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Chtrc nang, nhiém vu cuia Trung tam Ngoai ngir - Tin hoc HUMG

1. Chirc nang:

a) T6 churc dao tao, b6i dutng, kiem dinh chat lugng vé ngoai ng, tin
hoc; cap ching chi vé ngoai ng, tin hoc cho nguoi hoc theo quy dinh
cuia Trudng, clia cap c6 tham quyén va theo chuan qudc té.

b) Thuc hién cac hoat dong dich vu khac cé lién quan dén ngoai ng, tin
hoc nham dap Ung nhu cau cla cac to churc, cd nhan trong va ngoai
Truong theo quy dinh cua phap luat.

2. Nhiem vu:

a) Nam bat xu thé xa hoi va nhu cau hoc tap nang cao trinh dé ngoai
ngt, tin hoc dé to churc cac hoat dong dao tao phu hop nham nang cao
chat lugng dao tao ngoai ngilr va tin hoc trong Trudng va dap tng nhu
cau cua nguoi hoc.

b) Chu tri, phoi hgp véi cac don vi lién quan t6 chice kiém tra, cap chimg
chi va cong nhan két qua chuan dau ra ngoai ngir va tin hoc cho nguoi
hoc theo quy dinh ciia B Gido duc va Dao tao va cua Truong. Phoi hop
V@i cac don vi chirc nang thuc hién cac cong viéc khac cé lién quan dén
ngoai nglr nhu bién dich, phién dich hoac lién quan dén tin hoc nhu lap
trinh, chuyén giao cac san pham tin hoc.

c) Xay dung va quan ly co s& vat chat, trang thiét bi ky thuat dap img
cac yéu cau hoat dong cua Trung tam.

d) Xay dung quy ché té chuirc va hoat dong, quan ly tai chinh cla Trung
tam theo hudéng tu chu.

3. Nhiem vu khac:

- Tham muu, gitp viéc cho lanh dao Truong trién khai cac hoat dong
chuyén mon va quan ly lién quan dén chirc nang, nhiém vu duoc quy
dinh cu th& cho moi don vi trong Quy dinh nay, nham hoan thanh tot
nhiém vu chinh tri cua Truong.

- Thuong xuyén ra soat va cap nhat cac van ban phap luat dé trién khai
thuc hién cac nhiém vu cua don vi theo dung quy dinh; chu dong, chu
tri, phoi hgp véi cac don vi lién quan xay dung, stra doi, bd sung cac quy
dinh n6i bo trinh Hiéu trudng ban hanh nham chuan héa va nang cao



hieu qua cong tac quan ly cua Truong lien quan den chuc nang nhiem
vu cua don vi.

- Chti dong ra cac quyét dinh quan ly, diéu hanh néu dugc Uy quyén.

- Dé xuat véi Hiéu truong ké hoach nam, quy, thang, tuan; phuong an
thuc hién cac ké hoach; va giai quyét cac cong viéc doi noi, doi ngoai
theo chirc nang, nhiém vu dugc giao.

- Quan ly, theo doi, tong hop va giai quyét cong tac chuyén mon nghiép
vu theo chirc nang, nhiém vu va quyén dugc giao.

- Thuc hién cong tac luu trir theo quy dinh tat ca cac van ban do don vi
lam dau mai thuc hién va cac van ban khac (ban cimg va ban mém) lién
quan dén chirc nang nhiém vu ctia don vi.

- Hudéng dan, giup d&, kiém tra, don doc viéc thuc hién cac cong tac
nghiép vu doi véi cac don vi thuéc Truong trong pham vi chirc nang,
nhiém vu dugc giao.

- Phoi hop chat ché véi cac don vi khac dé thuc hién tot cong viéc cla
Truong. Quan ly truc tiép va toan dién can bo, vién chirc va nguoi lao
dong cta don vi.

- Xay dung quy hoach, ké hoach b6i dudng chuyén moén, nghiép vu,
ngoai ngi, tin hoc cho can bg, vién chirc trong don vi nham nang cao
hiéu qua phuc vu va dap (mg cac yéu cau phat trién cta Truong.

- Quan ly, str dung tai san dugc giao mot cach an toan, hiéu qua va tiét
kiém.

- Xay dung va van ban hdéa quy trinh giai quyét cac coéng viéc dugc giao
theo churc nang nhiém vu cua don vi.

- Chu tri va lam dau moi phoi hop véi Phong Quan hé Cong chuing va
Doanh nghiép t6 churc cac su kién cua Truong lién quan dén chirc nang
nhiém vu cua don vi.

- Ngoai nhiém vu chung dugc quy dinh tai Diéu nay, cac don vi chuc
nang con cé trach nhiém thuc hién cac nhiém vu cu thé dugc quy dinh
riéng cho moi don vj trong Quy dinh nay va thuc hién cac nhiém vu khéac
do Hoi dong truong (HDT) va Ban Giam hiéu (BGH) chi dao.
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Cac cong ty, trung tam

THONG BAO
Truong Pai hoc Md - Dia chat dé xuat gia nhap Lién minh céac truong dai hoc
ky thuat Nga — Viét. (17 thang 12 nam 2024)

Quyét dinh vé viéc phan céng nhiém vu cuta Hiéu trudng va cac Pho Hiéu

trudng (12 thang 12 nam 2024)

Thong bao két qua xét bd nhiém chirc danh pho gido sunam 2024 (10 thang
12 nam 2024)

Lé ky két Bién ban Théa thuan ghi nh¢ gitra Truong Dai hoc M6 - Dia chat va
Tap doan TECHNOBRIDGE NKE CO., LTD, Nhat Ban (5 thang 12 nam 2024)

Théng béao vé viéc céng khai cha truong bd nhiém tir nguon nhan su ngoai
truong cho vi tri Phé Gidm doc Trung tdm Thong tin - Thur vién (29 thang 11 nam 2024)

)

WEBSITE DANG BO

TRUGNG DAl HOC MO - DIA CHAT

2
2
2

)

WEBSITE HOI CUU SINH VIEN

TRUONG DAI HOC MO - DIA CHAT

2
2
2

d


https://humg.edu.vn/gioi-thieu/co-cau-to-chuc/cac-cong-ty-trung-tam
https://humg.edu.vn/gioi-thieu/co-cau-to-chuc/cac-cong-ty-trung-tam
https://humg.edu.vn/gioi-thieu/co-cau-to-chuc/cac-cong-ty-trung-tam
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=9009
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=9009
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=9004
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=9004
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=8999
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=8992
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=8992
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=8988
https://humg.edu.vn/tin-tuc/Pages/thong-bao.aspx?ItemID=8988
http://dangbo.humg.edu.vn/
http://dangbo.humg.edu.vn/
http://csv.humg.edu.vn/
http://csv.humg.edu.vn/

BE TONG XANH TRUYEN SANG - NGHIEN CUU KHOA HOC...

BE TONG XANH TRUYEN SANG - TS Tang Van Lam
French students at HUMG 2023

Bé tong khong xi mang-QPVN

TU Freiberg Geotech-excursion 2023 in Vietnam

Kyushu students at HUMG 2023
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