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TRUONG D~I HQC MO- DlA CHAT D()c l~p - T1,f do - H~nh phuc 

S6: (57 /QD-MDC 
~:~H~ N(Jt, ngay.JA thang 4 nam 2016 

. ·.· . · · QUYET DJNH 
V~ vi~c ban himh Quy trinh khao thi k~t thiic hQc ky d6i v6i sinh vien d~i hQc, cao ding 

h~ chinh quy, diw t~o theo h~ th6ng tin chi ctia Tnrirng D~i ~Qc Mo.- Dja chftt 
.... ,_4 ..... .. 

HIEU TRUONG TR.trONG DAI HOC MO- DIA CHAT . . •. . ,,,._ . 

Can cu Quy~t dinh s6 70/2014/QD-TTg ngay 10 thang 12 nam 2014 cua Thu tu6ng Chinh phu v~ 
vi~c ban hanh "Di~u 1~ truemg D:;ti h9c"; 

Can cu Thong tu lien tich s6 07 /2009/TTL T-BGDDT -BNV ngay 15/4/2009 cua B9 Giao dvc va 
Dao t:;to va B() N()i vv v~ hu6ng d~n thvc hi~n quy~n W chu, tv chiu trach nhi~m v~ thvc hi~n nhi~m vv, 
tfl chtrc b() may, bien ch~ dfJi v6i dcm Vl SlJ nghi~p cong l~p giao d\lC va dao t:;to; 

Can cu Quy~t dinh s6 43/2007/QD-BGJ.JDT ngay 15/08/2007 cua B9 tru6ng B9 Giao dvc va Dao 
t:;to v~ vi~c ban hanh quy ch~ dao t:;to D~i hQc, Cao cthg h~ chinh quy theo h~ th6ng tin chi; 

Can cu Thong tu s6 57/2012/TT-BGDDT ngay 27112/2012 cua B9 tru6ng B9 Giao dvc va Dao 
t~o v~ vi~c sua dfli, b6 sung m()t s6 di~u cua Quy ch~ dao t~o d~i h9c va cao d~ng M chinh quy theo M 
th6ng tin chi ban hanh kern theo Quy~t dinh s6 43/2007/QD-BGDDT ngay 15 thang 8 nam 2007 cua B() 
tru6ng B() Giao dvc va Dao t~o; 

Can cu Quy~t dinh s6 388/2013/QD-DTDH ngay 18/04/2013 cua Hi~u tru6ng Truemg D:;ti h9c 
M6 - Dia ch~t v~ vi~c ban hanh Quy chS dao t~o D~i hoc, Cao dhg M chinh quy theo M thfJng tin chi; 

Can cu Quy~t d!nh s6 276/2013/QD-MDC ngay 12 thang 03 nam 2015 cua Hi~u tru6ng Truemg 
D~i h9c M6 - Dia ch~t v~ vi~c sua dfli, b6 sung m()t s6 di~u cua Quy ch~ dao t~o f)~i h9c, Cao d~ng h~ 
chinh quy theo h~ th6ng tin chi; 

Can Clr k~t lu~ cua Chu tich H()i ct&ng Khoa hQC va Dao t~o Truemg D~i hQC M6 - Dia ch~t t~i 
CUQC hQp Thuemg twc H()i ct&ng v~ cong tac khao thi cua Nha trm'rrig ngay 19/4/2016; 

Xet d~ nghi cua ong Tru6ng phong Dao t:;to D:;ti h9c, 

QUYET DJNH: 

Di~u 1. Ban hanh Quy trinh khao thi k~t thuc h9c ky d6i v6i sinh vien d~i h9c, cao d~ng h~ chinh 
quy, dao t~o theo h~ thfJng tin chi cua Truemg D~i h9c M6- Dia chk 

Di~u 2. Cac ong (ba) Tru6ng phong Dao t~o D~i hQc, Tru6ng khoa, Tru6ng B() mon, tru6ng cac 
dcm vi lien quan, T6 tru6ng T6 DBCL, giang vien va sinh vien d:;ti h9c, cao cthg h~ chinh quy chiu 
trach nhi~m thi hanh quyst ainh nay. 

Noinhq.n: ~ 
- BGH (d~ chi d~o); 
- Nhu diSu 2 (d~ tht,rc hi~n); 
- Luu: P.HCTH, P.DTDH. 
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QUY TRINH KHAO THi KET THUC HQC PHAN 
DOl VOl SINH VIEN D~I HQC, CAO DANG Hlt CHINH QUY 

(kern thea Quyit ajnh s6 4Sr IQD-MDC cua Hi?u tru&ng Truimg Dr;zi h9c Mo - Dta chdt 
ban himh ngay~.J./.1412016) 

1. Ph~m viva dBi tm.mg ~p dvng 

Quy trinh khao thi kSt thuc hoc ph~n (sau day gQi t~t la quy trinh khao thi) duqc ap dl,Ulg cho sinh 
vien d<;1i hoc, cao ding h~ chinh quy cua Tru<'mg D<;1i hoc Mo - Dia ch~t. 

Quy trinh nay quy dinh trach nhi~m va quy~n h<;lil, phan c6ng nhi~m V\1 gifra cac don vi va ca nhan 
thJJC hi~n c6ng tac khao thi theo quy dinh cua B<) Giao dvc va Dao t(;l.O. 

2. Mvc tieu xay d\fng va th\fC hi~n quy trinh khao thi 

Quy trinh khao thi la m<)t trong nhfrng ca sa quan trong d€ danh gia nguai hoc, danh gia ch~t luqng 
dao t(;lo cua Nha tru<'mg; la m<)t trong nhfrng ca sa d€ Nha tru<'mg l~p k~ ho<;1ch va tri€n khai cac ho<;1t 
d<)ng dam bao ch~t luqng va ho(;lt d<)ng cai ti~n ch~t luqng dao t(;l.O. 

3. Nqi dung 

Quy trinh khao thi va phan cong nhi~m V\1 cho cac don vi thJJC hi~n dUQ'C IDO ta nhu dum day: 

Nqi dung cong vi~c 

1. L~p lich thi va kS ho<;1ch Khao thi 

2. Chufui bi d~ thi, dap an va hinh thuc thi I 

3. In sao, d6ng g6i; quan ly d~ thi, dap an I 

4. T6 chuc thi I 

l 
5. Ch~m thi va cong bfl k~t qua 

6. 

7. Quan ly kSt qua thi va bai thi 

Don vj th\fc Bi~u m§u lien quan 
hi~n (Phvlvc) 

Phong DTDH, 
T6 DBCL 

M§u 01: Ke ho<;1ch khao thi: 
Thong bao; Lich thi; K~ ho<;1ch 
n<)p d~ thi; Nh~p di€m cac 
thanh ph~n b, c; Coi thi; Ch~ 

-·--·------·---------·- !hi; J?ao <!_i.~~~-~~~~.~a.~:_. ___ _ 

T6 DBCL, M§u 02: M§:u d~ thi, dap an 
/Khoa/B<) m6n thai gian lam bai, hinh thuc thi. 

T6 DBCL 
M§u 03: Bien ban sao in d~ 
thi; M§:u Tui d\ffig d~ thi; M§:u 
niemphong. 

--·-·-------------- M§u 04: Danh sach phong 

Phong DTD H, 
T6 DBCL, 

Khoa/B<) mon 

thi!Thu bai thi; M§u 05: Bien 
ban giao/nh~ d~ thi. 
M§u 06: Bien ban thu bai. 
M§u 07: Bien ban xu ly vi 

______ _____ ---·--· ·········-····--· _r!?:~-~ __ q_l:lx_<::!?:t~L---------··--· ---·· 

T6 DBCL, 
PhongDTDH, 
Khoa/B<) m6n 

M§u 08: Bien ban giao/nh~n 
bai thi; M§u 09: Bien ban ghi 
SBD - Phach; 
M§u 10: Bien ban ch~ thi 
(Phach- Di€m); Miu 11: Bang 
ghi di€m thi hoc ky. ·--------------·-··--- -Miu ·i2~nm1xin1Jl1~c-lili~0~-- --

T6 DBCL Miu 13: Thong bao k~t qua 

--·-··--·--·------ -·--- ... -P-~~<:;-~a~----------··-··--·--,-­
Mau 14: Bien ban ban giao ket 

T6 DBCL 
qua thi h9c ky. 
Miu 15: Bien ban huy bai thi 

·--·--··········----··---- _9j~-~i--------------·-·--·--·----·-······-··-··---····-·· 



3.1 L~p ljch thi va k~ ho~ch khao thi 
Vao d~u m6i hQc ky, Tf> DBCL thong bao k~ ho~ch khao thi tren ca sa lich thi hQc ph~n da dugc 

Phong DTDH s~p x~p. K~ ho~ch c6 th6ng kechi ti~t v€ cac hQc ph~n khao thi; k~ ho~ch nh~p di~m b, c; 
k~ ho~ch coi thi, ch~m thi , bao di~m va phuc khao. 

3.2 Chuiin b! d~ thi, dap an va hinh thli'c thi 
- Truang B(> mon t6 chuc hQp B(> mon, thao lu~n, th6ng nh~t hinh thuc thi d6i v&i m6i hQc ph~n (tv 

lu~n, tr~c nghi~m tren gi~y, tr~c nghi~m k~t hgp tv lu~, v~n dap, thvc hanh tren may tinh), tinh ch~t d€ 
thi (dugc tham khao ho~c khong dugc tham khao tai li~u in tren gi~y). 

- D€ thi (theo m~u) phai c6 n(>i dung tuang trng v&i thai gian lam bai, phu hgp v&i dS cuang chi ti~t 
hQC ph~n. Trong d€ thi phai c6 thang di~m cho t-Lmg cau hoi. Thai gian lam bai thi tv lu~n, tr~c nghi~m, 
tr~c nghi~m k~t hgp tv lu~n, tren gi~y la 50 ho~c 75 phut. 

- D6i v&i hinh thuc thi tv lu~n, thi tr~c nghi~m tren gi~y ho~c thi th\Ic hanh tren may tinh, m9t ca 
thi k~t thuc hQc ph~n phai c6 6 - 1 0 dS thi khac nhau. 

- D6i v&i dS thi tr~c nghi~m: D€ thi c6 25 - 50 cau hoi vm thang di~m gi6ng nhau. Phi~u tni lai tr~c 
nghi~m theo thi~t k~ chung ella Nha truang. 

- D6i vm d€ thi tr~c nghi~m k~t hgp tv lu~, d6ng thai la bai thi, phai thi~t k~ ph~n lam phach rieng 
(theo m~u) . 

- D6i v6i hinh thuc thi v~n dap: S6 d€ va dap an cho m6i dgt thi dn chuk bi t6i thi~u la 40. Thai 
gian sinh vi en nh~ dS va chuftn bi bai thi t6i thi~u la 1 0 phut; thai gian sinh vi en dugc hoi thi va tra lm 
v~ dap khong qua 15 phut. 

- D6i v6i hinh thuc thi th\[C hanh tren may vi tinh: sinh vien khong dtrQ'C su dvng cac thi~t bi di~n 
ru d~ k~t n6i internet, USB, bluetooth, h6ng ngo~i gifra cac may tinh va gifra may tinh vm cac thi~t bi 
khac. 

- Khi Nha truang chua c6 ngdn hang aJ thi, t!cip an: Truac ky thi, B9 mon chuk bi s6 ltrQ'llg dS thi 
phu hgp, c6 dap an- huang d~n ch~m (theo m~u) tuang l1ng, sau day gQi t~t la b9 dS thi - dap an. DS thi 
va dap an dugc cho vao 2 phong bi rieng dan kin c6 ghi r5 ten hQc phk, hinh thuc thi, s6 ltrQ'llg dS/dap 
an, niem phong va gui v€ T6 DBCL d~ phvc V\1 cong tac in sao dS, quan ly dS thi va dap an. 

- Nha truang khuy~n khich cac B9 mon ra dS thi, lam dap an- huang d~ ch~m theo hinh thuc tdc 
nghi~m. 

- B9 ·mon th6ng nh~t hinh thuc thi k~t thuc hQc ph~n, lam danh sach hQc phk khao thi va chuk bi 
dll s6 ltrQ'llg dS thi n(>p cho Khoa. Khoa t~p hgp danh sach cac hQc ph~n khao thi trong hQc ky cling v&i 
s6 b9 dS thi - dap an tuang trng ella cac dan vi va gui v€ T6 DBCL mu(>n nh~t la 02 tu~n trrr6'c kY thi. 

3.3 In sao, dong goi va quan Iy d~ thi, dap an 

- DS thi dugc sao in va dong g6i theo s6 li~u ngay thi, ca thi, mon thi, phong thi. L~p bien ban khi 
k~t thuc qua trinh in sao d€ thi. 

- DS thi va dap an phai dtrQ'C luu trfr, c~p nh~t hang nam va dtrQ'C bao m~t t~i B9 mon chll quan hQC 
phk va Tfl DBCL. 

3.4 TB chli'c thi 

Di~m cac thanh ph<in b, c va thong tin dm thi (n~u c6) chi dugc giang vien nh~p vao h~ th6ng 
trong tuin cuai trrr&c khi k~t thuc dQi hqc ho~c k~t thuc hqc phin va 03 ngay ella tu<ln k~ ti~p. 

3.4.1 Cdc h(JC phizn thi If!' lu{in va tr&c nghi~m tren giiiy 

a) Trach nhi?m cua Phimg DTDH, T6 DBCL 

- Tfl DBCL, Phong DTDH cong b6 Danh sach phong thi c6 c~p nh~t cac thong s6 ng hQc phi, c~m 
thi do nghi hQc qua thai gian quy dinh. 

- Tru&c gia thi: t6 chuc b6c tham can b9 coi thi (CBCT) n~u ck thi~t; ban giao tui d\Ifig tai li~u 
phong thi g6m c6 gi~y thi, gi~y nhap, danh sach phong thi/thu bai thi va cac gi~y ta khac cho CBCT. 
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- B6 tri can b<) tn,rc t~i di~m thi d~ giai quy~t SlJ c6 lien quan d~n thu tvc thi (n~u c6) va ki~m tra 
tinh hinh bubi thi, ca thi. 

- Ki~m tra s6 bai thi, thong tin tren bai thi, bai thi phai duqc CBCT s~p x~p theo thu 11J s6 bao danh, 
thu bai thi tu CBCT. 

b) Trach nhi?m cua Khoa/B(J man 

- B9 mon th6ng nh~t hinh thuc thi, chu~n bi du s6 luqng d~ thi 

- B<) mon va Khoa chu quan chu d<)ng b6 tri CBCT theo s6 luqng sinh vien/phong thi. Phong thi c6 
it hon 40 SV dn b6 tri 1 CBCT; tu 40 d~n du6i 80 SV dn b6 tri 2 CBCT; tir 80 d~n du6i 120 SV dn b6 
tri 3 CBCT ... ); B<) mon va Khoa l~p danh sach, phan cong CBCT trmrc kY thi 02 tuin. 

- Khoa t~p hqp danh sach CBCT, phan cong b6 sung CBCT (n~u d.n thi~t) va glri Danh sach can 
b<) coi thi v~ Phong DTDH cilng nhu d~ nghi Nha truemg h6 trq CBCT (vm s6 luqng c1,1 th~) trong truemg 
hqp khong th~ huy d<)ng duqc du CBCT a B<) mon ho(tc Khoa chu quan h<;>c phfin, mu<)n nh~t la 02 tuin 
trmrc ky thi. 

c) Trach nhi?m cua CBCT 

- Can b<) coi thi la ngm'>'i c6 y thuc trach nhi~m, c6 tinh thfin lam vi~c nghiem tuc, duqc Khoa/B<) 
mon phan cong lam cong tac coi thi. Nha truemg phe duy~t danh sach CBCT. 

- C6 m(tt it nh~t 15 phut trU'6'c gib' thi d~ nh~n tai li~u phong thi, d~ thi. 

- Danh s6 ch6 ng6i theo s6 bao danh dJJ thi, ki~m tra the va gQi sinh vien vao phong thi. Hu6ng d~n 
sinh vien ghi thong tin vao gi~y thi. Khong tl,l" y ghi them ten sinh vien vao danh sach dl,l" thi tru khi c6 
Gi~y phep h<;>c ghep ho(tc gi~y ta cho phep dl,l" thi cua T6 tru&ng T6 DBCL ho(tc Hinh d~o P.DTDH. 

- NhUng truemg hqp thi~u gi~y ta dn thi~t d~ dJJ thi (the sinh vien ho(tc gi~y ta tuy than c6 anh) 
CBCT yeu du sinh vien lam gi~y cam doan va phai ky xac nh~n (gi~y cam doan cho vao tui dl,l"llg bai 
thi). 

- Tuan thu dung thai gian thi theo quy dinh (rna d~, phat d~, lam bai, thu bai). Duy tri tr~t 11J phong 
thi va khong d~ xay ra gian l~n thi. N~u phat hi~n c6 hi~n tuqng gian 1~ thi phai l~p Bien ban xu ly theo 
dung Quy ch~. 

- Chi cho phep sinh vien ky ten vao danh sach thu bai sau khi da n<)p bai thi va ghi ro s6 ta gi~y thi. 

- CBCT ghi va ky nh~n tbng s6 bai thi, tbng s6 ta gi~y thi vao Danh sach thu bai va ben ngoai rui 
dl,l"llg bai thi. Sau khi duqc T6 DBCL ki~m tra va xac nh~, CBCT ky nh~ vao s6 Bien ban thu bai thi. 

- CBCT niem phong tui bai thi va n<)p cho T6 DBCL. 

3.4.2 Cac h(Jc phfzn thi vein ilap 

- Khoa n<)p d€ thi cho T6 DBCL cac h<;>c phfin thi v~n dap theo quy dinh. 

- B9 mon bao cao Khoa k~ ho~ch t6 chuc thi v~ dap. Khoa t~p hqp gui len Phong DTDH d~ T6 
DBCL chu~n bi d€ thi v~n dap ho(tc di~u chinh lich thi cho phu hqp. 

- B9 mon chu quan b6 tri van phong b<) mon ho?c phong thi nghi~m b<) mon d~ t6 chuc thi v~ dap; 
lien M v6i Phong DTBH n~u c6 nhu cfiu b6 tri giang duemg cho thi v~n dap. 

- B9 mon b6 tri it nh~t 02 can b<) cho thi va ch~m thi m6i h<;>c phk v~ dap theo Quy ch~ Dao t~o. 
- Sinh vi en chi duqc l~y d€ 01 lfin ng~u nhien d~ dam bao y~u t6 khach quan, cong b~ng. 
- Can b9 ch~ thi cong b6 di~m thi v~ dap ngay sau khi k~t thuc hoi thi d6i vm m6i sinh vien. B9 

mon va Khoa t~p hqp t~t ca k~t qua thi cac h<;>c phfin v~ dap va gui cho T6 DBCL. 

- Khong tf> chuc phtlC khao cac hQC phfin thi theo hinh thuc V~ dap. 

3.4.3 D6i v6'i cac h(JC phfzn thi th{fC himh tren may 

Hinh thuc thi thl,l"C hanh tren may tinh ho(tc va cac lo~i may chuyen dl,lng ... va cac hinh thuc thi 
khac (n~u c6) chi duqc thl,l"C hi~n khi di~u ki~n ca sa v~t ch~t cua Nha truang dap ling yeu cfiu va duqc 
Hi~u tru&ng phe duy~t. 

B<) mon phai c6 d€ xu~t, mo ta Cl,l th~ v€ ml,lC dich, n<)i dung, b6 Cl,lC cua m<)t bai thi/bubi thi, nhi~m 
Vl,l cua cac don vi ph6i hqp, CBCT. .. d~ dam bao t6 chuc thi k~t thuc hQC phfin m<)t each khach quan, ' 
cong b~ng. 

a) Trach nhi?m cua TJ DBCL 
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- Thong bao lich thi va d~ nghi thanh tra dao tq.o giam sat thi. 

- Luu bai thi va luu cac bai thi da lam phach theo quy dinh. 

b) Trach nhi?m cua Khoa/B9 man: 

- Chu~n bi d~y du s6 d~ thi thvc hanh tren may theo quy dinh. 

- L?p danh sach can b9 coi thi. 

c) Trach nhi?m cua CBCT 

- Ki~m tra may tinh cho ca thi minh ph\1 trach. 

- Ki~m tra, nh~c sinh vien khong duqc su d\lng k~t n6i internet, USB, bluetooth, h6ng ngoq.i gitra 
cac may tinh va gitra may tinh v&i cac thi~t bi khac. 

- G9i sinh vien vao phong thi, b6 tri may tinh cho sinh vien thi. 

- 6n dinh tr?t tv va thong bao cho sinh vien yeu c~u khi thi thvc hanh tren may tinh: lam bai thi, 
quy uac d~t ten file/thu m\lc khi luu bai thi. Sinh vien luu bai thi khong dung yeu du coi nhu bi phq.m 
quy. 

- Luu trtr bai thi, k~t qua thi cua sinh vien khi h~t thai gian lam bai. 

- Yeu du sinh vien ky vao bien ban thu bai thi. 

- N(>p bai thi cho T6 .DBCL theo quy dinh~ 

3.5 Ch~m thi va cong b6 k~t qua 
Quy trinh ch~m thi duqc ap dl,lng cho cac hQC ph~ thi vi~t fQC phach, tr~c nghi~m tren gi~y va thl,fC 

hanh tren may tinh. 

a) T6 DBCL 

- T6 DBCL la b9 ph?n di~u hanh, giam sat toan b9 quy trinh chfun thi va thong bao di~m thi dt ca 
cac hQC ph~n. 

- Th6ng ke danh sach sinh vien vi phq.m quy ch~ thi, v~ng thi. 

- Ki~m tra bai thi, ghi phach va dt phach cac bai thi vi~t; lam phach cac file k~t qua bai thi thvc 
hanh tren may tinh theo quy dinh. 

- T6 chuc ch~m thi t?p trung; giao bai thi da c~t phach ho~c cac file da lam phach va bien ban ch~m 
thi cho B9 mon; giao lq.i b9 d~ thi - dap an d~ B9 mon Slr dl,lllg chfun thi, tv bao quan va bao m?t theo 
quy dinh. 

- Nh?n file bien ban ch~m thi ru cac B9 mon; ghep phach va bao di~m thi cho Phong DTDH theo 
quy dinh; gui bang di~m v~ Van phong Khoa d~ thong bao cho cac B9 mon va luu di~m thi theo quy 
dinh. 

- Ti~p nh?n dan phuc khao cua sinh vien. 

- T6 chuc ch~m thi phuc khao. 

-Thong bao kM qua phuc khao tren bang tin cua Phong .DT.DH, c6ng thong tin di~n tu (website) 
cua Nha truang va cac Khoa chu quan hQC ph~n phuc khao. 

b) B9 man 

- Truang cac B9 mon chiu trach nhi~m di~u hanh cong tac ch~m thi cac h9c ph~n do B(> mon giang 

- T6 chuc ch~m thi theo hai vong; giang vien chfun 1~ 1 bai thi nao phai ky, ghi ro h9 ten tren bai 
thi do. Giang vi en chfun vong hai co nhi~m V\1 ki~m tra k~t qua ch~m vong 1, ghi di~m cua bai thi, ky va 
ghi ro hQ ten tren bai thi d6. 

- .Di~m cua tirng ph~n bai thi duqc cho theo dap an . .Di~m k~t lu?n cua bai thi tinh theo thang di~m 
1 0 va lam tron d~n m(>t chtr s6 th?p pharr sau d~u phay. 

- S~p x~p cac bai thi trong rui theo thu tv phach tang d~. 

- Nh?p di~m theo file bien ban ch~m thi. 
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- Ki~m do di~m tren bien ban chAm thi va tren bai thi (tren phi€u chAm d6i v6i bai thi thvc hanh 
/ tren may tinh) 

- Ban giao bien ban, file bien ban chAm thi (da duqc ki~m do) va cac tui bai thi da chAm cho T6 
DBCL ngay sau khi chAm, nh~p di~m va ki~m do xong. 

3.6 Phuc khao 

- T6 DBCL nh~ dan xin phuc khao tir ngay cong b6 di~m thi hQc phftn cho d€n 03 ngay sau khi 
mon thi cu6i cling cua ky thi duqc cong b6 di~m. 

- Trong vong 02 tu~n k~ tir ngay h€t h~n nh~n dan xin phuc khao, T6 DBCL t6 chuc phuc khao va 
cong b6 k~t qua cho sinh vien. 

3. 7 Quan ly k~t qua thi va bai thi 

- Sau 01 thang k~ tir ngay hoan thanh cong b6 k€t qua cua ky thi, T6 DBCL kh6ng giai quy€t cac 
thiic mile cua sinh vien v~ k€t qua thi k€t thuc hQc phftn. 

- K~t qua thi duqc luu du6i d~ng cac file excel (Danh sach ghi di~m hQc phftn) trong ilia DVD­
ROM va tren ban in, va duqc dua vao CCY sa dfr li~u cua h~ th6ng phftn m~m Quan ly dao t;;to. 

- K~t qua thi duqc chuy~n thanh file .pdf va gill v~ cac Khoa (Khoa gtii cho cac B<) mon) d~ luu. 

- Bai thi duqc luu t6i da la 01 nam. Bai thi h€t h~ luu trfr duqc huy b~ng hinh thuc ciit nh6 b~ng 
may huy tai li~u. Phai l~p bien ban khi huy bai khi da h€t h~ luu trfr. 

4. Trach nhi~m va quy~n IQ'i cua sinh vien khi thl!C hi~n Quy trinh khao thi 

- Trong ky thi k€t thuc hQc phftn, sinh vien chAp hanh mQi quy dinh cua Nha truemg, th\rc hi~n 
nghiem tuc cac quy dinh cua Quy ch€ tuy~n sinh va Quy ch€ dao t;;to d;;ti hQC, cao dkg M chinh quy d~ 
dam bao tinh khach quan, cong bkg va dan chu cua ky thi. 

- Sinh vien c6 quy~n duqc n<)p dan phuc khao, phuc tra bai thi theo quy dinh. 

- Sinh vien c6 quy~n va c6 trach nhi~m phan anh v6i Phong DTDH, Ban Thanh tra dao t;;to, Ban 
Giam hi~u Nha truemg khi c6 bkg chling v~ gian 1~ trong qua trinh thl,lc hi~n Quy trinh khao thi. 

5. TA chrrc thl!c hi~n 
- Tru6ng phong Dao t;;to D~i hQc, Tru6ng khoa, Tru6ng B9 mon, tru6ng cac dan vi lien quan, T6 

tru6ng T6 DBCL, giang vien va sinh vien d~i hQc, cao dkg h~ chinh quy c6 trach nhi~m thl,lc hi~n Quy 
trinh nay. 

- Phong Dao t~o f)~i hQc, Phong Cong tac chinh tri - Sinh vien, cac khoa, cac b<) mon, c6 vAn hQc 
t~p, quan sinh va cac giang vien c6 trach nhi~m ph6 bi€n r<)ng rai Quy trinh nay d€n sinh vien. 

- MQi vi ph;;tm trong cong tac khao thi se bi xu ly theo Lu~t Giao d1,1c, Lu~t Giao d1,1c d~i hQc, Phap 
l~nh can b<) cong chuc, Quy ch€ tuy~n sinh va Quy ch€ dao t~O d~i hQC, cao d~ng h~ chinh quy va theo 
quy dinh hi~n hanh cua Nha truemg. 

- Trong qua trinh thl,IC hi~n, Quy trinh nay c6 th~ duqc b6 sung, di~u chinh cho phu hqp v6i cac van 
ban phap quy m6i cua B<) Giao d1,1c & Dao t~o ho~c phu hqp v6i cac quy dinh, di~u ki~n tri~n khai co~g _:;­
tac khao thi cua Truemg f)~i hQc M6 - Dia chat./. ~ 

RUON 
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BQ GIAO DUC VA EAO T4O
TRIJONG DAI HQC MO - DIA CHAT

ceNG HoA xA ngr cnir Ncnin vrpr Nam
EQc lSp - Ty do - HSnh phric

s6' 165 /eD-MDC Hd NAi, nsdy L! thdng 1lndm 2019

QUYET DINH

V/v ban hirnh Quy trinh khio thi k6t thric hgc phdn <Iiro t4o theo hQ thiing tin chi

HIEU TRT'ONG TRUONG DAI HQC MO - DIA CHAT
I -,, ;,,Cdn cu Quydt dinh s6 70l2014lQD-TTg ngiry lQ/12/2014 cria Thri tudng Chinh phit ban

hdnh Di6u ld trudng Dai hoc:

Cdn cri Th6ng tu li6n tich s6 QltZOOgntfT-BGD DT_BNV ngity 15/412009 cria 86 Gi6o

duc vd Ddo tao vd 86 NOi vu vO huong d6n thUc hign quyAn tu chi; tu chiu trrich nhiQm v0 thqc

hiQn nhiQm vu, t6 chirc bQ m6y, bi6n ch5 ddi vdi don vi sq nghiQp c6ng l4p gi6o duc v?r diro t4o;

Cdn cir Vdn bdn hqp nh6t s6 17,^/BHN-BGDET ngity l5l5l20l4 hqp nh6t QuytSt ainfr

4312001/QD-BGDDT vd Th6ng ru 57/2012/TT-BGDDT cia B0 Gi6o duc vir D2ro rao;
,(. ,. , i .

Can cit Quy6t dlnh s6 1740/QE-MEC ngiry 26/ll/2018 ctra Hiqu trudng Trudng Dai hoc

M6 - Dia ch6t ban hanh Quy dinh ddo tao dai hqc hQ chinh quy theo hQ th6ng tin chi;
i- r. , t

Cdn cu Quydt dlnh s6 1|29/QD-MEC ngiry 16/812018 cira Hi6u trudng Trudng Dai hgc

M6 - Dia chdt ban hdnh Quy ch6 deo tao trinh dQ thac si cira Trudng Dai hoc M6 - Eia ch6t;
i. *. , ; -Can cu Quyet dinh so 772/QD-MDC ngdy 24/612016 cria HiOu trudng Trudng D4i hgc M6

- Dia chdt ban hanh Quy ch6 t6 chfc vd ho4t dQng cria Trudng Eai hoc M6 - Dia chAt;

-,, -i , x ,Xdt d6 nghi cua Truong phdng KhAo thi vd Ddm bAo chdt lugng gi6o dqc.

QUY6,T DINH:

Di6u 1: Ban hdnh kdm theo Quy6t dlnh ndy "Quy trinh kh6o thi k6t thric hgc phin ddo tao theo
, ^ ., i
ne tnons Un cnl' .

Ei6u 2: Quydt dinh ndy c6 hiQu luc k0 tir ngdy ky, thay th6 Quy6t dlnh s6 2070/QD-MDC ngdy

l8l1l12016 cua Hieu trunng Trutrng Dai hoc Mo - Dia chAt.

^.: - ^, ,\Di6u 3: Cdc Ong (bd) Truong c6c don vi, ngudi hoc vd c6c c6 nhAn c6 li6n quan trong todn

Truong chiu trdch nhidm thi hdnh Quyiit dinh ndy.

NoinhQn: U
- Cdc PHT (dC ph6i hqp chi dao);
; Nhri di€u 3 (d€ thUc hiQn);
- FIUMG eoffice;
- Luu HCTH, KT&DBCLGDIorl

Tnr,EllG

t)At HO(

GS,TSfilk%lnnlrgfti



QUY TRINH KHAO THI KET THUC HQC PHAN
_ _.-_ 1_,.

EAO TAO THEO HD THONG TIN CHI
(Ban hdnh kdm theo Quydt dinh sii ,l(ftpp-Mpg 

"gayll 
t 0/lzo t o

ct)a HiAu tuudng Trudng Dai hoc Mo - Dia chcit)

l. PhSm vi vh tliii tuqng ip dgng

Quy trinh kh6o thi k6t thfc hgc ph6n (sau ddy ggi ld Quy trinh kh6o thi) dugc 6p dgng

cho sinh vi6n elai hoc vd liOn th6ng lOn dai hgc, hgc vi6n cao hgc (sau el6y gqi ld ngudi hgc)

cua Trudng Dai hqc M6 - Dia ch6t.

Quy trinh ndy quy elinh trdch nhiem vir quy€n han, phdn cdng nhi6m vu c6c don vi vd

c6 nhdn thqc hiQn c6ng t6c kh6o thi theo quy dinh cria BQ Gi6o dUc vd Ddo t4o.

2. Mgc ti6u x6y dqng vh thgc hiQn quy trinh kh6o thi
Quy lrinh khAo thi quy dinh vd cdch thuc dd drinh gi6 ngudi hoc. ddnh giri chit luong

ddLo t4o cria Nhd trudng; ld m6t trong nhtng co sd dC Nhd trudng l{p kt5 ho4ch vd tri6n khai

cdc hoat d6ng ddrn bzio vd cAi ti6n chAt luong cldo tao.

3. NQi dung

Quy trinh khdo thi duoc m6 tA theo so d6 duoi day:

NQi dung c6ng viQc Don vi thgc hiQn Thcri h3n hoirn thirnh

Ldp k6 hoach khio thi hoc k!

Hodn thdnh cdu h6i, d0 thi,
d6p an

ThdLm dinh dd thi, drip 6n

^ti ,^ ,.i(j naII rol, nnap olem

. vdo hd th6ng
Luu trt:
phrlch,
bdi thi,
Ker qua

thi

P.KT&DBCLGD,
P. DTDH, P, DTSDH

Edu hgc k!

Cic khoa, b0 m6n,
P.KT&DBCLGD.

Tru6c kj,thi 06 tuAn

C6c b6 m6n,
P,KT&DBCLGD

Tru6c k' thi O3auen

P,KT&DBCLGD Tru6c kj, thi 02 tuan

P.KT&DBCLGD, c6c

khoa, b0 m6n, c6n b6
coi thi

Theo kii hoach hoc tAp

C6c b6 m6n,
P.KT&DBCLGD

Thdi gian 10 ngdy sau

ngdy thi

P.KT&DBCLGD
P.DTDH, P.DTSDH,

c6c bQ m6n, khoa
Theo th6ng b6o



3.1 Chuin bi kh6o thi hgc phin cria hgc kj
Tr€n co so k6 hoach hoc tdo ndm hoc. vdo diu m6i hoc ki' Phone KhAo thi vir Ddm

bio ch6t luong girio dr,rc (Phdng KT&DBCLGD) xAy dung k6 hoach kh6o thi cua hqc kj'vd
;,.gui thdng bdo v6 cdc hoc phdn kh6o thi trong hgc kj't6i c6c khoa, b0 mdn; thdi han chudn

bi co so dt liQu cho ngAn hirng cdu hoi (NHCH) d0 rhi, drip dn; rhdi gian du ki5n t6 chuc thi.

C6c khoa, b6 rn6n:

- ChuAn bi ho4c bil sung, di6u chinh, cflp nhQt co sd dt liQu cho ngdn hdng cdu h6i dC

^ ,i ,thi, drip iin hoac b0 de thi vir diry 6n ldrn sf,n d6i v6i c6c hoc phdn chua xdy dgng dugc

NHCH tPhu luc. Muc I)r gui vd Phong KT&DBCLGD 06 tuAn trudc ki thi k6t thric hoc

phdn;
^ ,' :- Uac bo mon thrim ctrnh cl€ thi, d6p 6n 03 tudn trudc kj' thi ket thric hgc phdn

Phdng KT&DBCLGD:
- Th6ng brio lich thi va danh srich phong thi vir cdc th6ng tin ve ty ttri 02 tudn truoc

. ., -;. ..^nsav tnl oau llen.

- KOt ho.p v6i Phdng Ddo tao Dai hqc, Phdng Ddo tao Sau d4i hqc, Phdng Tdi vu th6ng

b6o tdi cric khoa, b0 m6n danh s6ch sinh vi€n (SV), hoc viOn cao hoc khong du didu kiQn dq
', ' , i 'thi; k6t hgp cing cdc khoa, bQ mdn gi6i quy€t cdc vu6ng mdc v€ danh s6ch sinh viOn dg thi.

Phdng KT&DBCLGD, bQ mOn, khoa chri qudn vd cdc dcrn vi bo tri c6n b6 coi thi
(CBCT) theo chuc ndng cua don vi vd s6 liQu phdng thi dd th6ng b6o. Sd lugng CBCT phdi
r i i , rlduoc bo tri ddy di theo quy dinh cta Nhd trudng (Phq lqc, Mpc II). Ndu cAn h6 tro v0 s6

lugng CBCT. trong thdi gian 02 tu6,n trudc ngdy thi. cdc don vi co vdn ban dd nghi Phong
-; 

, , ^, , ^ -,iTo chirc - Cdn b0 didu dQng cdn b6 coi thi phn hqp.

3.2 Hinh thri'c thi, dG thi vir tl6p 6n
Hinh thfc kh6o thi ki5t thric hqc phan do Truong b0 m6n quytit dlnh vd grii vi: Phdng

KT&DBCLGD bing vdn bin khi b0 mdn dang kj c6c hsc phAn kh6o thi. Hinh thric thi c6
, 1,. :

the la tr,r lu{n, trac nghiQm trdn gidy, trdc nghiOm k6t ho.p tU lu{n, vdn d6p, trdc nghi0m trdn

mdy tinh. thuc hdnh tr0n rn6y.

Phong KT&DBCLGD tao dd thi va drip dn tir ngdn hdng cAu hoi hodc chon nglu nhidn

tii bO dC thi <td ldrn sin trudc khi hgc phAn ktit thric 04 tuAn. C6c bQ m6n krSt hqp v6i phdng

KT&DBCLGD thArn dinh lai de thi. drip dn cluoc tao lap tru6c khi in sao vd d6ng g6i.

3.3 In sao' tt6ng g6i vlr quin li de thi, tilip rin 
.

Phong KT&DBCLGD co trdch nhidm quan ly dd thi va d6p 6n. Dd thi duoc in sao vir

d6ng g6i theo s6 liQu cia m6n thi vd phdng thi. DA thi vd d6p 6n duoc luu trir, bio mdr tai
bQ m6n chri quAn mdn hoc vd tai Phdng KT&DBCLGD.

3.4 T6 chf'c thi
, 3.4.1 Phbng KT&DBCLGD

' "ehOng KT&DBCLGD bO tri c6n b0 trUc bu6i thi, bdn giao tdi liQu phdng thi (dA thi,
.i ., .i ,,giAy thi, gi6ry nhdp, danh sdch phdng thi, danh s6ch thu bdi thi...) cho bd mdn.hoac CBCT.

C6n bd tnrc bu0i thi co triich nhiQm h6 tro giai quyt5t cdc v6n dC li€n quan dOn tht tUc

thi vd ki6m tra tinh hinh budi thi, ca thi; sau khi h6t thdi gian thi, nh{n bdi thi tir CBCT.
. ,i ,Vi€c bdn giao de thi. bdi thi cdn phai ky nhdn ddy tlu vdo s6 giao nhdn bdi rhi. de rhi.
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3.4.2 Ctic khoa, bQ mOn, cdn b0 coi thi
a) Thi ttr ludn vd trdc nghidm Mn giay

Crin bQ coi thi nh$n tdi liQu phdng thi vd k! tOn v?ro sd giao-nhin di: thi trudc gid thi

30'phrit.

Crin bQ coi thi thUc hiQn dring c6c quy dlnh (Php h,rc, Mpc II), kh6ng tu y ghi th€m t6n

ngudi hqc vdo danh s6ch phdng thi vd cho dU thi trt khi ngudi hqc co gi6y phep thi hopc
'i ..,gidy to hqp 16 theo quy dinh cta Nha trudng.

Khi hdt thdi gian ldm bdi, crlc CBCT thu bdi thi vd ki6m tra vi€c ghi ma dd, s6 tO gi6y

thi vd ky t€n cria ngudi hoc vdo Danh s6ch phdng thi. CBCT ki vd ghi 16 he t€n vAo tAt cA
i l ..., .,

bei thi; sdp xep bai thi theo thu tu s6 brlo danh; ghi t6ng s0 bei thi, tong sd td gidy thi, ky t€n

xdc nhdn vdo Danh s6ch phdng thi vd Trii dqng bdi thi; ni€m phong tfi bdi thi sau khi dd

cluoc Phdng KT&DBCLGD ki6m tra, bdn giao trii bdi thi vd ky xric nhdn vdo s6 giao-nhdn

bdi rhi.
't-' 

/ -,Dl tnt van aaD

Bd mdn dU ki€n thdi gian, dia diOm td chric thi cho hoc phAn thi v6n cl6p. Thdi gian

thi phii cirng vdi lich thi chung cia todn Trudng. Trong trudng ho.p cAn didu chinh thdi
gian thi ngodi thdi gian chung hoac h6 trg vd phdng thi, b6 m6n ph6i hqp vdi Phong

KT&DBCLGD vd c6c phdng li6n quan trudc 01 tuAn dl5 cing gi6i quyOt.
.,, 

^.ViQc ddnh gi6 kdt qud thi vdn drip it nhdt do 02 gi6ng vi6n il6m nhdn. Trong bu6i thi,

m6i sinh vi€n duoc nhAn 01 dC thi; thdi gian sinh vi€n duoc chuAn bi vin dhp 6i thi€u ld t0
phrit; thdi gian hdi thi vd trd ldi v6n d6p khdng qu5 15 phft dOi vOi m6i sinh vi€n. Kiit quA

^ ,xthi phii dugc cong bo ngay sau khi budi thi vdn d6p k€t thfc. B0 mdn t{p ho.p k€t quA thi,
grii v€ cho Phong KT&DBCLGD va k! x6c nhdn vdo s6 giao-nhQn k6t qu6 thi.

^':cl Thi trac nghidm, rhtc hdnh rrdn mdy

Hinh thric thi trdc nghi6m, thqc hdnh tr€n miiy tinh ho6c c6c loai m6y chuy€q dpng

duoc t6 chric trOn co sd dA xuAt cr.ia b0 m6n, khoa c6 ndu 16 vd: muc elich, nQi dung, bd cpc
l..l

cua mdt bai thi, bu6i thi; y€u cdu d6i vdi c6c don vi phdi h-o.p; ydu cdu ddi v6i c6n bQ coi
thi vd dii,u ki€n ccr sd vdt ch6t cho budi thi.

Phdng KT&DBCLGD co tne Aieu chinh lich thi cho phir h-o.p, b6o lai vdi khoa chri
quAn, bQ m6n; c6 phuong 6n luu bdi thi tr€n m6y.

C6c khoa vd b6 m6n chri qu6n phOi trqp v6i phdng chric ndng CNTT chuAn bi hQ thdng
.. --. ,;. ).may tinh, cai d4t phAn mem, chuAn bi dC thi tr€n miiy tinh; phdn cdng c6n b0 coi thi phi ho. p

vdi yOu cdu cria hqc phAn vA bu6i thi.

Ciin b6 coi thi kiCin tra iliiiu ki€n thi dtli v6i mAy tinh; ggi sinh vi€n vdo phdng thi vd
,^ , ,-.,;bo tri mdy tinh cho sinh vi6n; ph6 bi6n c6c y€u cdu vO thi6t bl, tdi liQu kh6ng duoc phdp st
dqg (P}U luc, Muc III); cho sinh vi€n ldm bdi thi; hu6ng ddn quy u6c dat t0n file, thu muc

khi phAi luu bdi thi.
,,, , i. _, ..Khi het thdi gian ldm bdi, CBCT luu gif file bdi thi vi yOu cdu sinh vi6tr kf vdo Danh

s6ch phdng thi; gtii file bdi thi vd cho Phdng KT&EBCLGD vd kli x5c nhdn vdo s6 giao-

nhan bdi thi.
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hinh thrlc thi tr6c nghiQm tr€n mdy tinh, ktSt qua thi phei duoc cdng b6 ngay
:. ,.. ,a

sau khi buoi thi kCt thric. B0 m6n tap hqp kdt qud thi,, grii vd cho phdng KT&DBCLGD vd

kj x6c nhQn vdo sd giao-nhan k€t qua thi.
' 3.5 Ch6m thi, nhgp di6m vio hQ thiing

Quy trinh ch6m bdi thi k6t thric hqc phdn dugc 6p dung cho c6c hoc phAn thi tq ludn,

tric nghiQm trdn gi6y, tric nghiQm k6t h-o. p vdi tu lu{n vd thuc hdnh trOn m6y.

3.5.1 Phdng KT&DBCLGD
Phdng KT&DBCLGD diOu hanh, gi6m s6t quy trinh ch6m thi vd grii diiSm thi c6c hsc

Dnan:

- Th0ng k€ danh s6ch sinh vien vi pham quy chd thi, ving thi. Ki€m tra bdi thi, lam

phrich cric bai thi 02 ngdy sau ngdy thi.

- Giao bdi thi dd ldm phdch cho bQ mon, gidng vi6n chdm bdi thi; td chuc ch6m thi t4p

trung hodc b6 tri gi6m s6t ch6rn thi tai c6c dia di6m chdm thi.

- Nhin lpi bdi thi dA chAm xong vd bi6n bdn chAm thi tir bQ m6n, gi6ng vi6n; nhQn 14i

todn bQ bdi thi ch6rn chua xong tir b6 m6n, gidng vi€n v,ro cu6i ngay lam vi6c.

- Chdp phdch bdi thi v?r nhAp tliem thi vdo hQ th6ng 02 lin/tuan.
3.5.2 Phdng Edo tgo Dgi hgc, phbng Ddo tgo Sau itgi hgc
Phdng Ddo tao Dai hoc c4p nh4t ili€m trung binh chung vdo HQ th6ng phdn m6rn quAn

lj ddo t4o sau 02 ngdy kC tt khi nhiin duoc kt5t qud thi tu phong KT&DBCLGD vd cho

ph6p gi6ng vi6n vir sinh vi6n xem duoc tr6n website cria Phdng Ddo tao D4i hqc.

Phong KT&DBCLGD vd Phong Ddo tao Sau d4i hgc cap nhat k6t qua thi bing
file.exl sau khi cric gi6ng vi6n hodn thdnh cdng t6c chdm thi vd di0m thdnh phdn cria hgc
nh6n

K6t qud thi cria t6t ci cdc hoc phAn khAo thi phdi duoc c6ng b6 chQm nhat0Z tuAn sau

ngriy thi cua hgc phdn cuoi ctrng.

3.5.3 Ctic khoa, bQ mAn vd gidng vidn

GiAng viOn cdp nhdt ditim c6c thdnh phdn b, c vdo hQ thdng muQn nh6t 02 tudn sau khi
k6t thtic thdi gian giing dqy.

Trudng bQ mdn chiu trrich nhi6m didu hdnh viQc chdLm thi ciic hoc phAn do bQ mdn
quan ly.

- BQ mdn ddng ky vd xdc nh{n lich ch6m thi cua bQ mdn vdi Phdng KT&EBCLGD.
- B0 rndn, gi6ng vi6n nhdn bdi thi ho4c c6c file bdi thi dd ldm phrich, d€ thi vd d6p 6n

tuong fng vd ky nh{n vdo sd giao-nhiin brii chdLm thi.
- T6 chric ch6m tfii theo hai lAn: gidng vi6n ch6rn ldn mQt cho didm tirng y. ghi diiin

tung cdu v?ro bdi thi; gidng vi€n chAm ldn hai c6 nhi6m vu ki€m tra kdt quA chdm l6n mdt
. l. ,.,i , i. , ^va-ghi di€m kdt lu{n cua bdi thi. Di€m cia timg phdn cria bdi thi dugc cho theo cl6p dn.

Di6m k6t luAn cria bdi thi dugc tinh theo thang ditim 10 vd ldm tron d6n m6t chir sO ttrap
,^ , ;pnan sau dau pnay.

- Hai gi6ng vi€n ch6m thi phAi ky vd ghi 16 ho tOn vdo bdi thi; xilp c6c bdi thi theo
., ,.1 , ,1,,

cung di0m thi dd thudn loi cho vi€c nhf,p diem thi.



- Nh{p di€m v}ro m6y tinh bdng phdm mOm vd ddu doc md vach chuy6n dpng; ki€m tra

tdng s6 bdi, sO eli6m tr€n file eli6m vd trOn bdi thi.

- In file di€m, ky tdn x6c nhiin viro sd giao-nhin bdi ch6m thi vd grii ctng v6i trii bdi
., , ,^ , i ,thl dd chdm cho Phone K l&EBCLGD.

- C6c b0 m6n holn thdnh ch6m thi hgc phAn trong thdi gian l0 ngdy sau ngdy thi cua

hgc phdn.

3.6 Phric khio
Phdng KT&DBCLGD nhfln don xin phric kh6o c0a ngudi hgc sau 03 tuAn tt khi bit

,). ,.., ,i
etau ki thi den thoi han sau 03 tuan khi kot thric ki thi. Thdi gian nhdn tlon phfc kh6o vdo

chidu cdc ngdy thu 2.tht 4. thu 6 hring tudn.
. ;. ,.1 ..Trong 02 tuAn kd tir ngdy h€t h4n nhdn don xin phric khdo, Phdng KT&EBCLGD t0

chric phric kh6o bdi thi ve thdng b6o di6m phric kh6o. Kh6ng td chric phric kh6o dt5i vdi cric

hgc phAn thi theo hinh thrlc vdn cl6p hodc trdc nghiQm tr€n m6y tinh.

3.7 Luu trir phich, ktit qui thi vd bdi thi

khAo thi trong hoc kj'.
Phdng KT&DBCLGD, Phdng Ddo tao Sau il4i hoc luu git k€t qud thi dudi d4ng

file.exl, file.pdf vd bin in. Phong Ddo tao Dai hoc luu ktlt qu6 thi trong HQ th6ng phAn
l^

mOm quin ly ddo tao. C6c khoa, b0 m6n vd gi6ng vi6n xudt dt liQu tn phdn mOm quin ly
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,; ..Sau 0l thdng k€ tir ngdy cdng bd k€t quA phric kh6o cia dot thi, Phdng

KT&DBCLGD khdng gi6i quy6t c6c th6c mic cria SV vij ktit qu6 thi ktit thric hqc phAn.

Bdi thi dugq. luu git tOi trueu 02 nitm. Phong KT&DBCLGD lflp bi€n bAn tru6c khi
hiry brii thi da h6t han lLru trir.

4. Tr6ch nhiQm, nghia vg vh quy6n lqi cria sinh vi6n khi thqc hiQn Quy trinh khi.o thf
-,,. .,. , ;. ., ,Khi thi ket thric hoc phdn, ngudi hoc c6 nghia vu chdp hdnh mgi quy dinh cta Nhd

trudng, c6c quy dinh, quy chtS dinh ddo tao theo h€ th6ng tin chi (PhU lqc, MUc III).
Ngudi hoc c6 quydn tlugc nQp don phric kh6o bdi thi theo quy dinh.

Ngudi hgc c6 quyi;n vd tr6ch nhiQm phin 6nh vdi Phdng KT&EBCLGD, Ban thanh

tra vd c6c phdng, ban li€n quan khi co bing chring vd sai pham trong qu6 trinh thuc hiOn

Quy trinh khio thi.

5. T6 chftc thr;c hiQn

Quy trinh kh6o thi duoc tritln khai thuc hiQn tdi c6c don vi li€n quan,

Phong KT&DBCLGD co trdch nhi6m luu gin phdch bdi thi crla tAt cd ciic hgc phAn

gi6ng vi0n vd
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sinh viOn ctai hgc, li€n thdng l6n elai hoc vd hoc vi€n cao hoc.

QuyCn iqi cria c6n bQ, gi6ng vi€n, ngudi hoc vd nhtng ngudi tham gia Quy trinh khAo

thi-dugc cl6m b6o bdi c6c quy dinh hiQn hdnh cria Nhd trudng.

Mqi vi phqm trong cdng t6c kh6o thi sC bl xt ly theo Luat Gi6o duc d4i hqc, Lu{t C6n

bQ c6ng chric, Quy ch€ tuydn sinh d4i hoc, sau itai hgc, cdc Quy dinh ddo tpo d4i hgc hQ

chinh quy theo h€ thdng tin chi, Quy ch6 dao tao trinh dQ th4c si vd theo quy dinh hiQn

hdhh cia Nhd trudne.



pH! L!9: MoT SO QUy DrNH CHUNG rRONG CoNG TAC KHAO THi
I. Quy ilinh vG viQc xAy dqng Ngin hing ciu h6i, dA thi vir itr{p r{n

,1. Ngdn hang c6u h6i dC thi, tl6p iin cdc hoc phdn khao thi duoc xdy dpg theo Quy6t dinh s6

84A4EC-KT&EBCLGD ngdy 1.7/02/2017 (bao gdm Dt lieu ngan hang cdu hdi dC thi vd <l6p an,

Bdng t6ng hqp CSDL v?r Bdng ma trAn dA thi).

2. Dt li6u ngdn hdng cdu h6i il6 thi, d6p 6n cdn tluoc cAp nhdt hdng ndm.

3. DC thi vd d6p rin cia hgc phdn thi kh6o thi duoc tqo lQp tri NHCH bdng chuong trinh phin
mdm iQBLion. Doi voi cAc hoc phdn khzio thi chua c6 NHCH. cric dd thi vd drip rin duoc xdy dgng

theo miu quy dinh. Trong c5c dd thi cin xric dinh tdn vd md s6 cira hoc phAn, vd hinh thric thi, thdi
gian ldm bdi, thang ditim cho timg cdu h6i, quy dinh vi6c sri dung tdi liQu, thit5t bi diQn tri,..

, 
^;,i. ' -,4. rre Inl va oap an

- 56 luqng de thi: O6i v6i hinh thric thi tu ludn, thi tr6c nghiQm trdn gi6y ho4c thi tr6c nghiQm,

thuc hdnh tr6n m6y, m6t ca thi phni c6 04 - 06 dd thi kh6c nhau. D6i v6i hinh thric thi v6n d6p, sil
.\ , x. : , i , i , .;..,.; ,, ^^ -;.oe cno lnol o01 tnr can cnuan Dr tor tnreu la tu oe.

- Thoi gian ldm bdi thi phai phu hcrp voi s6 tin chi cua hoc phan. Thoi gian ldm bdi thi tu lu6n.

tric nghiOm tr6n gi6y, k6t hqp tr6c nghidm - tu ludn ld 60 ho{c 75 phrit.
^a 

, rl .r ^,4 r- Udu truc ale thr: So luqrg cau cira d0 thi phii ddm bdo thdi gian ldm bAi vd pht hqp v6i tinh
chdt. n6i dung cua hoc phdn: ciic cdu hoi tric nghi6m phai c6 di6m gi6ng nhau.

- Ddp an cua dd thi: Ddp rin di' thi tu lu6n ph6i c6 ldi giiri chi ti6r cho tung 1i cua m6i c6u: c6
'' :. i
thang didm cho tirng j vd cho toirn b6 cAu hoi crla tl6 thi.

5. De thi. ddp iin duoc ddt trong phong bi 44, c6 ghi c6c th6ng tin vd ki thi. dqt thi. dia diem

thi, tdn hoc phAn, hinh thfc thi, qui d[nh v6 vi6c su dung tdi liQu. Phong bi dC thi, d6p 6n phAi duqc
ky niOm phong cira ngudi c6 tr6ch nhi€m va gui vd phdng KT&DBCLGD.

II. Quy tlinh vd sii lugng vir y6u ciu d6i vrii crin b6 coi thi
1. 36 can b0 coi thi trong m6t phdng thi phu thu6c s6 luqng sinh viOn du thi: Phdng thi c6 it horn

60 SV cin bd tri it nh6t I CBCT; tt 60 SV d6n du6i 100 SV cAn b5 tri 2 CeCt; tir 100 SV trd len
r r: , ,( . ^^^- ^lcdn bo tri it nhat I CtsC l. Doi v6i hinh thric thi vAn d6p phdi c6 02 giAng vien h6i thi 01 SV.

2. Crin b6 coi thi ld ngudi duoc b6 m6n, khoa hodc Nhi trudng phAn c6ng lirn c6ng t6c coi thi.
CBCT phni c6 trang phpc theo quy dinh d6i voi vi6n chuc, deo th6 c6n bQ vd c6 mit 30 phrit tru6c
gid thi. CBCT phai tuan thi dtng c6c quy dinh phdng thi: d6nh s6 ch6 ngtii theo s6 b6o danh du thi;
ki6m tra giAy to khi ggi SV viro phdng thi; hudng dan SV ghi th6ng tin vdo gi6y thi, gi6y nhdp; ldm

ding thoi gian thi (mo dC, ldm bdi, thu bdi); duy tri tr4t tu phdng thi vi kh6ng d,5 xAy ra vi pham

quy chri thi. Khi c6 trudng hqp vi pham quy ch6 thi, CBCT phni l6p bi6n ban vd grii kdm v6i bdi thi;
kh6ng tl6nh dAu vdo bdi thi cira SV. Khi thu bdi thi, yOu cAu SV ghi 16 s6 td giAy thi, mA dO thi, nQp

bdi thi vd kj tdn vdo danh s6ch thu bii thi.
III. Quy dinh d6i vfi sinh vi6n d\r thi k5t thric hgc phAn

l. SV phai den phdng thi truoc gio thi it nh6t 15 phrit. SV 4r rhi ph6i c6 t6n trong Danh siich
' phQ"d tli, mang the SV hodc chung minh nhAn dAn. Trudng hqp kh6ng c6 cdc gidy to trdn, SV phdi

ldm gi6y cam doan. SV khong c6 t6n vi no hoc phf cdn c6 gi6,y xdc nhdn cria Phdng Tdi vu d6 vao

phdng thi.

2. Tuy6t eOi nrdng mang tdi li6u vdo phdng thi d6i v6i c6c hoc phAn thi khdng duoc su dUng tdi

li6u; khdng duoc su dung di6n thoai di cl6ng vd c6c thi6t bi thu nh6n tin hiOu trong phdng thi.
l. SV vi phamquych6thibi lAp bi6nbanvixirlf theo quy rlinh.
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