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I. VI TRI VIEC LAM GAN V&I CHU'C DANH LANH DAO, QUAN LY 299
1. Vj tri viéc lam Hoi ddng trudng 1
LDbAL-1 1 Chu tich Hoi ddng trudng GV Hang Il 1
R Kiém
LbQlL-1.1 1 Pho chd tich H6i dong truong GV Hang llI N
nhiém
R GV hoac tuvong Kiém
LbQL-1.2 2 Thu ky H6i dong truon ) Hang IlI
Q y e & 8 duong e nhiém
1.2. Vi tri viéc lam lanh dao, quan ly Nha truong 4
LbQL-2 2 Hiéu trudng GV Hang Ill 1
LDQL-3 3 Pho Hiéu trudng GV Hang IlI 3
1.3. Vi tri viéc 1am 13nh dao, quan ly cac td chirc, don vi thudc, truc thudc Nha trudng 133
) GV hodc tuon
LbQaL-4 4 Trudng khoa, Trwdng phong, Giam doc trung tam va twong duong d&dng & Hang llI 39
Pho Trudng khoa, Phé Trud hong, Pho Gia 5 am ve V hod
LDQLS c 6 Trudng khoa, Phé Trudng phong, Phé Gidam doc trung tam va GV hodc tuong Hang Il 60
twong duong duong
DAL 6 Gidm d6c ban quan ly, Giam déc thu vién, Gidm dbc xudng va GV hodc tuong Hang I 5
tuwong duong duong
Ph 7 .z A 2 | ’ Ph P .z A h N Ph s .z A V h v
LpQL-7 7 ? Glar\n doc ban quan ly, Pho Giam doc thu vién, Pho Giam doc GV hoac tuwong Hang Il 3
xudng va tuong duong duong
GV hoac tuon
LbQL-8 8 Hiéu trudng trwdng thudc Trudng i & Hang llI 3
duong
s . . A GV hoac tuon
LbQL-9 9 Pho Hiéu trudng truong thudc Trudng i & Hang llI 9
duong
<. , , . . . . . Ké todn vién hoic
LDBQL-10 10 Ké todn trudng clia Truong va cac don vi tryc thudc Truong Hang IlI 9
tuwong duong
LbQl-11 11 Vién trudng Vién Khoa hoc cong nghé cao GV Hang llI 1
GV hoac tvo
LbQlL-12 12 Pho vién trudng Vién Khoa hoc cong nghé cao c(;fr(c:mg ne Hang llI 3
LhQL-13 13 Téng bién tip Tap chi Khoa hoc k§ thudt M@ - Dia chat GV Hang Il 1
2 A . . U K GV hodc tuvon
LbQL-14 14 Phoé Tong bién tap Tap chi Khoa hoc k§ thuat Mo - bia chat dL'rorng & Hang Il 2
LBQL-15 15 Truwdng Tram Y té Bac si Hang IlI 1
1.4, Vi tri viéc 1am 1anh dao, quan ly céc td chirc, don vi cAu thanh céc td chirc, don vi cla Trudng (trong thdi gian Chinh phii chuwa ban hanh ché d6 tién 161

luvong theo Nghi quyét s6 27-NQ/TW ngay 21 thang 5 ndm 2018 cla Hoi nghi I3n th bdy Ban Chip hanh Trung wong khda Xll)




Trudng khoa thudc Phan hiéu, Trudng phong thi nghiém va tuong

GV hoac tuvong

LbQL-16 16 Hang Il 69
duong duong
LDQL-17 17 Phé Trudng khoa thudc Phan hiéu, Pho Trudng phong thi nghiém GV hodc tuwong Hang Il 92
va twong duong duong
II. VI TRI VIEC LAM GAN VGI CHU'C DANH NGHE NGHIEP CHUYEN NGANH 678
TONG CONG
a Vién chirc giang day TG, GV, GVC, GVCC Hang |, Il, Il 632
NNCN-1 1 Trg giang Trg giang Hang Ill 34
NNCN-2 2 Giang vién GV Hang Ill 175
NNCN-3 3 Giang vién chinh GVC Hang I| 278
NNCN-4 4 Giang vién cao cap GVCC Hang | 145
b Vién chirc chuyén nganh khoa hoc va cong nghé (ky su, ky su 38
chinh, nghién cttu vién, nghién cttu vién chinh, k¥ thuat vién)
1.1 Khoa Cong nghé thong tin
Trg giang Trg giang Hang IlI 0
Giang vién GV Hang Ill 33
Giang vién chinh GVC Hang I| 35
Giang vién cao cip GVCC Hang | 6
NNCN-5.7 7 KY su tai Phong thi nghiém Dia - Tin hoc KS Hang Ill 4
NNCN-5.8 8 Ky si nganh Cong nghé thong tin KS Hang Ill 9
Nganh Céng nghé thdng tin (gdm chuyén nganh Céng nghé Phan
1.1.1 mém, Khoa hoc mdy tinh (ng dung, Mang mdy tinh, Hé théng
Théng tin, Tin Kinh t&, CNTT Dja chét)
Tro giang Trg giang Hang Ill 6
Giang vién GV, GVC, GVCC Hang |, Il, Ill 59
trong do
a Phan theo chitrc danh nghé nghiép
NNCN-1.1 1 Trg giang Trg giang Hang Ill 0
NNCN-2.1 1 Giang vién GV Hang Il 18
NNCN-3.1 1 Giang vién chinh GVC Hang I| 35
NNCN-4.1 1 Giang vién cao cap GVCC Hang | 6
b Phén theo hoc ham/hoc vi
ThS GV, GVC Hang II, IIl 40
TS GV, GVC Hang II, IIl 14
PGS GVCC Hang | 6
11.1.2 Nganh Khoa hoc dit liéu
11.1.3 Ky su tai Phong thi nghiém Dia - Tin hoc
1.2 Khoa Cd - Dién
1.3 Khoa D3u khi va Nang lugng
1.4 Khoa Gido duc qudc phong
1.5 Khoa Khoa hoc ca ban
Trg giang Trg giang Hang IlI 3
NNCN-1.18 1 18 Toan Trg giang Hang IlI 1




NNCN-1.19 2 19 Vat ly, nganh Ky thuat vat liéu Trg giang Hang IlI 1
NNCN-1.20 3 20 Hda, nganh Hoa dugc Trg giang Hang IlI 1
Giang vién GV, GVC, GVCC Hang I, Il, Il 91
1 Toan GV, GVC, GVCC Hang I, Il, Il 16
2 Va4t Iy, nganh Ky thuat vat liéu GV, GVC, GVCC Hang I, II, IIl 12
3 Hda, nganh Hoa dugc GV, GVC, GVCC Hang |, Il, Ill 17
4 Co Ly thuyét GV, GVC, GVCC Hang I, II, IIl 4
5 Hinh hoa GV, GVC, GVCC Hang |, Il, Ill 5
6 B& mdn Ngdn ngtt Trung Qubc GV, GVC Hang Il, 11l 20
7 B6 mon Ngdn nglt Anh GV, GVC, GVCC Hang I, II, IIl 25
8 Gido duc thé chat GV, GVC, GVCC Hang |, II, Ill 12
trong do
a Phan theo chitrc danh nghé nghiép GV, GVC, GVCC Hang |, Il, Ill 91
b Phan theo hoc ham/hoc vi GV, GVC, GVCC Hang |, I, Il 93
1.6 Khoa Khoa hac va Ky thuat Dia chit
1.7 Khoa Kinh t& va Quén trj kinh doanh
11.8 Khoa Ly ludn chinh tri
11.9 Khoa Mo
11.10 Khoa Mbi truding
Trg giang Trg giang Hang Ill 1
Giang vién GV Hang IlI 3
Giang vién chinh GVC Hang II 19
Giang vién cao cip GVCC Hang | 7
11.10.1 Nhém nganh K§ thuit Moi tredng va Moi trudng va Khoa hoc mdi trudng (gdm 2 nganh: KTMT va KHMT)
Tro giang Trg giang Hang Ill 1
Giang vién GV, GVC, GVCC Hang |, Il, Il 21
trong do
a Phan theo chirc danh nghé nghiép
NNCN-1.35 35 Tro gidng Trg giang Hang Ill 1
NNCN-2.39 39 Giang vién GV Hang Ill 2
NNCN-3.37 37 Giang vién chinh GVC Hang II 14
NNCN-4.37 37 Giang vién cao cap GVCC Hang | 5
b Phan theo hoc ham/hoc vi
ThS GV, GVC Hang Il, Il 3
TS GV, GVC Hang Il, Il 14
PGS GVCC Hang | 5
GS GVCC Hang | 0
11.10.2 Nganh Quan ly tai nguyén va mdi trudng
Tro giang Trg giang Hang Ill 0
Giang vién GV, GVC, GVCC Hang |, Il, Ill 8
trong do
a Phan theo chirc danh nghé nghiép
NNCN-1.36 36 Trg giang Trg giang Hang IlI 0




NNCN-2.40 40 Giang vién GV Hang Ill 1
NNCN-3.38 38 Giang vién chinh GVC Hang II 5
NNCN-4.38 38 Giang vién cao cap GVCC Hang | 2
b Phan theo hoc ham/hoc vi
ThS GV, GVC Hang Il, Il 2
TS GV, GVC Hang Il, Ill 4
PGS GVCC Hang | 2
GS GVCC Hang | 0
.11 Khoa Tréc dia - Ban d6 va Quan ly d4t dai
.12 Khoa Xay dung
Tro gidang (phong thi nghiém Khoa Xay dung, khéi nganh Xay dung) Trog giang Hang llI 1
Giang vién GV Hang Ill 6
Giang vién chinh GVC Hang II 9
Giang vién cao cip GVCC Hang | 18
trong do
a Phan theo chirc danh nghé nghiép
NNCN-1.41 41 Tro giang Tro giang Hang Ill 1
NNCN-2.45 45 Giang vién GV Hang Ill 7
NNCN-3.43 43 Giang vién chinh GVC Hang Il 9
NNCN-4.43 43 Giang vién cao cap GVCC Hang | 17
b Phan theo hoc ham/hoc vi
ThS GV, GVC Hang Il, Il 1
TS GV, GVC Hang Il, Il 15
PGS GVCC Hang | 16
GS GVCC Hang | 1
1. VI TRT VIEC LAM GAN VGI CHU'C DANH NGHE NGHIEP CHUYEN MON DUNG CHUNG 142
IV. VI TRI VIEC LAM HO TRQ PHUC VU | | 42

Ghi chu:

+ Chirc danh nghé nghiép téi thiéu va hang t5i chiéu chirc danh nghé nghiép cta vi tri Cha tich Hoi ddng trudng, Phé chdl tich Hi ddng trudng, Hidu trudng, Phé Hiéu
trudng ap dung tuong tu cho cac trudng thanh vién theo Chién lugc phat trién ctia Nha trudng.
+ S5 hiéu vi tri viéc lam cp 1: thuc hién theo quy dinh phép luat.

+S6 hiéu vij tri viéc lam cip 2: m& thém cac s6 hiéu vi tri viéc [am c&p 2 nhdm phuc vu yéu ciu cla cong tac quan tri Nha trudng.




BO GIAO DUC VA DAO TAO
TRUONG DAI HOC MO - DIA CHAT

PHU LUC 06

CONG HOA XA HOI CHU NGHTA VIET NAM
Poéc lap - Ty do - Hanh phc

NOI DUNG VA CAP PO XAC DINH CUA NHOM NANG LUC CHUNG, NANG LUC CHUYEN MON, NANG LUC QUAN LY
D01 VOI VI TRI VIEC LAM TRONG TRUONG DAI HOC MO - DIA CHAT NAM 2025

1. B6i vai vi tri viéc 1am 13nh dao, quan ly va chitc danh nghé nghiép chuyén nganh

Cap Nhém nang luc chung
do Dao dirc va ban linh T6 chirc thue hién cong viéc Soan thio va ban hanh van bin Giao tiép ing xir Quan hé phdi hop
5 Tao dung vin hoa dan dét viéc |Pua ra cac dinh hudng chién Phan tich, danh gia, phan bién, hoach dinh chinh Giao tiép tot v& van dé Thiét 1ap cac dinh hudng
thuc hién dao dtrc va ban linh. |luogc. sach. mang tinh chién luoc quan h¢ dbi tac chién luoc.
Nhan biét trudc va thich tmg voi
Chu dong, trach nhi€m cao vdi |yéu ciu méi cua cong viéc; phat Hiéu biét vé vai tro, tdc dong xa hoi cua chinh sach; | .. oz . .. o L. .
o o , x 1.z N . A n X " . Giao tiép tot trong va ngoai |[Thiét 1dp mang ludi quan hé &
4 |cong viéc; hudng dan, kieém tra [huy nguon luc bén trong va bén |xay dung khung phép 1y ho tro viéc thyc thi chinh . A A an
. o e Ry ewe . e , , co quan, don vi nhiéu cap do.
viéc thuc hién. ngoai dé c6 giai phap dam bao  [sach.
chat lwong cong viéc.
. " A .. |Dé xuat diéu chinh thu tyc, qu A, , o A . .
Trach nhiém cao v6i cong viée |, R n . o (} Y Phan tich, danh gia, d€ xuat chinh sach phu hop voi . A ea ., . .z A .
. x trinh lam viéc, ... kip thoi dé 2 . , .. , . |Giao ti€p tot v6i to chirc Tim kiém co hdi xdy dyng va
3 duogc giao, guong mau trong L K s chién lugc, dinh huéng dai han cua co quan, don vi, A . A .. .
. dap ting tot hon nhu cau cta don | . trong ndi bd co quan, don vi |md rong mang ludi quan hé.
thuc hién. C A dia phuong.
vi, x4 hoi
a cn e Linh hoat trong t6 chirc thuc s , . NP . 1A
Ty nhén trach nhiém véicong | .. .~ .. £ S . Nam vitng cac quy dinh va vai tro, tic dong cta hé N ..
o . 2 hién cong viéc nham dam bao B L. LT L, , . o g . .. |Thiét 1ap duoc mang luédi
2 |viéc dugc giao, chuan myuc A 2 A . thong van ban cua Pang, van ban phap quy va vin |Thuc day giao ti€p hai chiéu o2 N
. céc ti€u chuan chat lugng da Y1 , , R I\ quan h¢ tot trong ndi bo.
trong thuc hién. . A ban hanh chinh ctia co quan c6 tham quyén
thong nhat.
Trach nhiém vai cong viée To6 chire thuc hién cong viéc Nam dugc cac quy dinh vé van ban ctia Pang, van R . .~ .. |Tao moi quan hé tot, cha
. 2 n 2 2 , , N i 2, Nghe va trinh bay thong tin N . N
1 |duogc giao, chuan myc trong theo tiéu chuan chat lugng, quy |ban phap quy va vén ban hanh chinh dé ap dung mét cich 18 ran dong phoi hop vai dong
thuc hién. trinh co san. vao cong viéc chuyén mon. ’ £ nghiép trong cong viéc.
Cap Nhom niing lue quén ly
do Tu duy chién luge Quan Iy su thay doi Ra quyét dinh Qusin 1y nguon lwe Phat trién nhan sw
Pinh hudéng xay dung muc Du béo va chi dong chuan bi va L , o ak Huy dong va quan ly, st Tao moi truong phat trién,
N £ g xay ',g.;' N D & z. ...z |Raquyétdinh quan trong c6 anh hudng 16n dén uy v , g.A q \ y; SR 'A’gp, Y
5 |tiéu, chién lugc phat trién dai  |ti€én hanh nhiing thay d6i, caitd |, R , B dung c6 hi€u qua nguon lyc |hoan thién kién thuc, ky nang,
. \ . tin, hoat dong cta don vi. . .. . . N
han cho don vi. co ban trong don vi. trong va ngoai don vi. kinh nghiém.
Xay dung dinh huéng muc ti€u 2 . ., ,
R Y " gd 2 , & o Chu dong chuan bi va thyc hién £ .. , R 2z . |Quan ly, phat huy dugc N £ e 1,
cua phong/ t6/ nhém, linh vue | ., . 2. . Ra quyét dinh phtic tap, khong theo chuan tac thude s . Tao co hdi cho cap dudi phat
4 , i A tién trinh thay doi trong céc linh 3 L L , nguon lyc cua linh vyc phu o, .
phu trach, gbp phan xay dung , quyén han, churc nang cua linh vuc phu trach > trién ban than.
2 2 A vuc phu trach. trach.
chién lugc tong the.
Xay dung dugc muc tiéu, dinh |Chua dong chuan bi va thyuc hién £ ae , R N L uan ly, phat huy duoc Lz NPT .
?] ’ .g ’ T o N £ 2. L Ra quyét dinh phuc tap thudc quyén han, chirc nang Q s Y, P ) ;y L Thuc day hoc tap lién tuc va
3 |hudng dich vu cho mang linh  [tién trinh thay d6i trong mang nguon lyc cua to chuc cap :

vuc phu trach.

linh vuc phu trach.

cua phong/linh vyc phu trach

phong.

phat trién.




Xay dung duoc muc tiéu, ké

Chu dong chuan bi va thyc hién

Ra quyét dinh thé hién dwoc cac nguyén tic, yéu

Phat huy duogc nguén luc

H5 tro viéc phat trién, hoan

2 |hoach co iéc cho nhom/ b |tién trinh thay d6i cho nhom/ bo . .
O?C cong viee cho mho © 1erAl rini thay ¢ot ¢ho mho © cau cia co quan, don vi trong nhom/ bd phan. thién ban than.
phan. phan.
. . z Chu dong chuan bi va thyc hién £ N2 . . 3 2, A o S S A
Xac dinh dugc myc tiéu, ké 1 | N £ chu I v “. 7 |Raquyét dinh dya theo nguyén téc, quy trinh c¢6 san |T6 chirc thyc hién cong viéc [Chia sé kién thirc, chuyén
1 tién trinh thay doi trong cong

hoach cong viéc cho ban than.

viéc.

tiét kiém, hiéu qua.

mon voi ngudi khac.

2. B&i véi vi tri viéc lam chirc danh ngh& nghiép chuy&n mén dung chung; hd trg, phuc vu

Nhém nang luc chung

Cép do > - -
P Pao dirc va ban linh To chirc thue hién cong viéc Soan thao va ban hanh vian ban Giao tiep wng xir Quan hé phoi hop
5 Tao dung vin hoa dan dit viec | Pua ra cac dinh hudng chién Phan tich, danh gid, phan bién, hoach dinh chinh Giao tiép tt vé& van dé Thiét 1ap cac dinh hudng
thuc hién dao dtrc va ban linh. luoc. sach. mang tinh chién luoc quan h¢ dbi tac chién luoc.
Nhan biét trude va thich ing véi
Chu dong, trach nhi€m cao voi | yéu ciu moéi ciia cong viéc; phat Hiéu biét vé vai tro, tdc dong xa hoi cua chinh sach; . oz . .. o L. .
R = . x 1.2 N . A N ., A . Giao tiép tot trong va ngoai |Thiét 1ap mang ludi quan hé &
4 |cong viéc; hudng dan, kiém tra | huy ngudn luc bén trong va bén | xay dung khung phép ly ho tro viéc thuc thi chinh : A aa
i o e aR e o , , co quan, don vi nhiéu cap do.
viéc thuc hién. ngoai dé co giai phap dam bao sach.
chat lwong cong viéc.
. e A .. | D& xuat diéu chinh thu tuc, A . T S , \ Iy
Trach nhi€m cao vdi cong viéc e‘ xua‘ lel? AC n .u uc q1;1y Phan tich, danh gia, d€ xuat chinh sach phu hop voi . A A 2 1 . .z A .
. ) trinh lam viéc, ... kip thoi dé 2 . ; .. , . Giao ti€p tot v&i to chitc | Tim kiém co hoi xay dung va
3 duogc giao, guong mau trong . £ X, chién lugc, dinh hudng dai han cua co quan, don vi, a1 A . A . R
= dap ting tot hon nhu cau ctia don . trong ndi bd co quan, don vi| mé roéng mang ludi quan hé.
thue hién. e A dia phuong.
vi, x4 hoi
N Linh hoat t t chirc th ¢ . e
Ty nhan trach nhiém véi cong .111 Aoa I.F?ng ? ¢ er: L{C Nam vitng cac quy dinh va vai tro, tic dong ctia hé AL ga ..
o . 2 hién cong viéc nham dam bao A o, , . , . L ax . . Thiét 1ap dugc mang ludi
2 viéc dugc giao, chuan myc . A B N thong van ban ctia Pang, van ban phap quy va van | Thuc day giao ti€p hai chiéu v 1A
Cn céc ti€u chuan chat lugng da . , , LR X quan h¢ tot trong ndi bo.
trong thuc hién. B . ban hanh chinh cua co quan c6 tham quyén
thong nhat.
Trach nhiém vai cong viée T6 chure thyce hién cong viée Nam dugc cac quy dinh vé van ban cia Pang, van s \ R . Tao moi quan hé tot, chu
. 2 o » A , ) R ) 2, Nghe va trinh bay thong tin . £ e 2A
1 duogc giao, chuan myc trong | theo tiéu chuan chat lugng, quy | ban phap quy va van ban hanh chinh dé ap dung mét céch 18 ran dong phoi hgp véi dong
thuc hién. trinh co san. vao cong viéc chuyén mon. ) £ nghiép trong cong viéc.
Nhém nang lyc chuyén mon
. Tham dinh van ban, qu T6 chire thyc hién van ban,
+ .. |Tham muu xdy dung van ban, |Hwdng dan thuc hién van ban, .2 A e ta R . ’ X qﬁ Y e ) .
Cap d6 R . N . Kiém tra thuc hién van ban, quy trinh, phuong trinh, phuong phdp, céng quy trinh, phuang phap,
quy trinh, phuong phap, céng [quy trinh, phuong phép, cong A . . A . . A o . . oA
. . o . i o phap, cong cy, dinh hudng nghién cltu ... cu, dinh huwdéng nghién ctru | cong cu, dinh hudng nghién
cy, dinh hudéng nghién ctu ... |cuy, dinh hudng nghién ctu ... ety
- Cha tri nghién ctu xay dun L . N Chu tri t6 chirc thdm dinh A o
L, & . y dung - Chu tri xay dung hudng dan L, o Chu tri t6 chirc thuc hién céc
van ban, quy trinh, phuong D R S A o, . cac van ban, quy trinh, ., .
.. ) ) thuc hién cac van ban, quy trinh, |Chu tri kiém tra thuc hién cdac van ban, quy trinh, A ) van ban, quy trinh, phuwong
phap, cong cu, dinh hudng A i .. : , ., phuong phap, cong cu, dinh .. ) )
., . ) phuong phap, cong cu, dinh phuong phap, cong cu, dinh hudng nghién clru ... ) N R phap, cong cu, dinh huwdng
nghién ctu ... thuéc pham vi ) N . R L hudng nghién ctru ... thudc o, R .
NN R hudng nghién cttu ... thudc thubc pham vi quan ly. N R , . |nghién cttu ... thudc pham vi
5 |quan ly, trinh cap cé tham [inh vire cbng tac dugc phan

quyén ban hanh.

pham vi quan ly.

cong.

quan ly.




- Chu tri nghién ctru dé xuat
xay dung cac dé an, k& hoach
... cla Iinh vuc cong tac duoc
phan cong.

- Chu tri xay dung gido trinh;
tham gia giang day cac I6p dao
tao, bdi dudng chuyén mén,
nghiép vu.

- Cha tri nghién cru xay dung
cac van ban thubc pham vi
quan ly, trinh cap c6 thdm
quyén ban hanh.

- Cht tri xay dung hudng dan
trién khai thuc hién céc van ban
thudc pham vi quan ly.

Chd tri to chdc kiém tra, phan tich danh gia, bao
cdo tdng két viéc thuc hién cac van ban, quy trinh,
phuong phap, cong cu, dinh hudng nghién clru ...
thudc pham vi quan ly theo nhiém vu duoc phan
cong; dé xuit chd trwong, bién phép udn nén, diéu
chinh.

T chirc thdm dinh céc van
ban, quy trinh, phuong
phdp, cdng cy, dinh hudng
nghién cttu ... thudc linh vuc
cong tac duoc phan cong.

T6 chirc thue hién cac vén
ban, quy trinh, phwong phap,
cong cu, dinh hudng nghién
cltu ... thudc pham vi quan ly.

- Ch tri xay dung k& hoach
trién khai thuc hién cac van
ban thudc pham vi quan ly.

- Chu tri xay dung gido trinh;
tham gia gidng day cac Iép dao
tao, bdi dudng chuyén moén,
nghiép vu.

- Tham gia xay dung dé an
trinh cap c6 thAm quyén theo
[inh vuc cong tac duoc phan
cong.

- Cha tri xdy dung cac vdn ban

qguan ly ctia nganh, dia phuong.

- Tham gia xay dung cac van
ban, quy trinh, phwong phap,
cdng cuy, dinh hudng nghién
cltu ... thudc pham vi quan ly.

- Tham gia xay dung hudng dan
thue hién cac van ban thudc
pham vi quan ly.

Chd tri td chirc kiém tra, phan tich danh gid, bao
c4o tdng két viéc thue hién cac van ban thudc pham
vi quan Iy theo nhiém vu duoc phan cong; dé xuat
chd truong, bién phap ubn nén, didu chinh.

Tham gia thdm dinh céac vin
ban thudc linh vuc cong téc
duoc phan cong.

Chd tri hodc tham gia td churc
trién khai thuc hién cac hoat
dong thudc chuyén mon
nghiép vu.

- Tham gia xay dung k& hoach
trién khai thuc hién cac vén
ban thudc pham vi quan ly.

- Tham gia hudng dan nghiép vu
cho cap dudi.

- Tham gia xay dung dé an
trinh cap c6 thAm quyén theo
[inh vuc cdng tac duoc phan
cong.

- Cha tri xay dung cac van ban

quan ly ctia nganh, dia phuong.

- Tham gia xay dung cac van
ban thudc tham quyén ban
hanh cla co quan.

- Kha nang hudng dan thuc hién
nghiép vu cho c&p dudi.

T6 chirc theo d8i, kiém tra va bao cdo tinh hinh vé
ké&t qua thuc hién cac van ban thudc pham vi quan
ly; d& xuat bién phap uén nén, didu chinh.

Chu dong phoi hop véi cac
don vi lién quan va phdi hop
vdi cac vién chirc khac trién
khai cong viéc, lam dung
tham quyén va trach nhiém
duoc giao.

- Soan thao céc quy dinh cu
thé, cac van ban khac thudc
phan viéc duvoc phan cong.




- Tham gia xay dwng cac van
ban thudc thdm quyén ban
hanh cta co quan.

B&o cdo tinh hinh vé két qua thuc hién cac vin ban
thudc pham vi quan ly

Phdi hop véi cac don vi lién
quan va phdi hop vdi cac vién
chtrc khac trién khai cong
viéc, 1am dung thdm quyén va

1 trach nhiém duoc giao.

- Tham gia soan thao cac quy

dinh cu thé, cac van ban khac

thudc phan viéc dugc phan

cong.

Chp db Nhém nang luc quan ly

P Tw duy chién lroc Quan Iy sw thay déi Ra quyét dinh Quan 1y ngudn lue Phit trién nhan sw

P}nh hl.I?ng xay dl_r,ng I.I;n‘lc - D}I bé‘o va djﬁ dong Ch?.én bl ‘ié Ra quyét dinh quan trong ¢6 anh hudng 16n dén uy Huy d(f)’ng.\:ét qu:iin 5, ;S& Taf) mf).iAtm(‘.f?g p}}ét tri~éni
5 [tiéu, chién lugc phat trién dai  |tién hanh nhiing thay doi, cai to | | N , ) dung c6 hiéu qua ngudn luc [hoan thién kien thuc, ky nang,

. , . tin, hoat dong cta don vi. . .. . . N
han cho don vi. co ban trong don vi. trong va ngoai don vi. kinh nghiém.
Xay dung dinh hudng muc tiéu 2 .
i i’ i Chu dong chuan bi va thyc hié . , . i e R an ly, phat huy d s £ A

cua phong/ to/ nhém, linh vuc | ., N f') ne ¢ uan;. tva ch 1~¢n Ra quyét dinh phure tap, khong theo chuén tac thudc Qua? P 2} ?y Hoe Tao co hdi cho cap dudi phat
4 , , X a tién trinh thay doi trong cac linh 3 . L , nguon lyc cua linh vyc phu PR

phu trach, gop phan xay dung , quyén han, chirc nang cta linh vue phu trach > trién ban than.

N 2 2 vuc phu trach. trach.
chién lugc tong the.
Xay dung d tiéu, dinh |Chu dong chuan bi va thyc hié L. 3 an 1y, phat huy d : .
Ay CUTI8 SO e fiew, CULL -1t Cong i 51 va TIWe ME - pa quyét dinh phire tap thudc quyén han, chite nang Quan Iy, phathuy duge g day hoc tap lién tyc va
3 |hudng dich vu cho mang linh  [ti€n trinh thay d6i trong mang \ N , nguon lyc cua to chire cap LA
, N , ctia phong/linh vyc phu trach . phat trién.
vuc phu trach. linh vuc phu trach. phong.
Xay dung du tiéu, ké Chu dong chuan bi va thyc hié - 2 . 3 x . .
ay l.Ilig u(:y? e 161,1’ © s N ? ng ¢ uan;. va u’c 1¢r1 Ra quyét dinh thé hién duoc cac nguyén tac, yéu Phat huy dugc nguon luc HOo trg viéc phat trién, hoan
2 hoach cong viéc cho nhom/ bg |[tién trinh thay d6i cho nhom/ b | 5 7. . , . a1 A
R R cau cua co quan, don vi trong nhém/ bd phan. thién ban than.
phan. phan.
. a1k Chu dong chuén bi va thuc hié L, 4 A L ; - I A A ‘A Y S A

Xac dinh dugce muc tiéu, ké 2 ! ,Q ne ¢ uan;. bva 1.1f ten Ra quyét dinh dya theo nguyén tac, quy trinh ¢ san |To chirc thyc hién cong viéc |Chia sé kién thirc, chuyén

1 tién trinh thay doi trong cong

hoach cong viéc cho ban than.

viéc.

tiet kiém, hi€u qua.

mon véi nguoi khac.

Ghi chii: Cap d6 dugc xac dinh tir cao xudng thip, twong tmg tir 5 dén 1.
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$6 hiéu vi tri viéc 1am Hang chcdanh | . . . .
s A s N .. .z. | Ban mo ta vi tri viéc
) P 1T Vi tri viéc lam nghé nghiép toi 1
Cip1 Cép 2 thidu am
. VI TRI VIEC LAM GAN VOI CONG VIEC LANH DAO, QUAN LY
II. VI TR VIEC LAM GAN VOI CHU'C DANH NGHE NGHIEP CHUYEN NGANH
11.1. Vién chtrc gidng day
NNCN-1 Tro giang Hang Il Trg giang.docx
NNCN-2 Giang vién Hang Il Giang vién.docx
NNCN-3 Giang vién chinh Hang Il Giang vién
chinh.docx
NNCN-4 Gidng vién cao cap Hang | Giang vién cao
cap.docx
Khoa Céng nghé thdng tin
Khoa Co - Dién
Khoa Dau khi va ning lwgng L
Khoa Gido duc qubc phong i |
Khoa Khoa hoc co ban 5. Trg giang Nganh
Ky thuat Co Khi, Ky [
thuat Ca Rién Tir
NNCN-1.19 61 |Trg gidng nganh K§ thuat vat liéu Hang Il Phu luc 1d - Trg
Giang - KHCB_Vat
Iv.docx
NNCN-2.19 62 |Giang vién nganh Ky thuat vat liéu Hang IlI Document
NNCN-3.17 63 |Giang vién chinh nganh K§ thuat vat liéu Hang Il Document
NNCN-4.17 64 |Giang vién cao cip nganh K§ thuat vat liéu Hang | Document
NNCN-1.20 65 |Tro giang nganh Hda dugc Hang IlI Phu luc 1d - Trg
Giang - KHCB_Héa
dudc.docx
NNCN-2.20 66 |Gidng vién nganh Héa dugc Hang Il F:\HUMG._To chuc

can bo\De an vi tri
viec lam\HUMG




=

NNCN-3.18 67 |Giang vién chinh nganh Héa duoc Hang Il F:\HUMG_To chuc
can bo\De an vi tri
viec lam\HUMG
NNCN-4.18 68 |Giang vién cao cip nganh Héa duoc Hang | F:\HUMG_To chuc
can bo\De an vi tri
viec lam\HUMG
NNCN-1.18 69 |[Tro gidng ngoai nglt Hang Il Phu luc 1d - Trg
Giéhg 'Ngoai ngd‘-
KHCB.docx
NNCN-2.23 70 |Giang vién ngoai nglt Hang IlI F:\HUMG_To chuc
can bo\De an vi tri
viec lam\HUMG
NNCN-3.21 71 |Giang vién chinh giang day ngoai nglt Hang Il Document
NNCN-4.21 72 |Giadng vién cao cip giang day ngoai nglt Hang | F:\HUMG_To chuc
can bo\De an vi tri
viec lam\HUMG
NNCN-1.18 73 [Tro giang khoa hoc co ban Hang Il Phu luc 1d - Trd
Giang - KHCB.docx
NNCN-2.18 m ’
NNCN-2.21 . .A s
74 |Giang vién khoa hoc co ban Hang Il F:\HUMG_To chuc
NNCN-2.22 : — A
can bo\De an vi tri
NNCN-2.24 viec lam\HUMG
NNCN-3.16 m :
NNCN-3.19 . A . s
75 |Gidng vién chinh khoa hoc co ban Hang Il F:\HUMG_To chuc
NNCN-3.20 : — A
can bo\De an vi tri
NNCN-3.22 viec lam\HUMG
NNCN-4.16 m :
NNCN-4.19 . A x »
76 |Giang vién cao cap khoa hoc co ban Hang | F:\HUMG_To chuc
NNCN-4.20 : _ huc
can bo\De an vi tri
NNCN-4.22 viec lam\HUMG
Khoa Khoa hoc va KTBC
Khoa Kinh t& - Quan trj kinh doanh
NNCN-1.26 108 |[Tro giang nganh Quan tri kinh doanh; Marketing Hang IlI Document
NNCN-2.30 109 |Gidng vién nganh Quan tri kinh doanh; Marketing Hang IlI F:\dé an vi tri viéc
lam\Céac don vi ndép
DA 4n 11-2021\
NNCN-3.28 110 |Gidng vién chinh nganh Quan tri kinh doanh; Marketing Hang Il F:\dé an vi tri viéc

lam\Céac don vi ndép
P& An 11-2021\




NNCN-4.28

111

Giang vién cao cap nganh Quan tri kinh doanh; Marketing

Hang |

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-1.29

112

Tro gidng nganh Quan ly cong nghiép

Hang Il

F:\dé an vi tri viéc
lam\Céac don vi ndép
Pé 3n 11-2021\

NNCN-2.33

113

Gidng vién nganh Quan ly cong nghiép

Hang Il

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-3.31

114

Gidng vién chinh nganh Quan ly cong nghiép

Hang Il

]

Document

NNCN-4.31

115

Giang vién cao cap nganh Quan ly cdng nghiép

Hang |

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-1.29

116

Tro gidng nganh Ké toan; Tai chinh - Ngan hang

Hang Il

F:\dé an vi tri viéc
lam\Céac don vi ndép
Pé 3n 11-2021\

NNCN-2.33

117

Giang vién nganh Ké toan; Tai chinh - Ngan hang

Hang Il

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-3.31

118

Giang vién chinh nganh Ké toan; Tai chinh - Ngan hang

Hang Il

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-4.31

119

Giang vién cao cap nganh K& toan; Tai chinh - Ngan hang

Hang |

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-1.30

120

Tro gidng nganh Luat Kinh té (Du kién)

Hang Il

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-2.34

121

Giang vién nganh Luat Kinh té (Du kién)

Hang IlI

F:\dé an vi tri viéc
lam\Céac don vi nép
Pé 3n 11-2021\

NNCN-3.32

122

Giang vién chinh nganh Luat Kinh té (Du kién)

Hang Il

]

Document

NNCN-4.32

123

Giang vién cao cap nganh Luat Kinh té (Du kién)

Hang |

il
Y:\Public\Cac don

vindp Bé an 11-
2021\Khoa KT-

Khoa Ly luan chinh tri

Khoa Md

Khoa Méi trudng

Khoa Trac dia - BD va QLD




| | |Khoa Xay dung

11.2 Vién churc chuyén nganh khoa hoc va céng nghé (ki su, ky suwr chinh, nghién ctru vién, nghién ciu vién chinh, kj thudt vién)

1. V] TRl VIEC LAM CONG VIEC THEO CHU'C DANH NGHE NGHIEP CHUYEN MON DUNG CHUNG
[1I.L1 |Phong Cong tac chinh tri - Sinh vién
1.2 |Phong Co s& vat chat
[1.3 |Phong Dao tao Dai hoc
[1.4 |Phong Dao tao Sau Dai hoc
1.5 [Phong PAm bao chit luong gido duc
1.6 [Phong Hanh chinh - Téng hop
CMDC-15 | CMDC-15.1 19 |Chuyén vién chinh vé tdng hop Hang Il Chuyén@wén chinh
vé téng
han DOC _docx
CMDC-16 | CMDC-16.1 20  [Chuyén vién chinh vé phéap ché Hang Il Chuy@n vién chinh
vé phap ché&.docx
CMDC-17 | CMDC-17.1 21 [Chuyén vién chinh vé van thu, luu trit Hang Il Chuyén vién chinh
vé van thu, luu
triv._ docx
CMDC-18 | CMDC-18.1 22 [Chuyén vién chinh vé hanh chinh - van phong Hang Il Chuyén vién chinh
vé hanh chinh -
vin nhona. docx
CMDC-19 | CMDC-19.1 23 [Chuyén vién chinh vé thi dua - khen thudng Hang Il Chuyén vién chinh
vé thi dua, khen
thirdna. dacx
CMDC-20 | CMDC-20.1 24 [Chuyén vién chinh vé quan tri cong s& Hang Il Chuyén vién chinh
Vvé quan tri cbng
sA docx
CMDC-21 | CMDC-21.1 25 [Van thu vién chinh Hang Il Vin thu vien
chinh.docx
CMDC-22 | CMDC-22.1 26 [Luu trir vién chinh Hang Il LU it vien
chinh.docx
CMDC-23 | CMDC-23.1 27 [Chuyén vién vé tdng hop Hang Il Chuyén vién vé
téng hgp.docx
CMDC-24 | CMDC-24.1 28 [Chuyén vién vé phap ché Hang Il Chuy@n vién vé
phap ché&.docx
CMDC-25 | CMDC-25.1 29  [Chuyén vién vé van thu, luu triy Hang Il Chuy@n vién vé
van thu, luu
trit._ docx
CMDC-26 CMDC-26.1 30 |Chuyén vién v& hanh chinh - vin phong Hang IlI Chuyén vién vé
hanh chinh - van
phona. docx




k)

CMDC-27 CMDC-27.1 31 |Chuyén vién bd phan md ctra Hang IlI Chuyén vién b
phan mét ctra.docx
CMDC-28 CMDC-28.1 32 [Chuyén vién vé thi dua - khen thudng Hang llI Chuyén vién v thi
dua, khen
thirdna. dacx
CMDC-29 | CMDC-29.1 33 [Chuyén vién |& tan, d6i ngoai, tbng hap Hang IlI Chuy@n vién vé
téng hgp.docx
CMDC-30 | CMDC-30.1 34 [Chuyén vién phu trach thu bao, td xe, quan ly phong hop, tbng Hang IlI Chuy@n vién phu
tréch thu bao, t&
xe. auan v phona
CMDC-31 CMDC-31.1 35 [Chuyén vién vé quan tri cong s& Hang Il Chuyén vién va
quan tri cong
sé1 . docx
CMDC-32 | CMDC-32.1 | 36 |Vinthuvién Hang Il Van thuﬁvién_docx
CMDC-33 CMDC-33.1 37 |Luwu tr vién Hang I LUy triF vien. docx
1.7 |Phong Hop tac qubc té
[11.8 |Phong Khoa hoc - Cong nghé
1.9 |Phong Ké hoach Tai chinh
I11.L10 |Phong Quan hé cdng chung va Doanh nghiép
l11.11 [Phong T8 chirc - Cén bd
CMDC-49 | CMDC-49.1 53 |Chuyén vién chinh vé té chitc b6 may Hang Il Document
CMDC-50 | CMDC-50.1 54  [Chuyén vién vé td chirc bd may Hang IlI Document
—_
: : S
CMDC-51 CMDC-51.1 55 |Chuyén vién chinh vé quan ly ngudn nhan luc Hang Il Phu luc 1d chuyé&n
vién chinh quan ly
naudn nhan luc.docx|
CMDC-52 | CMDC-52.1 56 |Chuyén vién vé& quan ly ngudn nhan luc Hang IlI Document
N @=
CMDC-53 CMDC-53.1 57 |Chuyén vién chinh thanh tra Hang Il F:\d& &n vi tri viéc
lam\Cac don Vi nép
Pé an 11-2021\3
CMDC-54 | CMDC-54.1 58 |Chuyén vién thanh tra Hang IlI Document
I11.12 |Phong Xuat ban
111.13 |V&n phong Chuang trinh tién tién
.14 |V&n phong Pang - Doan thé
[11.15 |Van phong Dai dién




.16 [Tramy té
[11.17 |Trung tam dich vu
[11.18 |Trung tam Ngoai ngi - Tin hoc
‘ ‘ =
CMDC-13 CMDC-13.2 82 |Chuyén vién vé quan ly thi va van bang, chiing chi Hang Il 4. CV QL THI VA
CAP VBCC.docx
h én vé€ quan ly ch trinh va t6 chirc hoat
CMDC.S CMDC-5.3 83 C‘ uyén v13n Ve~quan v chuong trinh va t6 chiic hoat dong Hang Il . v L chuong
dao tao, boi dudng trinh va t8 churc
hoat déna dao tao
‘ =
CMDC-2 CMDC-2.3 84  |Chuyén vién vé quan ly ngudi hoc Hang llI 3. CV quanly
ngudi hoc.docx
‘ =
CMDC-26 CMDC-26.5 85 |Chuyén vién vé hanh chinh - van phong Hang llI 1. CV Hanh chinh -
Van phong.docx
‘ =
CMDC-18 CMDC-18.4 86 |Chuyén vién chinh v€ hanh chinh - van phong Hang Il 1. CVC Hanh chinh -
Van phong.docx
111119 |Trung tdm phan tich thi nghiém cong nghé cao
[11.20 |Trung tdm Thdng tin - Thu vién
[11.21 |Ban quan ly du an
I11.22 |Van phong khoa
IV. VI TRI VIEC LAM GAN V&I CONG VIEC HO TRO, PHUC VU
Phong Co s& vat chat
o
HTPV-1 HTPV-1.1 1 Nhan vién ky thuat NVKT Phu luc 1d nhan
vién k? thuat.docx
HTPV-2 HTPV-2.1 2 Nhan vién phuc vu NVPV Document

Phong Hanh chinh - Téng hop

Trung tam dich vu
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KHUNG NANG LUC VI TRi VIEC LAM TRONG TRUONG PAI HQC MO - PIA CHAT NAM 2025

Vi tri viéc lam

- Nang luc chuyén mén: Cé kha ndng giang day, hudng dan dai hoc va sau dai hoc (cap dd 2),

- Nang luc quan ly: Cé tw duy chién lwoc, quan Iy su thay ddi, ra quyét dinh, phat trién nhan

vién (cap do 2), ...

o2 +2 S L2 L’ 1 L L2 TR L £ ) I TN

M3 o1 | o2 Khung nang Iuc ti thidu cla vi tri viéc lam Ghi chu
| Vi tri viéc [am gén vdi cdng viéc lanh dao, quan ly
Il Vj tri viéc |am cong viéc theo chirc danh ngh& nghiép chuyén nganh
.1 Vién chirc gidang day
1.2 Vién chirc chuyén nganh khoa hoc va cdng nghé (ki su, ki su chinh, nghién ctru vién, nghién ctru vién chinh, ky thudt vién)
1. Y&u cau vé trinh d6 dao tao, bdi dudng
- C6 bing dai hoc chinh quy tré 1én thudc chuyén nganh kj thuat, cdng nghé.
- Bdo ddm tiéu chuan chirc danh nghé nghiép theo quy dinh phap luat.
2. Yéu ciu vé ning luc (theo khung ning luc 5 cap):
NNCN-5 [y su - N&ng luc chung: Cé dao dirc, ban linh (cip d6 3), ...
- N3ng luc chuyén mén: Cé kha ndng giang day, hudng din dai hoc va sau dai hoc (cdp dd 3),
- Nang luc quan ly: Cé tu duy chién lwac, quan Iy su thay ddi, ra quyét dinh, phat trién nhan
vién (cap d6 3), ...
1. Y&u cau vé trinh d6 dao tao, bdi dudng
- C6 trinh do dai hoc trd |én thubc chuyén nganh k{ thuat, cong nghé.
- Bdo ddm tiéu chuan chirc danh nghé nghiép theo quy dinh phap luat.
2. Yéu cau vé nang luc (theo khung ning luc 5 cip):
NNCN-6  |KJ su chinh - N&ng luc chung: Cé dao dirc, ban linh (cip d6 3), ... "
- N3ng luc chuyén mén: Cé kha ndng giang day, hudng dan dai hoc va sau dai hoc (cap dd 3),
- Nang luc quan ly: Cé tu duy chién lwoc, quan Iy su thay ddi, ra quyét dinh, phat trién nhan
vién (cap do 3), ...
1. Yéu ciu vé trinh d6 dao tao, bdi dudng
- Co trinh dd trung cp trd 1&én thudc chuyén nganh k§ thuat, céng nghé.
- Bdo dam tiéu chudn chirc danh nghé nghiép theo quy dinh phap luat.
2. Yéu cau vé nang luc (theo khung nang luc 5 cap):
NNCN-7  |K§ thuat vién - Nang luc chung: Co dao dc, ban finh (cap d6 2), .... "




1. Yéu cau v trinh do dao tao, bdi dudng

- C6 bang dai hoc chinh quy tré én thudc chuyén nganh ky thuat, cdng nghé.
- Bdo dam tiéu chudn chirc danh nghé nghiép theo quy dinh phap luat.

2. Yéu ciu vé nang luc (theo khung ning luc 5 cip):

- N3ng luc chung: C6 dao durc, ban inh (cdp d6 3), ...

NNCN-8 Nghién ctru vién . ’
- Nang lyc chuyén moén: Co kha nang giang day, hudng dan dai hoc va sau dai hoc (cap dé 3),
- Nang luc quan ly: Cé tu duy chién lwgce, quan ly su thay ddi, ra quyét dinh, phat trién nhan
vién (cap do 3), ...
1. Y&u cau v trinh do dao tao, bdi dudng
- Co trinh d6 thac si trd 1én phu hop vdi chuyén nganh nghién cutu.
- Bdo dam tiéu chudn chirc danh nghé nghiép theo quy dinh phap luat.
o 2. Yéu ciu vé nang luc (theo khung ning luc 5 cip):
NNCN-9 Ng{hmn ciru vien - Nang luc chung: C6 dao dirc, ban Iinh (cap d6 3), ... "
chinh - Nang luc chuyén mén: C6 kha ning giang day, hudng dan dai hoc va sau dai hoc (cdp d6 3),
- Nang luc quan ly: Cé tu duy chién lwgce, quan Iy su thay ddi, ra quyét dinh, phat trién nhan
vién (c&p d6 3), ...
11 Vi tri viéc [am cong viéc theo chirc danh nghé nghiép chuyén mén dung chung
\Y% Vi tri viéc |am gén vdi cdng viéc hd trg, phuc vu

Ghi chu: Khung nang luc téi thiéu cta vi tri Cha tich Hoi dong trudng, Pho chi tich HOi ddng trudng, Hiéu trudng, Phé Hiéu trudng ap dung tuong ing cho cac truong

thanh vién theo Chién lwgc phét trién clia Nha trudng

B& mon Ngdon ng

GV, GVC

Hang I1, lll

B6 mon Ngdn ng

GV, GVC,
GVCC

Hang I, Il
1




