT&DPBCLGD
bing vin ban khi bd mdn dang ky cac hoc phan khao thi, Hinh thiec thi cé thé 1a tu luan, tric nghiém
trén gidy, trac nghiém két hop tu lun, van dép, trac nghiém trén may tinh, thuc hanh trén may.

Dé thi va dap an dugc bd mon chuén bi theo quy dinh ctia Nha trudong (Phu luc 1, Mau 02; Phu
luc 2, Muc ). Dé thi va ddp 4n dugc bd mdn cap nhat hang ndm.

3.3 Insao, dong gbi va quan ly dé thi, dap an
Phong KT&DBCLGD c¢6 trach nhiém quan ly @& thi va dap an. Pé thi dugc in sao va dong goi

theo so liéu ctia mon thi va phong thi. Pé thi va dap an duogc luu trlr, bao mat tai bd mon chu quan hoc
phan va tai phong KT&DBCLGD.
3.4 To chirc thi
3.4.1 Thi tw luan va tric nghiém trén gidy

Phong KT&DBCLGD két hop véi phong Dao tao Dai hoc, phong Tai vu thdng bao tdi cac khoa,
bo modn danh sach sinh vien (SV) du diéu kién du thi hét hoc phf‘in va danh séch cac phong thi; thong
bao t6i sinh vién cac thong tin vé ky thi; két hop cing céc khoa, bd mén giai quyét cdc vudng mac ve
danh sach sinh vién du thi, s luong can bd coi thi can hd tro.

Trong budi thi, ca thi:

a) Phong KIT&DBCLGD

Ban giao tai liu phong thi (dé thi, gidy thi, gidy nhap, Danh sach phong thi, Danh séch thu bai
thi,...) cho bd mon, c¢dn bd coi thi (CBCT) trudce gio thi 30 phut.

B4 tri can bd truc dé hd tro giai quyét cac van dé lién quan dén thu tuc thi va kiém tra tinh hinh
budi thi, ca thi; sau khi hét thoi gian thi, thu nhan bai thi tr CBCT va lam Bi€n bén giao-nhén bai thi.

b) Cac khoa, bé mén, can bo coi thi
B6 mon va khoa chii quan b tri CBCT theo s liéu phong thi do KT&DBCLGD théng bio. S6
luong CBCT phai dugc b tri ddy du theo quy dinh cua Nha trudng (Phu luc 2, Muc II). Néu can ho tro
vé CBCT, bd mon va khoa chu dong phdi hop véi phong KT&DBCLGD 02 tudn trude ngay thi dé cing
giai quyét.

Can bd coi thi thuc hién dang cac quy dinh (Phuy luc 2, Muc II), khong tu ¥ ghi thém tén sinh vién
vao Danh sach phong thi va cho sinh vién du thi trir khi c6 gidy phép hoc ghép hodc gidy t& cho phep
du thi c6 chir ky cua lanh dao phong DPTDH hodc phong KT&BDBCLGD.

Khi hét thoi gian thi, cac CBCT thu bai thi va yéu cau sinh vién viét ma d&, sb to giay thi va ky
tén vao Danh sach phong thi. CBCT ky tén vao tit ca bai thi; sﬁp xép bai thi theo thu tu s6 bao danh:
ghi tong so bai thi, tong so to gidy thi, ky tén xdc nhdn vao Danh séch phong thi va Tui dung bai thi;
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niém phong tii bai thi sau khi da dugc phong KT&PBCLGD kiém tra, giao tai bai thi va ky x4ac nhéan
vao Bién ban giao-nhan bai thi. "
3.4.2 Thi van ddip

B modn du kién thoi gian, dia diém td chire thi cho hoc phan thi van dap. Thoi gian thi phai cung
vol lich thi chung clia toan trudng. Trong truong hop can diéu chinh thoi gian thi ngoai thoi gian chung
hodc hd trg vé phong thi, bd mén phdi hop voi phong KT&DBCLGD va céc phong lién quan trude 01
tudn dé cung giai quyét.

Trong buédi thi:

a) Phong KT&DBCLGD

Ban giao tai liéu phong thi (dé thi, gidy thi, gidy nhap, Danh sach phong thi, Bang ghi diém thi,...)
cho b§ mdn, cdn bg coi thi trude gidr thi 30 phit; bo tri can bd truc budi thi: nhéan két qua thi tir bd mon
va |am Bién ban giao-nhén két qua thi.

b) Cdc khoa, b mén, can bo hoi thi

Viéc danh gia thl theo hinh thtrc van dap it nhét do 02 giang vién dam nhan. Trong budi thi, mai
sinh vién dugc nhén 01 ¢ thi; thoi gian sinh vién duge chuan bi van dap téi thiéu la 10 phut; thoi gian
hoi thi va tra 161 van dap khong qua 15 phit dbi v6i mdi sinh vién. Két qua thi phéi dugc cong bo ngay
sau khi budi thi van dap két thic. B6 mon tp hop két qua thi, giri vé cho phong KT&DBCLGD va ky
xéc nhédn vao Bién ban giao-nhan két qua thi.

3.4.3 Thi tric nghiém, thwe hanh trén mdy

Hinh thirc thi tric nghiém, thue hanh trén mdy tinh hodc céc loai may chuyén dung duoc to chirc
trén co s& dé xudt ciia by mén, khoa vé&: myc dich, ndi dung, bé cuc ciia mét bai thi, budi thi; yéu ciu
ddi véi céc don vi phdi hop; yéu ciu dbi véi can bd coi thi va diéu kién co s& vat chét cho budi thi.

Phong KT&DBCLGD c¢6 thé diéu chinh lich thi cho pht hop, bédo lai v&i khoa chii quan, bd mon;
cO phuong an luu bai thi trén may.

Trong céc budi, ca thi:

a) Phong KT&DBCLGD

Ban giao tai liéu phong thi cho bd mén, cén bd coi thi trude gid thi 30 phut; bd tri can bd truc budi

thi, ca thi; thu nhén file bai thi hodc két qua thi tir bd mdn va lam Bién ban giao-nhén bai thi/két qua thi.
b) Cac khoa, bo mon, can bo coi thi

Céc khoa va bd mon cht quan phoi hop véi phong KT&DBCLGD chuin bi hé thong may tinh,
cai d4t phan mém, chuén bi dé thi trén mdy tinh; phan cng cdn bo coi thi phu hop véi yéu cau cua hoc
phan va budi thi.

Can bd coi thi kiém tra diéu kién thi ddi véi mdy tinh; goi sinh vién vao phong thi va bd tri may
tinh cho sinh vién; phd bién cac yéu ciu vé thiét bi, tai liéu khong dugc phép sir dung (Phu luc 2, Muc
[1I); cho sinh vién lam bai thi; hudng dan quy udc dit tén file, thu muc khi phai luu bai thi.

Khi hét thoi gian 1am bai, CBCT luu giit file bai thi va yéu cau sinh vién ky vao Danh sich phong
thi; guri file bai thi vé cho phong KT&DBCLGD va ky x4c nhan vao Bién ban giao-nhén bai thi.

D6i v6i hinh thire thi tric nghiém trén mdy tinh, két qua thi phai duoc cong bd ngay sau khi budi
thi két thiic. BO mén tap hop két qua thi, guri vé cho phong KT&DBCLGD va ky xac nhin vao Bién ban
giao-nhan két qua thi.

3.5 Cham thi, nhip diém vao hé thong

Quy trinh cham thi duoc ap dung cho cac hoc phﬁn thi tu ludn, tric nghiém trén gidy, tric nghiém
két hop véi tu ludn va thuc hanh trén may.
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a) Phong KT&PDBCLGD

Phong KT&DBCLGD diéu hanh, giam sat quy-trinh cham thi va gtri diém thi cac hoc phan:

- Thong ké danh sach sinh vién vi pham quy ché thi, vang thi. Kiém tra bai thi, lam phach cac bai
thi; lam phéch cac file bai thi thuc hanh trén may trong vong 02 ngay sau ngay thi.

- Giao bai thi da lam phéch cho bd moén, giang vién cham bai thi; té chirc cham thi tip trung hodc
bo tri gidm sat cham thi tai cac dia diém chim thi.

- Nhan lai bai thi dd cham xong va Bién ban chdm thi tor bd mon; nhén lai toan bo bai thi chim
chua xong tir bd mon vao cudi ngay lam viéc.

- Ghép phach bai thi va nhap diém thi vao hé thdng 02 1an/tuan.

- Diém thi cua céc hoc phan khao thi phai duoc cong bé cham nhat 02 tudn sau khi két thic thi
ctia hoc phan cudi cuing.

b) Phong Pao tao Pai hoc

Cép nhat két qua thi vao Hé thong phan mém quan ly dao tao cham nhét sau 02 ngay tu kKhi nhén

duoc két qua tur phong KT&DPBCLGD.
c) Cac khoa, bo mon

Trudng bd moén chiu trach nhiém diéu hanh cdng tac cham thi cac hoc phz"in do bé mén quan ly.

- BO moén, giang vién nhan bai thi hodc cac file bai thi da lam phach, Bién ban cham thi va ky
nhan vao Bi€n ban giao-nhan bai thi.

- TG chire cham thi theo hai lan: giang vién chdm 1n mot ghi diém ting cAu vao bai thi; giang
vién chim 1an hai c6 nhiém vy kiém tra két qua chdm 14n mot va ghi diém két luan cta bai thi. Diém
ctia tirng phan cua bai thi duge cho theo dap an. Diém két ludn cua bai thi duoc tinh theo thang diém 10
va lam tron dén mot chir s6 thap phan sau dau phay.

- Hai gidng vién cham thi phai ky va ghi rd ho tén vao bai thi: sdp xép cac bai thi theo thir tu phach
tang dan hodc theo diém thi khi bai thi duoc 1am phéach bing ma vach.

- Nhép di€m vao ban in hodc file Bién ban chim thi; kiém do diém trén Bién ban chim thi va trén
bai thi, trén phicu chdm déi v&i bai thi thue hanh trén may tinh.

- In Bién ban cham thi (da duoc kiém do), ky tén x4c nhan va giri ciing vdi tai bai thi da chidm
cho phong KT&DBCLGD.

- Cac bo mon phai hoan thanh cham thi hoc phan trong thoi gian 07 ngdy sau khi thi hoc phan.

3.6 To6 chire phiic khio

Phong KT&DBCLGD nhéan don xin phiic khao trong thoi gian 10 ngay ké tir ngay thi hoc phin
cuéicﬁng.

Trong 02 tuan ké tir ngay hét han nhan don xin phuic khao, phong KT&DPBCLGD t6 chiic phtic
khao bai thi va thong béo diém phc khao. Khong t6 chire phtic khao dbi véi cc hoc phan thi theo hinh
thirc van déap va tric nghiém trén mdy tinh.

3.7 Quin 1y két qua thi va bai thi

Sau 01 thang ke tir ngay cong bd két qua phiic khao cua dot thi, phong KT&DBCLGD khong
giai quyét c4c thic méc cia sinh vién vé két qua thi két thiic hoc phan.

Phong KT&DBCLGD luu két qua thi dudi dang file .excel, Bang ghi diém thi dudi dang file .pdf
trong dia DVDROM. Phong DTPH luu két qua thi trong Hé thong phdn mém quan ly dao tao. Cac
khoa xuat dit liéu tir phan mém quan Iy dao tao va luu két qua thi dudi dang file.pdf.

Bai thi duge luu giit toi thiéu 02 niam. Phong KT&DBCLGD lap bién ban trudc khi huy bai thi
da hét han luu trir.
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4. Trach nhiém va quyén lgi cia sinh vién Khi thuc-hién Quy trinh khao thi
Khi thi két thic hoc phan, sinh vién phai chap hanh moi quy dinh ctia Nha trudng, cac quy dinh
ctiia Quy ché dao tao dai hoc, cao dang hé chinh quy (Phu luc 2, Muc III).

Sinh vién ¢6 quyen dugc ndp don phiic khao bai thi theo quy dinh.

Sinh vién c6 quyén va trach nhiém phan anh voi phong KT&DBCLGD, Ban thanh tra khi c6 bang
chiing vé sai pham trong qua trinh thuc hién Quy trinh khao thi.

5. T6 chire thwe hién

Quy trinh khao thi dugc trién khai thuc hién t&i cac don v1 li€n quan, gidang vién va sinh vién dai
hoc, cao ding hé chinh quy.

Quyén loi cua can bo. giang vién, sinh vién va nhitng ngudi tham gia Quy trinh khao thi duoc
dam bao boi cac quy dinh hién hanh ctia Nha truong.

Mot vi pham trong cong tac khao thi s& bi xir ly theo Luat Gido duc dai hoc, Luat Cén bo cong
chire, Quy ché tuyén sinh, Quy ché dao tao dai hoc, cao ding hé chinh quy va theo quy dinh hi€n hanh

cua Nha truon ‘g/%



PHU LUC 1: Céc bi¢u miu dung trong Quy trinh khio thi

Mau 01: K& hoach khao thi: lich thi; ké hoach ndp d& thi; nhap cdc diém thanh phén b, c; coi thi; chdm
thi; bao dieém; phuc khao. |

Mau 02: Mau dé thi, dap an, phiéu tra 1di tric nghiém.

Mau 03: Bién ban sao in dé thi.

Mau 04: Danh sach phong thi.

Ma2u 05: Bién ban giao-nhén dé thi.

Mau 06: Bién ban giao-nhén bai thi.

Mau 07: Bién ban xtr 1y vi pham quy ché thi.

Mau 08: Bién ban giao-nhan bai thi/két qua thi.

Mau 09: Bién ban ghi SBD-Phach.

Mau 10: Bién ban cham thi (Phach -Diém).

Mau 11: Bang ghi diém thi.

Mau 12: Pon xin phtc khao.

Mau 13: Bién ban ban giao két qua thi.

Mau 14: Bién ban huay bai thi dinh ky.
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PHU LUC 2: Mot s6 quy dinh chung trong cong tic khio thi

I. Quy dinh vé dé thi va diap 4n

1. Quy dinh chung: D¢ thi va ddp 4n cta hoc phan thi khao thi can duoc xdy dung theo mau (Mau
02). Trong dé thi can co6 cac quy dinh vé vié::: str dung tai liéu, thiét bi dién tr dé két noi internet, USB,
bluetooth, hong ngoai, .. .

2. Qui dinh vé dé thi va dap 4n

- S6 lrong dé thi: D61 véi hinh thite thi tu ludn, thi tric nghiém trén giéy hodc thi tric nghiém,
thuc hanh trén may, mét ca thi phai ¢6 06 dé thi khac nhau. Pdi véi hinh thire thi van dép, sb dé cho
mdi dot thi can chudn bi tdi thiéu 1a 40 dé.

- Thot gian lam bai thi phai phu hop voi sd tin chi cua hoc phan. Thoi gian lam bai thi tu luan,
tric nghiém trén gidy, két hop tric nghiém - tu ludn 1a 60 hodc 75 phat.

- Céu triic dé thi: SO lwong cau cua dé thi phai dam bao thoi gian 1am bai va phi hop vai tinh
chét ctia hoc phan; cac cau hoi tridc nghiém phai c6 diém gidng nhau.

- Pap 4n cta dé thi: Pap 4n dé thi tu ludn phai c6 101 giai chi tiét cho timg y clia mdi cau; c6
thang diém cho timg ¥ va cho toan bd cau héi ctia dé thi.

3. Dé thi, dap 4n duoc dit trong phong bi A4, c6 ghi cac thong tin vé dia diém thi, tén hoc phan,
hinh thire thi, qui dinh vé viéc str dung tai liéu. Phong bi dé thi, dap 4n phai dugc ky niém phong cuia
ngudi ¢o trach nhiém va gui vé phong KT&DBCLGD.

II. Quy dinh vé s6 lrgng va yéu cau doi véi can bo coi thi

1. SO can bd coi thi trong mot phong thi phu thudc s6 luong sinh vién du thi: Phong thi c6 it hon
40 SV cén bé tri it nhat 1 CBCT; tir 40 dén dudi 80 SV can b tri 2 CBCT; tir 80 trd 1én cén b0 tri it nhat
3 CBCT. Déi véi hinh thirc thi van dap phai c6 02 giang vién hoi thi 01 sinh vién.

2. Can bd coi thi 1a ngudi duge bd mdn, khoa hodic Nha truong phan cong lam cong tac coi thi.
CBCT phai ¢6 trang phuc theo quy dinh ddi véi vién chie, deo thé can by va c6 mat 30 phit trudce gio
thi. CBCT phai tudn thu ding céc quy dinh phong thi: danh s& chd ngdi theo s6 bao danh du thi; kiém
tra gidy t& khi goi sinh vién vao phong thi: huéng din sinh vién ghi thong tin vao gidy thi, gidy nhép;
lam dung thoi gian thi (m& dé, lam bai, thu bai); duy tri trat tu phong thi va khong dé xay ra vi pham
quy ché thi. Khi cé truong hop vi pham quy ché thi, CBCT phai lap bién ban va giri kém vai bai thi;
khong danh dau vao bai thi cta sinh vién. Khi thu bai thi, yéu cAu sinh vién ghi rd so to gidy thi, ma dé
thi, ndp bai thi va ky tén vao danh sach thu bai thi.

I11. Quy dinh d6i véi sinh vién du thi két thic hoc phan

1. Sinh vién phai dén phong thi trudc gid thi it nhat 15 phat. Sinh vién dy thi phai c6 tén trong Danh
sach phong thi, mang thé sinh vién hodc chirng minh thu. Trudng hgp khong co cac gidy to trén, sinh
vién phai c6 gidy xdc nhan ctia phong Cong tac sinh vién va lam gidy cam doan. Sinh vién khong c6 tén
trong danh sach chi duoc du thi khi ¢é gidy to cho phép duy thi ¢6 chir ky cua ldnh dao cac phong DPTDH
hodc phong KT&DBCLGD.

2. Tuyét ddi khong mang tai liéu vao phong thi d6i voi cac hoc phan thi khong duge sur dung tai lidu;
khong duoc sir dung dién thoai di dong trong phong thi. P&i voi hinh thic thi tric nghiém, thue hanh
trén mdy tinh khong duoc str dung thiét bi ¢6 két ndi internet, USB, bluetooth hodc két ndi hong ngoai
gifta cdc mdy tinh va gitra mdy tinh véi cac thi€t bi khéc.

3. Sinh vién vi pham quy ché thi bi 1ap bién ban va xtr ly theo quy dinh./.



BO GIAO DUC VA BPAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC MO - PIA CHAT Pic lap - Tw do - Hanh phic
sé: 169 /Qp-MpC Ha Noi, ngay 28 thing 0Lnam 2019
QUYET PINH

V/v ban hanh Quy trinh khao thi két thic hoc phan dao tao theo hé thong tin chi

HIEU TRUONG TRUONG PAI HQOC MO - PIA CHAT

Cin cir Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 ctia Thi tuéng Chinh phii ban
hanh Diéu 1¢ trudng Pai hoc;

Cin cit Théng tu lién tich s& 07/2009/TTLT-BGD BT BNV ngay 15/4/2009 clia Bo Gido
duc va Pao tao va Bo Noi vu vé huéng dan thuc hién quyén tu chiy; tu chiu trach nhiém vé thuc
hién nhiém vu, t6 chirc bd may, bién ché ddi vdi don vi su nghiép cong 1ap gido duc va dao tao;

Cin cir Van ban hop nhét s6 17/VBHN-BGDPT ngay 15/5/2014 hop nhit Quyét dinh
43/2007/QD-BGDPT va Théng tu 57/2012/TT-BGDDT ctia B Gido duc va Pao tao;

Can ¢t Quyét dinh s6 1740/QD-MDBC ngay 26/11/2018 cua Hiéu trudong Trudng Pai hoc
Mo - Dia chat ban hanh Quy dinh dao tao dai hoc hé chinh quy theo hé théng tin chi;

Cin ¢t Quyét dinh s6 1129/QD-MDC ngay 16/8/2018 ctia Hiéu truong Truomg Dai hoc
Mo - Pia chit ban hanh Quy ché dao tao trinh d thac si cua Trudng Dai hoc Mo - Dia chét;

Can ctr Quyét dinh s 772/QD-MDC ngay 24/6/2016 cta Hiéu trudng Trudong Pai hoc Mo
- Pia chét ban hanh Quy ché t6 chite va hoat dong clia Trudong Pai hoc Mo - Dia chit;

Xét dé nghi cua Trudng phong Khao thi va Pam bao chit luong gi4o duc,

QUYET DINH:
Piéu 1: Ban hanh kém theo Quyét dinh nay “Quy trinh khao thi két thic hoc phan dao tao theo
hé thdng tin chi”.
Pidu 2: Quyét dinh nay cé hidu luc ké tir ngay k¥, thay thé Quyét dinh sb 2070/QD-MPC ngay
18/11/2016 ctia Hiéu truong Trudng Pai hoc M6 - Dia chat. :
Pidu 3: Cac Ong (ba) Trudng cic don vi, ngudi hoc va céc ¢4 nhéan c6 lién quan trong toan

Truong chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhén: —L

- Cac PHT (&€ phéi hop chi dao);
- - Nhu diéu 3 (dé thuc hién);

- HUMG eOffice;

- Luu HCTH, KT&DPBCLGD(01)
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QUY TRINH KHAO THi KET THUC HQC PHAN
PAO TAO THEO HE THONG TIiN CHI
(Ban hanh kém theo Quyét dinh sé A65/0D-MDC ngay2l/ 022019
cua Hiéu trieong Truong Dai hoc Mo - Pia chat)

1. Pham vi va d6i twong ap dung

Quy trinh khao thi két thic hoc phén (sau ddy goi 12 Quy trinh khéo thi) dugc ap dung
cho sinh vién dai hoc va lién thong 1én dai hoc, hoc vién cao hoc (sau day goi 1a nguoi hoc)
ctia Truong Pai hoc M6 - Pia chét.

‘Quy trinh nay quy dinh trach nhiém va quyén han, phan c6ng nhiém vu cc don vi va
ca nhén thyc hién cong tac khao thi theo quy dinh ctia B§ Gido duc va Dao tao.
2. Muc tiéu xay dung va thwe hién quy trinh khao thi

Quy trinh khao thi quy dinh vé& cach thirc dé danh gid ngudi hoc, danh gia chét lugng
dao tao ciia Nha trudong; 1a mot trong nhitng co s& dé Nha truong 1ap ké hoach va trién khai
cac hoat dong dam bao va cai tién chét lugng dao tao.

3. Noi dung
Quy trinh khéo thi duge mo ta theo so d6 dudi dy:
Noi dung cdng viée Don vi thue hién Thoi han hoan thanh
[ Lap ké hoach khao thi hoc ky ] P.KT&PBCLGD, Péu hoc ky
P. DTPH, P. PTSPH
Y
Hoan thanh céu hoi, dé thi, i e U o .
e ac khoa, bo mon, Trudce ky thi 06 tuan
P.KT&DBCLGD.
y Céac bd mon, b e
Thém dinh d& thi, d4p 4n PRTEDRCHED | —ooesy p oo

Y

In sao dé thi

P.KT&DBCLGD Trude ky thi 02 tudn

P.KT&DBCLGD, cac
khoa, b mdn, can b0 | Theo ké hoach hoc tap

T6 chirc thi coi thi

Y [ , e ; ey ?

Chém thi, nhdp di 3m “— Céc bd mon, Thoi glan‘l 0 ngay sau
’ ( Va0 hé thf)ng > phéch, PKT&DBCLGD ngay thi

o bai thi, 5

L két qua KT&DBCLGD

Phtc khio thi P.DTDH, P.DTSDH, Theo thong béo
cac bd mon, khoa




3.1 Chuén bj khéo thi hoc phin cia hoc ky

Trén co sé ké hoach hoc tap ndm hoc, vao dau mdi hoc ky Phong Khao thi va Dam
bao chit luong gido duc (Phong KT&PBCLGD) xay dung ké hoach khao thi ciia hoc ky va
giri thong bao vé'cac hoc phan khao thi trong hoc ky tdi cac khoa, bd mén; thoi han chuan
bi co s& dir liéu cho ngan hang cdu héi (NHCH) dé thi, dép an; thoi gian du kién t6 chie thi.

Céc khoa, bo mon:

- Chuén bi hodc bd sung, diéu chinh, cap nhét co s& dit liéu cho ngadn hang cau hoi dé
thi, dap an hodc bo dé thi va dap 4n lam sin dbi v6i cac hoc phan chua xdy dung duoc
NHCH (Phu luc, Muc I); giri vé Phong KT&DBCLGD 06 tuan trude ky thi két thic hoc
phan:

- Cac bd mén tham dinh dé thi, dap an 03 tuén trude ky thi két thuc hoc phan.

Phong KT&DPBCLGD:

- Thong béo lich thi va danh sach phong thi va cac thong tin vé ky thi 02 tudn trudc
ngay thi dau tién.

- Két hop voi Phong Pao tao Pai hoc, Phong Pao tao Sau dai hoc, Phong Tai vu thong
bdo t6i cac khoa, bd moén danh séch sinh vién (SV), hoc vién cao hoc khong du diéu kién du
thi; két hop cting cac khoa, bd mén giai quyét cac vudng mic vé danh séch sinh vién du thi.

Phong KT&DBCLGD, bd mon, khoa chu quan va cac don vi bd tri can b coi thi
(CBCT) theo chtrc ning ctia don vi va s6 liéu phong thi da théng bao. S6 lugng CBCT phai
dugc bb tri day du theo quy dinh ctia Nha truong (Phu luc, Muc II). Néu cén hd tro vé sé
luong CBCT, trong thoi gian 02 tudn trude ngdy thi, cic don vi ¢6 vin ban dé nghi Phong
T4 chire - Can bd diéu dong cén bd coi thi phit hop.

3.2 Hinh thic thi, dé thi va d4p 4n _ :

Hinh thtre khao thi két thic hoc phan do Trudng bd mon quyét dinh va guri vé Phong
KT&DBCLGD bing vin ban khi b mén dang ky cac hoc phan khao thi. Hinh thue thi ¢6
thé 1a tu luén, tric nghiém trén giéy, tric nghiém két hop tu luén, van dap, tric nghiém trén
may tinh, thuc hanh trén may.

Phong KT&DBCLGD tao dé thi va dap an tir ngan hang cau hoi hodc chon ngau nhién
tir b dé thi da lam sén trude khi hoc phan két thic 04 tudn. Cac bd mon két hop v6i Phong
KT&DBCLGD tham dinh lai dé thi, ddp 4n dugc tao 1ap trude khi in sao va dong goi.

3.3 In sao, dong gbi va quén ly dé thi, dap 4n ‘ _

Phong KT&DBCLGD c¢6 trach nhiém quan ly dé thi va dap an. Dé thi dugc in sao va
dong goi theo sb lidu ctia mon thi va phong thi. D& thi va dép 4n duoc luu trir, bao mat tai
by mén chu quan mdn hoc va tai Phong KT&DBCLGD.

3.4 T6 chic thi

¢ 3.4.1 Phong KT& DBCLGD
" Phong KT&DBCLGD b tri cn b truc budi thi, ban giao tai liéu phong thi (d& thi,
gidy thi, gidy nhap, danh sach phong thi, danh sach thu bai thi. . .) cho by moén,hoac CBCT.

~ Cén bd truc budi thi ¢é trach nhiém hd tro giai quyét céc van dé lién quan dén thu tuc
thi va kiém tra tinh hinh budi thi, ca thi; sau khi hét thoi gian thi, nhan bai thi tir CBCT.
Viéc ban giao dé thi, bai thi can phai ky nhan ddy du vao sd giao nhén bai thi, dé thi.
2
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3.4.2 Cdc khoa, by mon, cdn bg coi thi
a) Thi tw ludn va trdc nghiém trén gidy

Cén bd coi thi nhén tai liéu phong thi va ky tén vao sd giao-nhan dé thi trudc gid thi
30 pht.

Céan bo coi thi thuc hién ding cac quy dinh (Phu luc, Muc II), khong tu y ghi thém tén
ngudi hoe vao danh sach phong thi va cho du thi trir khi ngudi hoc ¢6 gidy phép thi hodc
gidy t& hop 1é theo quy dinh ciia Nha trudong. _

Khi hét thoi gian lam bai, cac CBCT thu bai thi va kiém tra viéc ghi ma dé, sé to gidy
thi va ky tén ctia ngudi hoc vao Danh sach phong thi. CBCT ky va ghi 13 ho tén vao tit ca
bai thi; sép xép bai thi theo thtr tu sb bao danh; ghi téng sé bai thi, tong s6 to gidy thi, ky tén
xdc nhan vao Danh sach phong thi va Tui dung bai thi; ni€ém phong tai bai thi sau khi da
dugc Phong KT&PBCLGD kiém tra, ban giao tdi bai thi va ky xac nhin vao sd giao-nhan
bai thi.

b) Thi vén ddp

B moén du kién thdi gian, dia diém td chitc thi cho hoc phan thi vin dap. Thoi gian
thi phai ciing véi lich thi chung cta toan Truong. Trong trudng hop can diéu chinh thoi
gian thi ngoai thoi gian chung hodc hd trg vé phong thi, bd mén phdi hop véi Phong
KT&DBCLGD va cac phong lién quan trude 01 tudn dé cing giai quyét.

Viée danh gia két qua thi vAn dép it nhit do 02 giang vién dam nhan. Trong budi thi,
moi sinh vién dugc nhan 01 dé thi; thoi gian sinh vién dugc chuan bi vén dap tbi thiéu 1a 10
phut; thoi gian hoi thi va tra 101 van dap khong qua 15 phit ddi véi mdi sinh vién. Két qua
thi phai duoc cong bd ngay sau khi budi thi vin dap két thic. B6 mén tap hop két qua thi,
giri vé cho Phong KT&DPBCLGD va ky xac nhan vao sb giao-nhén két qua thi.

¢) Thi trdc nghiém, thic hanh trén mdy

Hinh thire thi tric nghiém, thuc hanh trén mday tinh hodc cac loai may chuyén dung
dugce o chire trén co s& dé xuét ctia bd mén, khoa cé néu rd vé: muc dich, ndi dung, bé cuc
ctia mdt bai thi, budi thi; yéu cau dbi véi cac don vi phdi hop; yéu ciu ddi voi can bd coi
thi va didu kién co sé vét chét cho budi thi.

Phong KT&DPBCLGD c6 thé diéu chinh lich thi cho phu hop, béo lai véi khoa chu
quan, b mon; ¢6 phuong an luu bai thi trén may.

Céc khoa va bd mén chii quan phdi hgp véi phong chirc nang CNTT chuén bj hé théng
may tinh, cai dat phan mém, chudn bi dé thi trén may tinh; phan cong can b coi thi phu hop
vGi yéu cau cta hoc phan va budi thi.

Can b6 coi thi kiém tra diéu kién thi d6i véi mdy tinh; goi sinh vién vio phong thi v
bé tri may tinh cho sinh vién; phd bién cac yéu cu vé thiét bi, tai liéu khong duge phép st
g dugg‘(Phi_l luc, Muc III); cho sinh vién lam bai thi; hudng dan quy udc dat tén file, thu muc
khi phai luu bai thi. '

Khi hét thoi gian lam bai, CBCT luu giit file bai thi va yéu cau sinh vién ky vao Danh
sach phong thi; gti file bai thi vé cho Phong KT&DBCLGD va ky xdc nhén vao sb giao-
nhan bai thi.
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Déi v6i hinh thirc thi tric nghiém trén may tinh, két qua thi phai dugc cong bd ngay
sau khi budi thi két thuc. Bd mon tap hop két qua thi, giri vé cho phong KT&PBCLGD va
ky xac nhan vao sb giao-nhan két qua thi.

3.5 ChAm thi, nhap diém vao hé théng

Quy trinh chdm bai thi két thic hoc phin dugc 4p dung cho céc hoc phan thi tu luén,
tric nghiém trén giéy, tric nghiém két hop véi tu ludn va thuc hanh trén may.

3.5.1 Phong KT& DBCLGD _

Phong KT&DPBCLGD diéu hanh, gidm sat quy trinh chdm thi va giri diém thi cac hoc
phan:

- Théng ké danh sach sinh vién vi pham quy ché thi, ving thi. Kiém tra bai thi, lam
phach céac bai thi 02 ngay sau ngay thi.

- Giao bai thi da lam phach cho b mdn, giang vién chidm bai thi: td chitc chidm thi tap
trung hodc b tri giam sat cham thi tai cac dia diém cham thi.

- Nhan lai bai thi da chdm xong va bién ban chim thi tr bd mén, giang vién; nhéan lai
toan bo bai thi cham chua xong tlir bd mdn, giang vién vao cudi ngay lam viéc.

- Ghép phach bai thi va nhap diém thi vao hé théng 02 1an/tudn.

3.5.2 Phong Dao tao Dai hoc, phong Dao tao Sau dai hoc

Phong Pao tao Pai hoc cip nhét diém trung binh chung vao Hé théng phan mém quan
ly dao tao sau 02 ngay ké tir khi nhan dugc két qua thi tir phong KT&DBCLGD va cho
phép giang vién va sinh vién xem dugc trén website cua Phong Pao tao DPai hoc.

Phong KT&DBCLGD va Phong Pao tao Sau dai hoc cdp nhat két qua thi bang
file.exl sau khi cac giang vién hoan thanh cong tac chdm thi va diém thanh phén ctia hoc
phén .

Két qua thi ctia tit ca cac hoc phan khéo thi phai duge cong bé cham nhét 02 tuin sau
ngay thi ctia hoc phéan cudi cling.

3.5.3 Cdc khoa, bp mon va gidng vién

Giang vién cip nhat diém cac thanh phﬁn b, ¢ vao hé théng mudn nhat 02 tuin sau khi
két thic thoi gian giang day.

Truong bdo mon chiu trach nhiém diéu hanh viéc chdm thi cac hoc phan do bd moén
quan ly.

- B mén dang ky va xac nhan lich chdm thi ctia bd mén véi Phong KT&DBCLGD.

- B mon, giang vién nhén bai thi hodc céc file bai thi dd lam phéch, dé thi va dap an
tuong (g va ky nhan vao s6 giao-nhén bai chim thi.

- T6 chirc chdm thi theo hai lan: giang vién chdm 14n mot cho diém timg ¥, ghi diém
ting cﬁuf\"}e‘no’ bai thi; giang vién cham lan hai c¢6 nhiém vu kiém tra két qua chdm 1in mot
‘ vah_g_ﬁi- diém két luan ctia bai thi. Diém cia ting phin ca bai thi dugc cho theo dap an.
Diém két luan cua bai thi dugc tinh theo thang diém 10 va lam tron dén mét chir sé thap
phan sau du phay. =

- Hai giang vién cham thi phai ky va ghi rd ho tén vao bai thi; xép cac bai thi theo
cting diém thi dé thuan loi cho viéc nhap diém thi.
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- Nhap diém vao mdy tinh bang phim mém va déu doc ma vach chuyén dung; kiém tra
tong sb bai, s6 diém trén file diém va trén bai thi.

- In file diém, ky tén x4c nhan vao sb giao-nhan bai chim thi va giri cling véi tai bai
thi da chdm cho Phong KT&DBCLGD.

- Céc bd mon hoan thanh chdm thi hoc phén trong thoi gian 10 ngay sau ngay thi cia
hoc phén.

3.6 Phic khao _

Phong KT&DBCLGD nhan don xin phiic khao ciia ngudi hoc sau 03 tudn tir khi bét
dau ki thi dén thoi han sau 03 tudn khi két thuc ky thi. Thoi gian nhan don phic khao vao
chiéu céc ngay thir 2, thir 4, thir 6 hang tuan.

Trong 02 tudn ké tir ngay hét han nhan don xin phutc khao, Phong KT&DBCLGD td
chirc phiic khao bai thi va théng bao diém phiic khao. Khéng té chirc phic khao dbi véi cac
hoc phén thi theo hinh thirc van déap hoc tric nghiém trén may tinh.

3.7 Luru trir phach, két qua thi va bai thi

Phong KT&PBCLGD c¢6 trach nhiém luu gitr phach bai thi cta tit ca cac hoc phan
khao thi trong hoc ky.

Phong KT&DPBCLGD, Phong Dao tao Sau dai hoc luu giit két qua thi dudi dang
file.exl, file.pdf va ban in. Phong DPao tao Pai hoc luu két qua thi trong Hé théng phan
mém quan 1y dao tao. Cac khoa, bd mon va giang vién xudt dir liéu tir phdn mém quan ly
dao tao va luu két qua thi dudi dang file.pdf.

Sau 01 thing k& tir ngay cong b két qua phtc khao cua dot thi, Phong
KT&PBCLGD khong giai quyét cac thic mic ctia SV vé két qua thi két thiic hoc phén.

Bai thi dugc luu gilt tdi thiéu 02 nam. Phong KT&DBCLGD l4p bién ban trude khi
hty bai thi da hét han luu tri.

4. Trach nhiém, nghia vu va quyén lgi ctia sinh vién Kkhi thye hién Quy trinh khio thi

Khi thi két thuc hoc phan, ngudi hoc ¢6 nghia vu chap hanh moi quy dinh ciia Nha
truong, cac quy dinh, quy ché dinh dao tao theo hé théng tin chi (Phu luc, Muc III).

Ngudi hoc ¢6 quyén dugc ndp don phic khao bai thi theo quy dinh.

Ngudi hoc ¢6 quyén va trach nhiém phan anh vdéi Phong KT&DBCLGD, Ban thanh
tra va cac phong, ban lién quan khi ¢ bing ching vé sai pham trong qua trinh thuc hién
Quy trinh khao thi.

5. T6 chirc thye hién

Quy trinh khao thi dugc trién khai thuc hién t6i cac don vi lién quan, gidng vién va
sinh vién dai hoc, lién thong 1én dai hoc va hoc vién cao hoc.

Quyén loi cia can bo, glang vién, nguoi hoc va nhitng nguoi tham gia Quy trinh khao
y thih_d‘frqc dam bao bdi cac quy dinh hién hanh cta Nha truong.

Moi vi pham trong c¢dng tac khao thi s& bi xtr 1y theo Luat Gido duc dai hoc, Luat Céan
bo cong chirc, Quy ché tuyén sinh dai hoc, sau dai hoc, cic Quy dinh dao tao dai hoc hé
chinh quy theo hé théng tin chi, Quy ché dao tao trinh do thac si va theo quy dinh hién
hanh cua Nha truong.



PHU LUC: MOT SO QUY DINH CHUNG TRONG CONG TAC KHAO THI

I. Quy dinh ve viéc xdy dung Ngan hang ciu héi, de thi va dap 4n

.1. Ngén hang cdu hoi d& thi, dap an c4c hoc phan khao thi duoc x4y dung theo Quyét dinh s6
84/MPC-KT&PBCLGD ngay 17/02/2017 (bao gém Dit liéu ngin hang céu hoi dé thi va dép 4n,
Bang téng hgp CSDL va Bang ma tran d@ thi).

2. Dit liéu ngén hang cau hoi d? thi, dép n can dugc cap nhat hang nam.

3. D¢ thi va dap an ctia hoc phan thi khao thi duoc tao 14p tir NHCH bing chuong trinh phén
mém iQBLion. Déi v6i cac hoc phan khao thi chwa cé NHCH, céc dé thi va dap an duoc xdy dung
theo mau quy dinh. Trong céc dé thi cdn xac dinh tén va ma sd ctia hoc phéan, vé hinh thiec thi, thoi
gian [am bai, thang diém cho ting cdu hoi, quy dinh viéc stir dung tai liéu, thiét bi dién tu,..

4. Dé thi va dap an

- 86 luong dé thi: D61 véi hinh thire thi tw luén, thi tric nghiém trén giﬁy hodc thi tric nghiém,
thuc hanh trén méy, mot ca thi phai c6 04 - 06 dé thi khac nhau. Déi véi hinh thire thi van dép, sé
dé cho mdi dot thi cin chuén bi tbi thiéu la 20 dé.

- Thoi gian lam bai thi phai phit hop véi s6 tin chi ctia hoc phin. Thoi gian lam bai thi tyu luén,
trac nghiém trén gidy, két hop trac nghiém - tw luin 1a 60 hozc 75 phut.

- Céu triic d& thi: S6 lugng céu ctia d& thi phai dam béo thoi gian lam bai va phu hop véi tinh
chit, ndi dung cta hoc phin; céc cdu hoi tric nghiém phai c6 diém gidng nhau.

- Pap 4n clia dé thi: Pap 4n dé thi tu lun phai c6 161 giai chi tiét cho timg y ciia mdi cau; c6
thang diém cho timg y va cho toan bd cau hoi ctia dé thi.

5. Pé thi, ddp an duoc dit trong phong bi A4, ¢ ghi cac thong tin v& ky thi, dot thi, dia diém
thi, t&n hoc ph?m, hinh thue thi, qui dinh vé viéc su dung tai liéu. Phong bi dé thi, dap 4n phai duogc
ky niém phong ctia ngudi ¢6 trach nhiém va gui vé phong KT&DBCLGD.

II. Quy dinh vé s6 lwong va yéu cAu dbi véi cdn bd coi thi

1. S6 cén bd coi thi trong mdt phong thi phu thude sé luong sinh vién du thi: Phong thi ¢6 it hon
60 SV can bb tri it nhat 1 CBCT; tir 60 SV dén dudi 100 SV can bé tri 2 CBCT; tir 100 SV tré 1én
cén b tri it nhat 3 CBCT. Di véi hinh thire thi van dap phai c6 02 giang vién héi thi 01 SV.

2. Céan bd coi thi 1a nguoi duge b modn, khoa hodc Nha truong phén cong lam cong tac coi thi.
CBCT phai c6 trang phuc theo quy dinh dbi vé&i vién chire, deo thé can bd va c6 mit 30 phat trude
gio thi. CBCT phai tudn th ding cdc quy dinh phong thi: danh sé chd ngdi theo sb bao danh duy thi;
kiém tra gidy to khi goi SV vao phong thi; huéng d4n SV ghi thdng tin vao gidy thi, gidy nhap; lam
ding thdi gian thi (md dé, lam bai, thu bai); duy tri trat tw phong thi va khong dé xay ra vi pham
quy ché thi. Khi ¢6 trudng hop vi pham quy ché thi, CBCT phai 1ap bién ban va giri kém véi bai thi;
khéng ddnh dau vao bai thi ciia SV. Khi thu bai thi, yéu cdu SV ghi rd sb to gidy thi, ma dé thi, nop
bai thi va ky t€n vao danh séach thu bai thi.

I11. Quy dinh déi véi sinh vién du thi két thic hoe phin

1. SV p"héi: dén phong thi trude gid thi it nhat 15 phat. SV du thi phai c6 tén trong Danh séch
’ th_né thi, mang thé SV hoic chitng minh nhan dan. Trudong hop khong c6 céc gidy to trén, SV phai
lam giéy cam doan. SV khong c6 tén vi ng hoc phi cin c¢é gidy xac nhan ctia Phong Tai vu dé vao
phong thi. s

2. Tuyét dbi khong mang tai liéu vao phong thi ddi véi céc hoc phan thi khéng duoc st dung tai
lidu; khong duge st dung dién thoai di dong va cac thiét bi thu nhén tin hiéu trong phong thi.

3. SV vi pham quy ché thi bi lap bién ban va xir 1y theo quy dinh.
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